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I. | notdruct i on

The Genesis Gradebook is a powerful Gradebook program that is fully integrated into the Genesis Student
Information System.

¢KS GAYGSaANIGSRE yIFdida2NE 2F (GKS DSySaia DNIRSo022]

1 You never have to enter your ctasstersg Genesis Gradebook gets the list of students in your class from
the Genesis Master Class Schedule file.

1 When students are added or dropped from your class, the updates to the Gradebook appear automatic
(dropped students are never lost).

f Grad WSLRNIAY3 o0LRadGAYy3I alNJAy3I t SNA2R 3INIFRSa0
grades from the class roster into the Report Card Grading module.

9 Student photos, if they exist, are automatically pulled into the Gradebook and dispbaythe seating
chart.

The Gradebook also includes a seating chart and class attendance functions.

¢tKA&a avdzA Ol {0 NIié¢ DdzARS (I 1Sa @2dz 2y | ljdzAa Ol d2d
1 What youmustdo and what yowcando to set up you Gradebook to work the way you want it to.
I What you can do to set up your Class Rosters.
1 How to create Assignments
1 How to grade Assignments
1 How to modify Assignments
1 What individual student support tools there exist in the Gradebook.
1 How to use the seattpchart
9 How to do class attendance
1 How to post grades to the Genesis Report Card Grading module.

The Class RostésAssignments Screen: the most basic Gradebook Screen
The Class RostéysAssignments screen is the most important screen in the Gradebblod.next page will
introduce you to the basics of this screen.
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A. Introduction to the Gradebook Home Screen

GradebookA Home

Gﬂlll;f;ls School Year: |2012-13[+] Genesis Township Schools ':; ﬁ‘}@@@]"

== Module: |gradebook = Genesis High School [+] Online Documentation JBTH‘L::S(S;)"
. Prev Gradebuok Conduct | Class Attendance | Elem. Gradil Next ..

Home | Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports

« [Gradebook.Home =]

i Summary | User Profile || Staff Directory

Parenis | Nurses

Teacher Resources
Switch Teacher: | Barry, Jack

ilable Gradebooks in G is High School <« Prev Schedule for Mon 08/13/2012 Next >
Courses (Rename) Sem Days Per. Profile Merged Grades Roster Atten. Period Course Time Room
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| H & 5 ! 15205 - US HISTORY 2 7:30AM-7:45AM D233
; 1 35210 - US HISTORY 2 7:30AM-7:45AM D233
15215/2-US HIST 2/ECON | FY |MTWRF|9  Default Course Profile 15| a =5 - 15205 - US HISTORY 2 8:15AM-0:00AM D233
15205/3-US HISTORY 2 FY MTWRF 1  Academic Profile 7| H & 5 = —_— SR SHEEE] [DEEE]
3 15205 - US HISTORY 2 9:00AM-9:45AM D232
35210/1-US HISTORY 2 FY MTWRF |1  |Default Course Profile 7 Hl D233
. R d 5PM D233
15205/4-US HISTORY 2 FY MTWRF 2 Default Course Profile Each icon Corresponds to & revel tabc except o G
35210/2-US HISTORY 2 F¥ MTWRF 2  Default Course Profile v 72| H UK Attern'é AO2 y | y- R uKS LJI
15205/5-US HISTORY 2 FY MTWRF 3 |Default Course Profile 7 Bl | —
35210/3-US HISTORY 2 FY MTWRF 3  Default Course Profile v 72| H & 3

Figure 117 The GradebookA Home screen provides a list of all your course sections and icons to access aadgrm
functions on them.

The Home Screen

The Home screen provides a list of your course sections, indicates which are merged with which and gives you a ¢
icons to access different functions.

AN Core | Admin JEERERRE Conduct | Class Attendance

Home

=8 =4 =4 =4 =4 =8 -8 -8 -8 9

Courses (Rename) Sem Days Per. Profile Merged Grades Roster Atten.
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile s #H 8 5
1 & -paperclip¢ A Lesson Book is attached. Click tagythe Lesson Book for this class.

S gradesg Click to bring up the grading spreadsheahe actual Gradebook for this class.

1
1 &3 - Roster¢ Click to bring up theradebookA Roster screen for this class.
1 i Take Attendance; Click to bring up theradebookA Class Attenance screen for this class.

Elem. Gradi (Next )

Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup  Reports

Home

Gradebookg The grading spreadsheet.

Rostersg Viewing your class rosters and setting nicknames, putting into work groups, and more.
Assignments; Managing Assignments: modifying, copying, deleting, eeiinig, copying from yedn-year.
Setup¢ Viewing the Final Grade formula for a class, selecting Profiles for classes, sending mass emails.
Profiles¢ Creating grading schemes and selecting preferences for classes.

Rubricsg Creating rubric matrices.

Merge ¢ Joining multiple classes into one roster

Post Gradeg Posting Marking Period, Exam and Final Grades to the Report Card system.
Reports¢ Running Gradebook reports.

Parents | Nurses
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B. Introduction to the Gradebook Spreadsheet Screen

GradebookA Gradebook
. Prev Gradebook Class Attendance Next ...
Home | Gradebook | Rosters Assignments Setup  Profiles Rubrics Merge Post Gra . . )
% _Gradebook Spreadshest (15205/3 - US HIST 2) - The Gradebook screen header contains Markingoldgbs, course
E— It 8 152053 - U HIST 2, MTWRT, Fer, L (Y] 7 selection drop down, and Assignment viewing controls.
Category: All Categories ~ Unit: All Units ~  Show Hidden: © No () Yes | Add Assignment - Take Attendance
17 Active Students(1 Hidden) e S SRS BE (PR ard ar e G oz Ml
1 et S Cale.  E Thu  Thu Thu Thu Thu Thu Thu Thu Tue
Crade ng[:m m{m’ 10/07 10/14 10/21 10/28 11/04 11/1111/18 njn: 12/07|
ID Name G 100.0 100.0 100.0 100.0 100.0 100.0 100.0 100.0
Ff 1001 Bass, Dick MARTE & A) 190.8 210.0 ¥ s6.0%20 Bk24 * rd
HH 1002|Bolden, Bill = lQQBllDD‘/ °6.0 * 1'
HIH 1003 B Luther MICHAEL = 92.0 200.0 AES 56.0 *20 -
Efll 1004 Buddy LYN 96,0 *20 -
tH|1005 arlo marte 4 5 96.0 *20 s8.0 aBs 820 M aBs M ABS M
M 1008 Davis. Trench 96.0 *20 102.0 &
Ml 1007|DeVore, Doug LaSHAY 96.0 20 &
26.0 ¥20 * 105.0 & £
A v ~ A 2 a7 . *2.0 £
¢ KS a i dzeoshg-miauz Mdrkihg pe.o s :
. . 96.0 *&¥ ',
Period grade averages are shown in the #
I3 2 A 1 = =20 -
dat I S ¢ O2f dzy v pe-o” g
96.0 20 4
1014 May, Carlos 45.7 (F) 192.0 310.0 M 96.0 x20 »
HI 1015 McDonald, Tex MARIE 95.1(A)199.8210.0 ¥ 96.0 *20 v ]
96.0 (A) 192.0 200.0 K I Ii
| ing Chart | ] dard: Sort: @ By Due Date () By Category () By Group () By Seq Asc
Average(Mean): 86.68 Mode: 95.1 Median: 95.1 Standard Deviation: 15.9
Figure2The OAssignment spreadsheetod displays all Assignment

Modes of theGradebookA Gradebook Spreadsheescreen
Thespreadsheetscreen hasnultiple modes:
1. Assignments¢ KAa A& GKS adl yRN RRINBRNIRRESBHE o INIKRAY A &
2. Attendancec Class Attendance mode shows every day of a Marking Period as a column on the spreadshee
and allows you to see who has been absent/tardy on each day.
Seating Chart Displays a seating chart that can lised to take attendance and can be printed.
Assessmentg Shows Assessment scores for all students on your roster.
Standards; Displays how students are doing vs. specific Standards.
Documentsg This is a nosstudent screen that lists curriculum documenssored in the class section.

ook w

¢CKS da!aaradayySyidaé Y2RS Aa (GKS RSTlrLdzA G F2NJ GKAA &aONX
later sections of this guide.

Selecting the Marking Period and the Current Course
T {StSOGAY3T (KSY W/ wBNSKERRER MarkindlPeriod tabs (if you are on a 2 Semester/4
alFNJAYy3 tSNA2R @SIENDL FyR | W, SI Nonjwozy ¥erNarking édriad ds
0KS WOANNBYy(iQ al NJAy3 t SNR 2R #ing Périgd 3ifaB Wil adtonfaticallAbg  a
selected when you enter the Gradebook.

f Selecting the Current Coursgt KS W/ 2dzZNASQ RNRL) R2gy |tf26a &2dz (
courses in this drop down will change depending on which MarkingdPis selected.

Narrowing the set of Assignments being displayed
There aregwo drop downs which allowou to control which Assignments you see in the spreadsheet.

 Categorieg/ I G SA2NASEA I NBE GKAYy3Ia fA1S WhetysoaASgrnEntsWyv d:
you will give your students. These are setup on@nadeboold Profilesy Categoriescreers (see below).
o0 All your Categories are listed in the Categories drop down.
0 You can select one Category or all Categories
o If you select one Categp
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A Onlythe Assignments for that Category will be displayed in the spreadsheet.

A

¢KS dat
Category.

I SNJ 3S¢

T Unitsck | a a

Wdzy A 1A QX

2NJ GKS

0 Theuse ofUnitsis not required.
o If you choose to usBnits, you can create them, modify them and delete them via the
GradebookA ProfilesA Units SCreers.

0 AnyUnits2 2dz ONBI G S

saeen.

0 Selecting ondJnit will showonlythe Assignments linked to that ongnit in the preadsheet When
aSt SOGSR=Z
L YA

2y S

gAtt

Ly AG A&

aKz2g

by

dat

O2f dzvyy

asSourzya

GKS 6Gat

c. Screens of the Gradebook Spreadsheet

gAtt

Ay 2

aKz2g

iKS

g KA OK

aid

ez2d

g At AdibEdovin britiieSaRebodk Gratieiods (spieadsheet)

forghGthode WEtEThabdig, it dzY

| SNJ) 3S¢ o

Home [Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports

: | Gradebook.Spreadsheet (15205/3 - US HISTORY 2 3) | w |

MP1 Mp2 MP3

MP4 Exams

Year Summary

- Each Gradebook has one Marking Period tab for each Marking Period during which the class meets. If the
only meets for one Quarter (e.giP2), there will only be one Marking Period tab showing. If the class meets
for two Marking Periods, only two Marking Period tabs will show. If the class meets for the whole year, all 4
Marking Period tabs will show.

- If the school collects MidTerm, Final or other Exam grades and prints these on Report Cards, there will be
Exams tab preent.

- TheYear sSummaryd ONB Sy A &
£ f

KI a

2F (KS

al N]l Ay 3

ol &
t SNA2R

LINS &Sy

I SNJ 3Sa

a dzy a

S|
idKS

Marking Period grades you have postedallto contains a Projected Final Grade for each student:

i Name
1004127 Abernathie, Arlo Perry

1010370 Biddle, Caitlin ALLEN

105656 Brainerd, Fred AMBER

105730

1000084 Delshsnty, Frank

1012212 DeVore, Doug LaSHAY

1008225 Dugas, Gus LYNN

1000162 Eckersley, Dennis

1000286 Garcia, Ramon JOYCE

1012683

Hill, Hunter A

505321

Mzansell, John

505437 McDonald, Tex MARIE

<

91 OK 3ANJ
Gradebook Grade:
Posted Grade:
Posted Comments:

August 20, 2012

Brunsberg, Christina MARIE

MP1
Gradebook Grade: 100.0 (A
Bosted Grade!
Posted Comments:
Gradebook Grade: 32.0 (A}
Posted Grade: A-
Posted Comments: 20
Gradebook Grade: 27.1 (3]
Posted Grade: B
Posted Comments:
Gradebook Grade: 87.6 (3]
Posted Grade: B+
Posted Comments:
Gradebook Grade: 87.5 (3]
Posted Grade: B
Posted Comments:
Gradebook Grade: 57.4 (F
Posted Grade: F
Posted Comments:
Gradebook Grade: 86.0 (3
Posted Grade: B
Posted Comments:
Gradebook Grade: 75.3 (C
Posted Grade: C
Postad Comments:
Gradebook Grade:
Bosted Grade:
Posted Comments:
Gradebook Grade:

76.7 (C)
=

85.6 (3
Posted Grade: B
Postad Comments:
Gradebook Grade: 64.3 (F
Posted Grade: D
Posted Commaents:
Gradebook Grade:
Posted Grade:
Posted Commants:

72.5 (C)
E

RAy3 O2f
52.0 (A]
A-
20

Grading Summary For the Year
Course: 13205/3 - US HISTORY 2 3

Back to Gradebook

ME s1

MP3. MP3

100.0 (A) 100.0 (A) 88.5 (3)
30.2 (A) 32.5 (A) 51.1 (A) 50.8 (A) 28.5 (3)
A- A A-
001-008, TAG
(i 51.5 (A) 20.8 (B) 25.0 (3) 24.4 (3)
c A B
91.8 (A) 32.5 (A) 89.7 (3) 88.7 (3) 87.8 (3)
a- A A-
74.8 (C) 32.5 (A) 51.3 (B) 80.0 (B) 88.5 (3)
c A B
94.8 (A) 52.3 (A) 76.1 (©) 89.0 (3) 88.2 (3)
A A =
91.5 (A) 92.9 (A) 89.0 (3) 86.3 (3) 88.5 (3)
a- A B+
32.2 (A) 92.9 (A) 83.8 (3) 89.0 (3) 85.2 (3)
A- A 8
30.5 (A) 92.9 (A) 83.8 (3) 83.5 (3) 85.0 (3)
- A )
£7.0 (3) 92.9 (A) 86.3 (3) 56.8 (D1 88.5 (3)
B A B
55.8 (F) 52.5 (A) 62.0 (F) 24.8 (3) 28.5 (3)
F A s
27.6 (3) 52.5 (A) 20.6 (B) 26.3 (3) 26.2 (3)
B A B

m

f SOGAz2y

6SPIAD at mx
Period average for the MP, the grade that was actually posted to the Repol

Card system, and the Comments that were posted to the Report Card.

FE

91.3 (A)
91.3 (&)
51.3 (&)
51.3 (&)
51.3 (A
91.3 (A
21.3 (A
91.3 (A
21.3 (A
91.3 (A)

91.3 (A)

at HO

Show Interims

FG
+* 96.2 (A)
** 50.8 (A)
=+ 85.3 (3]
=* 89.6 (3)
=* 84.6 (3)
** 84.3 (3)
** 89.0 (3)
** 87.6 (3)
** 86.4 (3)
** 84.0 (3)
**377.9 (C)
** 85.1 (3)

b

KI a
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The Year Summary Screen and Students Below Minimum Marking Period Grades

TheGradebookA GradebookA Year Summary screen also indicates when students are below the minimum grade for
GKS alNJAYy3 tSNA2R fft26SR 6 (GKS aoKz22ftQa 3INIRAY3
students are specified by the school. Students whoseigrPeriod average is currently below the school
minimum for the Marking Period have their Marking Period displayed in red font ovethiesummary screen. The
cursor tool tip placed on the average describes the issue:

The Gradebook MP grade is below a 50.0, the minimum
grade for MP1.

Home | Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup Reports
22 | Gradebook.Spreadsheet (15205/2 - US HISTORY 2)

Grading Summary For the Year -
Course: 15205/3 - US HISTORY 2
Back to Gradebook

[T show 1nterims

1D Name MP1 MP2 ME 51 MP3 MPa FE FG
Gradebook Grade: 88.5 (B 88.5 (B) ** 88.5 (B’
1004137 Abernathie, Arlo Perry Posted Grade: B
Posted Comments:
Gradebook Grade: 35.5 (B 85.5 (B) ** 85.5 (B i
1010370 Biddle, Caitlin ALLEN Posted Grade: B 3
Posted Comments:
Gradebook Grade: 83.5 (B 88.5 (B) ** 38.5 (B
105656 Brainerd, Fred AMBER Posted Grade: B
e .
Gradebook Grade: 44.0 (F) 4.0 (F) ** 440 (F
105730 Brunsberg, Christina MARIE Posted Grade: F
osted Comments: . .
Gradebook Grade: 25.5 The Gradebook MP grade is below a 50.0, the minimum 5.5 (B) ** 88.5 (B)
1000084 Delzhanty, Frank Posted Grade: B grade for MP1.
Eosied Commants:
Gradebook Grade: 88.5 (B 88.5 (B) ** 88.5 (B
1012212 DeVore, Doug LaSHAY Posted Grade: 5

Posted Comments:

D. Other Features on the Gradebook Spreadsheet
GradebookA Gradebook

ﬁﬂllﬁlﬁ Schoal Year: | 2012-13[<] Genesis T ip Schools 4 AN .
e Module: | gradebook , L, v + A , " R , v -
RN Core | Admin JElEGREReRd Conduct | Class Attendance a { K2g I ARRS y 3 Fft2&B) @ dYRERRR S)X]

Home [Gradebook | Rosters Assignments Setup Profiles Rubrics Merge PostGra
« ‘ Gradebook.Spreadsheet (15205/3 - US HISTORY 2) :

[ MP1_| MP2 | MP3 | MP4 | Year Summary Quick Links
Teacher: | Barry, Jack [+] Course: [15205/3 - US HISTOR! -LessonPlan - Create List
_ B} - Edit Profile - Export Data
Category: | All Categories [+] unit: |AllUnits [+] | Show Hidden: ©® No © - Add Assignment - Take Attendance

31 CFEIXCOTFFIW 4HW SEIFEXCoTest 4Tst 1Test 2HW 8 ff T3 FIFICEHW 10-4FF Exira 1X HW]

@ 100.0 100.0 oo 00
0.0 100.0 100.0 100.0 UG

17 Active Students
0 Dropped Students

100.0 10.0

pin) Name &
+|H 1004137 abernathie, Arlo Perry New 3 % 92.0(A) 52.0
+|H 1010370 Biddle, Caitlin ALLEN e NG aBs
+|H 105656 Brainerd, Fred AMBER New 82.0(A) 2.0 #
+]H 105730 |Brunshera, Christina MARTE ew ' df @ & o q @y NG |aBs
+|H 1000084 Delahanty, Frank New 2.0 (A) 52.0

92.0(A) 52.0 The blue highlighted column headers are buttons that wi

MP averages can be color coded. Set NG ex sort the studens by the clicked column header: byame
thisup in vour Profile. 91:_GA :: Id. Workaroinaor MP Averane.
+1H 1013683 Hill, Hunter A New 92.0 (A) 92.0
92.0 (A) s2.0
The spreadsheet screen hag to 6 modes I

(depending on your pe_rmission)xssignments " (:1222 CKS a2NI FT2NJ GKS !1aaAaayyvySyisart Ol
Z'ass Atte“da”%egeaténgdCha“DOCUme“ts I selecto 02 ¢ KBRBOAE a2 Fv 4! adsv

ssessmentsandStandards 92.0 (A} 52.0

92.0 (A) s2.0
\ Assignment Average: 77.8 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
« I L
l Attendance Seating Chart Y Assessments  Standards Documents l lSorl: @ By Due Date ©) By Category ) By Group ) By Seq | Asc IZ‘I
Average(Mean): 77.846 Mode: 92.0 Median: 92 Standard Deviation: 34.5

@©@Copyright Genesis Educational Services,Inc.

Features on thesradebookA Gradebook Spreadsheet screens screen
1 Sorting the Students there are 4 column headers that will sort the list of students in the roster. Repeatedly
clicking the same column headtoggles the direction of the sort. Whatever sort you choose, it is used on
every screen for the rest of your Gradebook session.
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0 ¢ KBQ WO2 t dzYgthisks@ts tReSstudlent numerically by their id. This is whatever agspia
their Gradebook id éld of the Roster screen.

0 ¢ KBamdd O2 f dzYgsork B sRiBeNts alphabetically by their namdsis is the usual,
default sort. Click it repeatedly to change the direction of the sort (Ascending: A to Z or Descendir
ZtoA).

o B0 O2f da&fgthiskc@UmR only appears if you have created Workgroups. It will sort the
students by their Workgroups.

0 MP Average this column will sort the students by their current Marking Period avera@disk
repeatedly to toggle the direction of the sort.

1 Sorting the AssignmentsThe Assignments are initially sorted by the sort you selected on your
GradebookA SetupA Preferencesd ONB Sy & . 2dz Oy OKIFy3aS (KS az2NIu v
buttons at the lower right of the screen. Sort by:
0 DueDatec Sort by Due Dates without regard to any other information
o0 Categories and then due dateSort by Category first and then due dat€his groups the Assignments
by Category.
0 Workgroups and then due date
0 Sequence #g Sort by Sequence # without reghio due date This is just an alternate way of
ordering your Assignments.

1 Show Hidden AssignmentsThis allows you to temporarily display the Assignments you have flagged as not
0SAY3 WF2NJ GKS DNIRS0221Q O6GKI dmybussEll). 6 K24S ! aaA3

 SpreadsheetModeg¢ KS &ALINBIF RaKSS{G KIFIa @FNA2dza Y2RSao ¢ K
ALINBIF RAKSS(Gé Y2RdzZA So ¢KSNE INB 204KSNJ Y2RSa | gl

0 Regular Grading Spreadsheefhe normal spreadsheet

Class Attendane- On this spreadsheet each column represents one day of attendance in the class.

Seating Chart This is a configurable seating chart that also allows you to take Class Attendance.

Assessment§¢ KA & RAALI F&a a5k dF =+ A S gudehtschFourrastarS 4 a Y S

Standards

Documentsg This is a repository for curriculum documents associated with the course itself. It

contains no studenspecific information.

O OO oo

Each of these modes will be covered in a different section below.

Sorting Assignmets on the Spreadsheet
There are several ways thAssigments can berdered, from left to righton the Gradeboolkspreadsheet:
- By Due Date This is the defaultAssignments are ordered only by their due dates.
o0 Ascending: More recent dates are addedtbe right. Newer Assignments are farther to the right.
o Descending: More recent dates appear at the left, near the student names. Newer Assignments ar
slotted in at left, pushing the older ones off to the right.
- By Category and Due Dat\ssignments @ grouped by Category and within the Category they are grouped
by Due Date. They can also be ordered Ascending or Descending.
- By Workgroup and Due DateAssignments are grouped by Workgroup linkage and then by Due Date.
- By Sequence numberYou can givall your Assignments a sequence number and order them strictly by that.
This gives you full control over the order in which the Assignments appear.

You can set your preferred sort order in your Gradebook Profile (See Section Il D on Gradebook &lmfijesvtou
can also select how to order the spreadsheet directly on the spreadsheet screen itself, in the lower right corner:
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. { SudzLJ
GradebookSetup consists @ small number ofasks:
1. If you have not ever done so, check your User Profile and maket ssiset correctly.
2. Determine whether or not tanergeany of your class rosters:
1 . 2dz Oy GYSNHBSé¢ G662 2NJ Y2NB 2F @2dzNJ | a&ahA
3. Setup yourcourseProfiles For eachProfile you can:

1 /| K22aS &2 dzNJSolesayA O CROINIMTRAVRR Yy Ga 2NJ 2 SAIKG S

1 Setup your Categories (e.g. Homework, Tests, Projects, etc.)

1 Adjust Grade Values so that they work for you

1 ONBIGS &2dzNJ Ot aa a!yAataeg oSdad W/ KI LI SNJ

1 Optionally set up Workgroups so that you candiwour class rosters into nesverlapping
sub-groups of students (this will allow you to create Assignments directed to just one
Workgroup of students).

4, Determine whicltProfileto assign to which class section

Gradebook Setup Checkilist:
___Merge coursesections you wish to share one course roster of students

___View your Default Course Profile. Make any changes you want to apgllyytur courses
___ Copy your Default Course Profile to make additional course prdfijesi need to.

___Make changs to your copied course profiles as appropriate (Preferences, Categories, Grade Values, Units and
Workgroups)

___Selectthe course profile you want for each course (use GradeboBktup)

A. User Profile
GradebookA HomeA User Profile

o) ERMEE Gradchoor (SR T N T T T (57 Your personal Gradebook User Profile must t
mgﬂeﬁjsk Rosters Assignments Slzletup Profles Rubrics Merge PostGrades SchoolSetup Reports  g@f up once (and 0n|y once).
i Summary 1 User Profile N _Staff Directory | 1. Go to theGradebookA HomeA User Profile
Gradebook User Profile screen.
contact fnformation 2. { St SO0 @&2dzNJ 5SS ¥ dz
Your Emsil AdGrese: fanrussalk gyahoo.com Send test emsil o this acdess 3. Make sure your Email Address is
S e - correct. If it is not there, enter it.
4. Allother information is optional.
5. ClickSave
Gradebook Setup , A A
— - . 2 deNfhukTeached Ydzal 0©0S asSiu -
Default Gradsbook Screen: Home Sereen = Gradebook to work efficiently. If more than
one teacher is listed in the drop down, select
Save the one which is the best match for vou.

August 20, 2012 100f 98



GenesisGradebook User Guide 2013

B. Merging Course Sections into a Single Combined Roster

GradebookA HomeA Summary

Ge"es's School Year: |2012-13[] Genesis Township Schools 3 ﬁ‘lm@@ J“
== Module: | gradebook = Genesis High School [=] Online Documentation Ja;-ﬂi:;:stsuﬂjk
__Prev [EERE s d Conduct | Class Attendance | Elem. Grading | Parents | Nurses JINE 08
Home | Gradebook Rosters Assignments Sefup Profiles Rubrics Merge _P g
< [Gradsbook nome = To merge two or more course sect®n
User Profile I Staff Directory | X X . rﬁ a .
Teachef Resources Ot A O 1 v@rgée l&vel tab. a
Switch Teacher{ Barry, Jack -
Available Gradebooks in Genesis High School <« Prev Schedule for Mon 08/13/2012 Next >
Courses (Rename) Sem Days Per. Profile Merged  Grades Roster Atten. Period Course Time Room
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| H 8 5 15205 - US HISTORY 2 7:30AM-7:45AM D23z
: 1 35210 - US HISTORY 2 7:30AM-7:45AM D233
15215/2-US HIST 2/ECON | FY \MTWRF S Default Course Profile 7 8 5 2 15205 - US HISTORY 2 8:15AM-9:00AM D233
15205/3-US HISTORY 2 FY MTWRF 1  Academic Profile H & @5 ° 25210 - US HISTORY 2 SHEPRS007 bzag)
3 15205 - US HISTORY 2 9:00AM-9:45AM D233
35210/1-US HISTORY 2 FY MTWRF |1  Default Course Profile B & & 3 35210 - US HISTORY 2 0:004M-0:45AM D233
- 57 15215 - US HIST 2/ECON 11:15AM-12:45PM D233
15205/4-US HISTORY 2 FY MTWRF 2  Default Course Profile B &8 & N R Grae
35210/2-US HISTORY 2 FY MTWRF 2  Defoult Course Profile B & 5
15205/5-US HISTORY 2 FY MTWRF 3 |Default Course Profile B &8 B
35210/3-US HISTORY 2 FY MTWRF 3  Default Course Profile B 8 &

Why Merge Rosters?
You will want to merge course rosters if you want two or more course sections to appear on one;rstelist of
studentsc in your Gradebook. The reasons include thiofving:

N Your inclusion students and your norclusion students are in two separate course sections and you want to
view them as one, unified course roster.

I You have two or more class#sat you wish to treat as one (e.g. a science course section andritssponding
lab course section.

Restrictions on Merging Rosters
Rosters can be merged as long as the following are true:

I All the course sections you wish to merge have the same semester code (e.g. both are Full Year courses o
both are Semester 1 cowgs, etc.).

I You have not yet created Assignments in any of the course sections you wish to merge. You cannot merg
course sections if you have already created Assignments.

91 All course sections you wish to merge use the same Course Profile. You canmotmesgs that are using
different Course Profiles.

ﬁellééls School Year: |2012-13[=] Genesis Township Schools 5 A0 g4
—_ Module: | gradebook [«] Genesis High schoal [=] Online Documentation Ja:ﬂi::s(sn-:k
820 Core | Admin JEleBELIld Conduct | Class Attendance | Elem. Gradi = | Next .
Home | Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebock.Home
i Summary | UserProfile | Staff Directory
Teacher Resources
Switch Teacher: | Barry, Jack [+]
Available Gradebooks in Genesis High School « Prev Schedule for Mon 08/13/2012 Ne;
Courses (Rename) Sem Days Per. Profile Merged Grades Roster Atten. Period Course Time Room
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| = 8 5 ! 15205 - US HISTORY 2 7:30AM-7:45AM D233
= 1 35210 - US HISTORY 2 7:30AM-7:45AM D233
15215/2-US HIST 2/ECON | FY MTWRF |9  Default Course Profile S| 8 5 15205 - US HISTORY 2 8:15AM-0:00AM D233
15205/3-US HISTORY 2 FY MTWRF 1 |Academic Profile S| a8 B = B SIS AR T
3 15205 - US HISTORY 2 9:00AM-8:454M D233
35210/1-US HISTORY 2 FY MTWRF 1 |Default Course Profile S| & ;8 35210 - US HISTORY 2 9:00AM-9:45AM D233
N = 6-7 15215 - US HIST 2/ECON 11:15AM-12:45PM D233
15205/4-US HISTORY 2 FY MTWRF 2 |Default Course Profile E| & B = N oon et Seee
35210/2-US HISTORY 2 FY MTWRF |2  Default Course Profile v 3 & =5
15205/5-US HISTORY 2 FY MTWRF 3  Default Course Profile S| a8 B
35210/3-US HISTORY 2 FY MTWRF |3 |Default Course Profile v HE| 8 B

Figure 31 After a Merge, checkmarks indicate the merged classes on yoGradebookA HomeA Summary Screen

August 20, 2012 110f 98



GenesisGradebook User Guide 2013

GradebookA Merge
ﬂe“és]s School Year: | 2012-13[=] Genesis Township Schools JJ ﬁ‘)m@@\*

Module: | gradebook = Genesis High School |=] Online Documentation  Jand Russak
RN Core | Admin JOEREReRd Conduct | Class Attendance | Elem. Grading | Parents | Nurses JINE %

Inbox (0)
Home Gradebook Rosters Assignments Sefup Profiles Rubrics [Merge | Post Grades School Setup Reports
E ‘Gradebuuk.MEl‘gE (35210/1 - US HISTORY 2)

{GSL) mY LA O
section tomerge other
sections into

Course Merge Screen
Merge course(s) with 35210/1 - US HISTORY 2
Switch Course To Merge: =]

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same seme:
- The students in both courses will be merged into one gradebook.

- Students are now shared by both teachers associated with each course.

- All assignments are shared unless otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:
Select Course Semester Periods Days Teacher Profile

v 35210/1 - US HISTORY 2 FY 1 MTWRF Barry, Jack Default Course Profile

m

Merged By Merged Date

Select courses to merge:

Select Course Semester Periods Days Teacher Profile Merged Merged By Merged Merged with Current Course Break Merge

15215/1 - US HIST 2/ECON FY 6-7 MTWRF Barry, Jack Default Course Profile
15215/2 - US HIST 2/ECON FY 9 MTWRF Barry, Jack Default Course Profile
15205/3 - US HISTORY 2 FY 1 MTWRF Barry, Jack Academic Profile
15205/4 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile
35210/2 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile
- US HISTORY 2 FY 3 MTWRF Barry, Jack Default Course Profile
FY 3 MTWRF Barry, Jack Default Course Profile
FY 4-5 MTWRF Barrett, Bob Default Course Profile
[ EY. ina MIWRE _Barrett, Bob Default Course Profile Sep 3 SCI’O” to the bOttom Of
. ett, Bob Default Course Profile the screen and Imk Saveto do
Step 2: Select one or more Sections fett et Defautt Course Profie i il
H nelli, John Default Course Profile € actual merae.
to merge into the preselected

, Y A, - ~ . A nelli, John Default Course Profile
ao | asSe (05~ dZN\ﬁ S A S bneli.sohn  Default Course Profile
onelli, John Default Course Profile

13425/3 - GEOMETRY FY 1 MTWRF  Antonelli, John Default Course Profile

Performing a Merge
To merge two or more classd®ing up theGradebookA Merge Screen:
1. t A0l GKS &6l &$his® theloddrsd sestin§duivdl gigrge other course sections into. Which
one you pick as the base truly does not mattdyut to proceed, you must select one.
2. Select the course seom(s) to merge into the base. These all must:
a. Have the sameemestercodé S®3® aC, ¢0 a (G(KS ol &s
b. Usethe sam€ourse Profilé S®3d G5SFldzf & / 2dzNBS t NPFAE S0 |
c. Have no existing Assignments
d. Have mutually exclusive rosters (no student is in ballhzlasses to be merged).
3. /A0l a{l @S¢ (2 LISNF2N¥Y (KS YSNHS

When the merge completes successfully, you will be shown the following confirmation dialog:
& The page at genesis.genesisedu.com says: [&J

1 courses have been merged into 35210/3 - US HISTORY 2

You can now view either theradebookA Home Or GradebookA Merge screen to see the result of the merge.

If the merge failed because one or more of the classes already have Assignments, delete the Assignments. This f

them into the Trash Can. Now you must go to the Trash Can and delete them a second time:

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Assignments (35210/3 - US HISTORY 2)[+]

Assignment Trash Can
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) El

Wl Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

This is a listing of all assignments that have been deleted in any of your classes. These can easily be restored by clicking on the right side icon.

Date Removed Course ID i D AsSil Name Column Header Course MP Category Number of Grades Restore Delete

08/13/2012 09:11AM 4166 45001 Test 1 Tast 1 35210/3 - US HISTORY 2 MP1 TEST 0 student grade(s) on record £2) i)
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GradebookA Merge

Course Merge Screen
Merge course(s) with 35210/3 - US HISTORY 2
Switch Course To Merge: El

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same semester code)
- The students in both courses will be merged into one gradebook.

- Students are now shared by both teachers associated with each course.

- All assignments are shared unless otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:
Select Course Semester Periods Days Teacher Profile Merged

v 35210/3 - US HISTORY 2 FY 3 MTWRF Barry, Jack Default Course Profile v

Select courses to merge:

Merged By Merged Date
janr 08/13/2012 02:13:9AM

Select Course Semester Periods Days Teacher Profile Merged Merged By Merged Date Merged with Current Course  Break Merge
15215/1 - US HIST 2/ECON FY 6-7 MTWRF Barry, Jack Default Course Profile
15215/2 - US HIST 2/ECON FY 9 MTWRF Barry, Jack Default Course Profile
15205/3 - US HISTORY 2 FY 1 MTWRF Barry, Jack Academic Profile
35210/1 - US HISTORY 2 FY 1 MTWRF Barry, Jack Default Course Profile
15205/4 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile
35210/2 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile v janr 08/13/2012 09:13:9AM —
15205/5 - US HISTORY 2 FY 3 MTWRF Barry, Jack Default Cgursa Drafil
14595/1 - "PHYSICS AP FY 4-5 MTWRF Barrett, Bob Default

This course was merged with the current
Wol 4SQ O2dzNAS®

Breaking a Merge: Sepating Merged Rosters

Merged bosters can baeparatedas long agou have not yet created Assignmentgliie combinedcourseroster. You

cannotbreak amerge if you have already created Assignments.

You have not yet created Assignments you can break grgenwithout any repercussions.

¢t2 ONBIF1 GKS YSNHSI &aAiYLX&RA)Gtthe fafright2yK I Si 6S N&Bd NB lailS N¥

completes successfully, you are shown the following confirmation dialog:

Microsoft Internet Explorer, @

1 "_\ The merge has been removed,
L
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C. Setup Course Profiles

1. The Default Course Profile

GradebookA Profiles
BETN] Core | Admin JEEBERERA Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIREN

Home Gradebook Rosters Assignments Sefup [Profiles | Rubrics Merge Post Grades School Sefup Reports [ Copy (Createanew) Course Profile
[=] _]

« [Gradebook.Profiles

[ st ] /
Course Profiles
Teacher: Barry, Jack
Seq Code Description Courses Type Default Last Updated Last Updated By
15205/4 US HISTORY 2
15205/5 US HISTORY 2
15215/1 US HIST 2/ECON
1 4444  Default Course Profile 15215/2 US HIST 2/ECON TEACHER v 08/07/2012 12:17 PM rwdilts
35210/1 US HISTORY 2
35210/2 US HISTORY 2
35210/3 US HISTORY 2

11 4445  Academic Profile 15205/3 US HISTORY 2 TEACHER 08/07/2012 12:24 PM janr

Open to Edit

Introduction to Course Profiles

Course Profiles hold all the settings for your courses:

How to grade the course (basic grading preferences)

What the grades are worth (grade values)

What categories you use (Homerk, Tests, Quizzes, Projects, etc.)
How the course is divided up (Course Units)

Whether or not to use Workgroups (sigvoups of students)

=A =4 =4 =4 =4

You must set up your profiles and assign them to your classes.

The Default Course Profile
Initially, you have on® 2 dzZNBES LINPFAE S> GKS a5SFldzA G / 2dzNBS t NP FA
contains all the basic settings specified for your school.

You can create as many additional profiles as you wish and alter any of the settings. To creatmarse\profile,
you must copy an existing one. To create your first customized course profile, make a copy of the Default Course
Profile.

2. Copying and Renaming (and Deleting) Course Profiles

GradebookA Profiles
IEENN Core | Admin JEEEENaNd Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIRE W
Home Gradebook Rosters Assignments Setup [Profiles | Rubrics Merge PostGrades School Sefup Reports
[=]

« [Gradebook.Profiles

[ List i
4 - ( Rename Course Profile
Course Profiles
Teacher: Barry, Jack

Seq Code Description Courses Type Default Last Updated Last Updated By Copy Rename Open Delete

15205/4 US HISTORY 2
15205/5 US HISTORY 2
15215/1 US HIST 2/ECON
1 4444 Default Course Profile 15215/2 US HIST 2/ECON TEACHER v 08/07/2012 12:17 PM rwdilts Za = [
35210/1 US HISTORY 2
35210/2 US HISTORY 2
35210/3 US HISTORY 2

11 4445  Academic Profile 15205/3 US HISTORY 2 TEACHER

08/07/2012 12:24 P|

Delete
Profile

[ Copy (create a new) Course Profile] [ Open for editing

Figure 41 Course Profiles list after the first copy of the Default Course Profile
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Copying and Renaming Course Profiles

¢tKS 2yte gle& (2 YIS I ySg O02dzNES LINRPFAE{S Aa (2 Ozl
profile. The name ofthecoge LINPFAE S Aa fglrea GKS yIYS 2F (KS 2f
GKS 5STlrdzZ G t NEFAESS (GKS yI YS 2dasyidkcan s€eanBiureiX@aboires OF | ¢
course you will want to rename your copied ples.

Copy a Profile
¢2 O2LX | LINBFAEST aAayLXe OftAO] 2y GKS a/ 2Lk / 2dzNAS
name of the copy is automatically assigned.

Renaming Copied Profiles
¢2 NBYFYS | O2LASR LINE TAMA2SZ oQiziAlRlY @ v CIKKASE WA yEl YO NR Y

Deleting a Profile
The Default Course Profile cannot be deleted, but all otherACourse Profiles can be. To delgtg a Course Profile, clic
theDeleted G NI A KOl yé AO02Yy thelinei KS FIFNJ NAIKG &aARS 27

Rename a Profile

Home Gradebook Rosters Assignments Sefup [Profiles | Rubrics Merge Post Grades School Setup Reports
[Gradebook.Profiles =]

Course Profiles
Teacher: Barry, Jack

Edit Profile
Profile Code: 4445
Profile Description: Academic Profile

Seq: [11

Save

Figure51TThe fnARenamed Course Profile Screen

Renaming the Profile

To rename the profile, enter a new description. Then Giakeb . 2dz Oy faz2 SRAG GKS
course profile.The sequence number is used to sort the profiles in the list of course profiles. Changing it may cha
the position of this course profile in the list of profiles on thadebookA Profiles screen.
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3. Editing Course Profile Settings

This is where you nk& the most important decisions about using your Gradebdd&w to Grade your
Courses

1 / K22aS @2dzNJ 6 AA0 aDNIRAy3 {GeftSéy ¢20l
Categories is the default.

Setup your Categories (e.g. Homework, Tests, Project$, etc

Adjust Grade Values so that they work for you

I NBFGS @2dz2NJ Ofaa a!yAadaégd o0Sd3Id W/ KI LIGSN
Set up Workgroups

E R N

i. Choose Your Basic Grading Scheme

GradebookA ProfilesA Modify ProfileA Preferences

Grading Preferences

Select the Marking Period Grade Calculation Method:
Calculate Marking Period Grade by Total Points:
Calculate Marking Period Grade by Category Weights: @

Calculate Category Averages by: () assignment Count @ Total Points
(If MP Grade calculated by Total Points and Assignment Count is selected, then the MP Avg is calculated by the Sum of Assignment Averages / Total Assignments)
Caleulate Unit Averages by: () aAssignment Count @ Total Points

- 4
Value for Incomplete: 0.0 % .
Select your Grading Style
*Value for Missing: 0.0 % 3
*Use Weighting on hel’e and CI|C|6aVe
Assignments: @ Yes No belOW
*Use Gradebook Alpha Grade on Yes @ No "

Post Grades screen:

Figure 61 Top half of GradebookA ProfilesA Preferences screen

Select Your Basic Grading Style

1. Click on thesradebookA Profiles tab

2. Clicky GKS daté¢ AO2y F2NJ GKS t NPFA(S @&2dz dhaselcted 2 S

Profile.

3. Select the Grading StyteS A (i KBaNDoiatg  ZNdgdry Weights

4, LF &2dz aSt SOGSR a/ 1 GS32Ne 2SA3aKGaés ftaz asStsSod
{ St SdillataiCategory Averagesédry S A G K S NJ

a. AssignmentCoun¢d KA & YSFya a{AYLIS {O2NB ! §SNI 3S¢

b. Total Points¢ Sum eared points and divide by the sum of attempted points.
6. ClickSave(you will need to scroll to the bottom to find the Save button).

o

¢ KS RSTI dzZ (O CandoR Weights @ (i & [ Fotad Boogydzim8st change the setting.

Display Preferences

“Round Numbers To: () Whole Numbers @ Tenths ) Hundredths

*Display Letter Grade: @ yes Mo *Display Point Totals : Yes @ No
=Abbreviation for Incomplete: INC Color: | Default E| =Abbreviation for Exempt: EX Color: | Default E|
“Abbreviation for Absent: ABS Color: | Default  [+] “Abbreviation For Missing: M Color: | Default  [+]

*Display Assignments By: | ALL El
=Sort Assignments By: (@ By Due Date By Category, Due Date () By Workgroup, Due Date By Seq

=Sort Assignments Direction: @ Ascending Descending
“Display IEP Icons for Students: @ yes ©) No “Display Medical Icons for Students: @ ves () No
“Display 504 Icons for Students: @ yes ' No
*Generate New Sequence Number when creating *Default Value for Parents Module on
Assignment: - Yes @ No Assignments: - Yes @ No
“Hide MPs where course subsection does not meet: @ yes ) No EH “Default Assignment Due Dates to blank: ) yeg @ No

*Show Class Average on the Student Assignment
Print Screen: © Yes -/ No

Save
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Select the Sort foyour Assignments on the Class Roster Spreadsheet Screen

1. On the GradebookA ProfilesA Modify ProfileA Preferences tab for the selected Profile, scroll to the bottom (see
Figure X below).
2. Select your choice of the four Sort Assignments options:
a. By Due DateByCategory
b. Due Date By Workgroup
c. Due Date
d. By Seq

3. ClickSave

¢ KS RSTI BgfDile Dinte ND OK& A DS / [620S0®

ii.  Setup Your Assignment Categories

GradebookA ProfilesA Modify ProfileA Categories

Home Gradebook Rosters Assignmenis Sefup [Profiles | Rubrics Merge PostGrades School Setup Reports
[~]

« [Gradebook.Profiles

Profile Categories
Teacher: Barry, Jack
Profile: Academic Profile

_f T T Categories T T U
| List I
MP1 MP2 MP3 MP4
Category % of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework so% | s 15.0% | 2 15.0% | 1 120% | 1 NUMERIC 100 Font Color 0.0 e |
2 QUIZ - Quizzes 250% | 0 25.0% | o 250% | 0 250% | 0 NUMERIC 100 0.0 53l ]
3 TEST - Tests 400% | o a0.0% | o 200% | 0 350% | 0 NUMERIC 100 Font Colar 0.0 |0
13 INFO - Information 0o% | o 00% | o 0o% | o 0.0% | o  nNuMERIC 100 Font Color 0.0 B
23 CPAR - Class Participation 10.0% | 3 10.0% | 0 50% | o 15.0% | O  PRESET_POINTS  Wat availsble with Fresst Foints Font Color 100.0 & (& (3
33 CPROJ - Class Project 0.0% | o 0.0% | o 25.0% | o0 0.0% | 0  ALPHA 100 0.0 B ]
43 CW - Classwork 200% | 2 10.0% | o 10.0% | o0 13.0% | 3 CHECKS 10 | Font color [ B ]
Totals: 100.0% 100.0% 100.0% 100.0%

Setting Up Cateqgories

1 You are initially given the @ampleCategories oiHomework TestandQuiz You may keep, modify or delete
these as you like and add an unlimited number of additional Categories.

9 Categoriesnustbe setup regardless of whether you use Wiggl Categories or Total Points as your basic
gradingscheme.

1 You can creatabsolutely anyCategories you wish: The most common Categories include:

(0]

O O oo

(0]

Homework
Quizzes

Tests

Class Projects
Class Participation
Presentations

9 Categories can be colaodedc Color coding your Categories allows for easy, quigktification of
Assignments on the Class Rosters spreadsheet scFamaryour convenience a color codes chart is included in
this document.

9 Categories can be suivided and sulCategories added.
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a. Adding a Category

GradebookA ProfilesA Modify ProfileA CategoriesA Add Category

J

1 Add 1

Create Category

*Category Code:

*0Only alpha and numerics
*Description:

*Background Color: E| - or - # ffeebb (Hex format: FFFFFF) DEFAULT

“Font Calor: |Black [+] - or - #/o000o0 | Ml (Hex format: FFFFFF) DEFAULT
Color Scheme: Color Scheme Click here for 3 chart of colors
“Default Grade Type: | Numeric E|

Default Max Possible Points: |100
Preset Earned Points: |0 Allow preset points below 0: V| E
“Seq: |53

Percentage of MP Grades

Percentage of MP1 Grade: % Number of Grades to Drop in MP1: |0 E|
Percentage of MP2 Grade: % Number of Grades to Drop in MP2: |0 E|
Percentage of MP2 Grade: % Number of Grades to Drop in MP3: |0 E|
Percentage of MP4 Grade: % Number of Grades to Drop in MP4: |0 E|

Save

Add a New Cateqory

1. Click on theGradebooly Setuptab
2. Click on theCategorie8"™ level tab
3. Click on theAdd4th level tab

4. Fill in the required information:

T

1
)l

= =4 =

=a =4 =

Category Codel A K2NI X dzyAljdzS I 0ONBOAI NARFYSE 2 RN KSNT &
Projects)
Category Descriptiog! 0 NA ST RSAONALIIA2Yy ® 9d3IP &l 2YSH2N]J
Color Scheme

0 Background; 6 character hexadecimal code giving the color

0 Font¢ 6 color hexadecimal code giving the color

Select adefault grading tpe. This is the grading type you would ordinarily use for Assignments in this
Category.

{ LISOA FT& maxinRi§ Fcorelzt 2 M) | aaA3adyySyida 2F GKAa /G832
5h bh¢ Lizi | Frését RangdPoiks THRISS Rap ¢CKA& A& SELXIAY.
Indicate whether or not to automaticallyrop up to the 5worst scores that a student has for Assignments
in this Category in any one Marking Period.

Choose a color scheme, or just use the default color scheme.

{ St S®eduerce nambér F 2 NJ ( Kc$his pasitin@sIn2 Qdtegory in any list of Categories

If you are usin@gategory Weightsspecify how much this Category is worth in each Marking Period.

5. ClickSave.
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b. Remove a Category

GradebookA ProfilesA Modify ProfileA Categories
Profile Categories [
L

Teacher: Barry, Jack
Profile: Academic Profile

delete the Category

Delete Trashcan Icomclick to L

_f T T Categories T T U
_ List I 1 \\ﬁ
MP1 MP2 Mp3 MP4
Category % of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework so% | s 15.0% | 2 15.0% | 1 120% | 1 NUMERIC 100 Font Color 0.0 =3l ]
2 QUIZ - Quizzes 250% | 0 25.0% | o 250% | 0 250% | 0 NUMERIC 100 0.0 3l |
3 TEST-Tests a00% | 0 a0.0% | o 200% | 0 350% | 0 NUMERIC 100 Font Color 0.0 3l ]
13 INFO - Information 0o0% | o no% | o 00% | o 0.0% | o  numeRic 100 Font Colar 0.0 53l ]
23 CPAR - Class Participation 10.0% | 3 wo0% | o s0% | o 15.0% | 0  PRESET_POINTS et availsble with Freset Faints Font Color 1000 = {8 (B
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Removing a Cateqgr
1. Open a Profile for editing and go to the Categories screen of the Profile.
2. Select the Category you want to remove (that is, permanently delete)
3./ tA01 GKS a5StSiSé¢ GNYakOly A Owmigbriggg upid WSninyandasi  a
tells you how many Assignments are using this Category:
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There is no UNDO for removing a Category

Editing a Category

Click the edit icon to opethe
Categoryto modify it.

Subdivide Icong; click to subdivide a
Category and create stBategories

Editing a Category
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the Category.
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