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[. Introduction

The Genesis Gradebook is a powerful Gradebook program that is fully integrated into the Genesis Student
Information System.

The “integrated” nature of the Genesis Gradebook is designed to make your life easier:

e You never have to enter your class rosters — Genesis Gradebook gets the list of students in your class from
the Genesis Master Class Schedule file.

e When students are added or dropped from your class, the updates to the Gradebook appear automatically
(dropped students are never lost).

e Grade Reporting (posting Marking Period grades) is simplified: there is ‘one click’ transfer of student
grades from the class roster into the Report Card Grading module.

e Student photos, if they exist, are automatically pulled into the Gradebook and displayed on the seating
chart.

The Gradebook also includes a seating chart and class attendance functions.
This “Quick Start” Guide takes you on a quick tour of the Genesis Gradebook, showing you the following:

e What you must do and what you can do to set up your Gradebook to work the way you want it to.
e What you can do to set up your Class Rosters.

e How to create Assignments

e How to grade Assignments

How to modify Assignments

What individual student support tools there exist in the Gradebook.

How to use the seating chart

How to do class attendance

e How to post grades to the Genesis Report Card Grading module.

The Class Rosters>Assignments Screen: the most basic Gradebook Screen
The Class Rosters—> Assignments screen is the most important screen in the Gradebook. The next page will
introduce you to the basics of this screen.
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A. Introduction to the Gradebook Home Screen

Gradebook->Home
Ge“Eg's School Year: |2012-13[+] Genesis Township Schools ':7 ﬁ‘}@@@ l""'
== Module: |gradebook = Genesis High School [+] Online Documentation ~ Jand Russak

Inbox (0)
. Prev Gradebuok Conduct | Class Attendance | Elem. Gradil Parents | Nurses JRNE S

Home | Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports

« [Gradebook.Home =]

il _Summary | User Profile | Staff Directory |

Teacher Resources
Switch Teacher: | Barry, Jack

ilable Gradebooks in G is High School <« Prev Schedule for Mon 08/13/2012 Next >
Courses (Rename) Sem Days Per. Profile Merged Grades Roster Atten. Period Course Time Room
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| H & 5 ! 15205 - US HISTORY 2 7:30AM-7:45AM D233
; 1 35210 - US HISTORY 2 7:30AM-7:45AM D233
15215/2-US HIST 2/ECON | FY |MTWRF|9  Default Course Profile 15| a =5 - 15205 - US HISTORY 2 8:15AM-0:00AM D233
15205/3-US HISTORY 2 FY MTWRF 1  Academic Profile 7| H & 5 = —_— SR SHEEE] [DEEE]
3 15205 - US HISTORY 2 9:00AM-9:45AM D232
35210/1-US HISTORY 2 FY MTWRF |1  |Default Course Profile 7 Hl D233
. P nd 5PM D233
15205/4-US HISTORY 2 FY MTWRF 2 |Default Course Profile Each icon corresponds toa 2" level tab— except M D233
35210/2-US HISTORY 2 FY MTWRF 2  |Default Course Profile v 72| H the “Atten” icon and the paperclip
15205/5-US HISTORY 2 FY MTWRF 3 |Default Course Profile 7 Bl | —
35210/3-US HISTORY 2 FY MTWRF 3  Default Course Profile v 72| H & 3

Figure 1 — The Gradebook—>Home screen provides a list of all your course sections and icons to access and perform
functions on them.

The Home Screen
The Home screen provides a list of your course sections, indicates which are merged with which and gives you a set of
icons to access different functions.

Courses (Rename) sem Days Per. Profile Merged Grades Roster Atten.
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile s #H 8 5
e | -paperclip— A Lesson Book is attached. Click to go to the Lesson Book for this class.

. El - grades — Click to bring up the grading spreadsheet — the actual Gradebook — for this class.

. &3 - Roster — Click to bring up the Gradebook->Roster screen for this class.
. @ - Take Attendance — Click to bring up the Gradebook->Class Attenance screen for this class.

[ Prev) [EELENeed Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIE M|

m Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup  Reports
e Home
e Gradebook — The grading spreadsheet.
e Rosters — Viewing your class rosters and setting nicknames, putting into work groups, and more.
e Assignments — Managing Assignments: modifying, copying, deleting, retrieving, copying from year-to-year.
e Setup — Viewing the Final Grade formula for a class, selecting Profiles for classes, sending mass emails.
e Profiles — Creating grading schemes and selecting preferences for classes.
e Rubrics — Creating rubric matrices.
e Merge - Joining multiple classes into one roster
e Post Grades — Posting Marking Period, Exam and Final Grades to the Report Card system.
e Reports — Running Gradebook reports.
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Introduction to the Gradebook Spreadsheet Screen

Gradebook->Gradebook
. Prev Gradeboak Class Attendance Next ...
Home | Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Gra . . )
% Gradebook.Spreadsheet (15205/3 - US HIST 2) - The Gradebook screen header contains Marking Period tabs, course
— TR | o0ss - Us HisT 2, MTWRT, Fer. 1 () — 7. selection drop down, and Assignment viewing controls.
Category: All Categories ~ Unit: All Units v  Show Hidden: © No () Yes | Add Assignment - Take Attendance
17 Active Students(: Hcder) e . .. ez o) oz o2 oze) o o2k fors] I oz I W
LR SRS Cal Thu  Thu Thu Thu Thu Thu Thu Thu Tue
Crade 09/30 m[n? 10/07 10/14 10/21 10/28 11/04 11/1111/18 12/02 12/07|
ID Name 100.0 100.0 100.0 100.0 100.0 100.0 100.0 100.0 100.0

c
Ff 1001 Bass, Dick MARTE & A) 190.8 210.0 ¥ 96.0%2¢ Bkzd *+&@ rd
I 1002 2olden, Bil = 159.8210.0 ¥ 96.0 = £
HIf 1002 Bonin, Luther MICHAEL = 92.0 200.0 AES 56.0 *20 -
8| 1004 Bradford, Buddy Lyn 96.0 *20 ™ -
)H|2005|runsberg, arlo marie W B 96.0 %20 88.0 aBS 820 M@ aBS M ABS M
M 1008 Davis. Trench 96.0 *20 102.0 &
il 1007|Devore. Doug LaSHAY 96.0 =20 &
26.0 ¥20 * 105.0 & £
The students’ up-to-the-minute Marking pe.0 * L
K . 96.0 %20 2
Period grade averages are shown in the se.0:20 #
“MP Ave” column pe-0 220 o
96.0 <20 »
1014 May, Carlos 45.7 (F) 192.0 310.0 M 96.0 x20 »
Il 2015 McDonsld, Tex MARIE 5.1 (aA)199.8210.0 ¥  * 96.0 %20 » H
FH 2016 Menosky, Mike 96.0 (A) 192.0 200.0 K I !i
| d | ing Chart | | dard: Sort: @ By Due Date () By Category () By Group () By Seg Asc -

Average(Mean): 86.68 Mode: 95.1 Median: 95.1 Standard Deviation: 15.9

Figure 2 The ‘Assignment spreadsheet’ displays all Assignments for the Selected Marking Period

Modes of the Gradebook->Gradebook Spreadsheet screen
The spreadsheet screen has multiple modes:
1. Assignments — This is the standard Gradebook “grading spreadsheet”. This is the usual mode.
2. Attendance - Class Attendance mode shows every day of a Marking Period as a column on the spreadsheet
and allows you to see who has been absent/tardy on each day.
Seating Chart — Displays a seating chart that can be used to take attendance and can be printed.
Assessments — Shows Assessment scores for all students on your roster.
Standards — Displays how students are doing vs. specific Standards.
Documents — This is a non-student screen that lists curriculum documents stored in the class section.

A

The “Assignments” mode is the default for this screen. Class Attendance and the Seating Chart will be discussed in
later sections of this guide.

Selecting the Marking Period and the Current Course
e Selecting the ‘Current Marking Period’ — There are 4 Marking Period tabs (if you are on a 2 Semester/4
Marking Period year) and a ‘Year Summary’ tab. The Gradebook always starts on which ever Marking Period is
the ‘current’ Marking Period. If today is in Marking Period 3, the Marking Period 3 tab will automatically be
selected when you enter the Gradebook.

e Selecting the Current Course — The ‘Course’ drop down allows you to pick the class you want to work on. The
courses in this drop down will change depending on which Marking Period is selected.

Narrowing the set of Assignments being displayed
There are two drop downs which allow you to control which Assignments you see in the spreadsheet.

e (Categories — Categories are things like ‘Homework’, ‘Quiz’, ‘Test’, ‘Class Project’ — the types of Assighments
you will give your students. These are setup on the Gradebook—> Profiles=> Categories screens (see below).
o All your Categories are listed in the Categories drop down.
o You can select one Category or all Categories
o If you select one Category:
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e Units —Class ‘units’, or the sections into which you divide your courses.

Only the Assignments for that Category will be displayed in the spreadsheet.

The “MP Average” column will show the students’ averages for Assignments of that one

Category.

o The use of Units is not required.
o If you choose to use Units, you can create them, modify them and delete them via the

Gradebook->Profiles>Units screens.
o Any Units you create will be listed in the ‘Units’ drop down on the Gradebook->Gradebook (spreadsheet)

screen.

o Selecting one Unit will show only the Assignments linked to that one Unit in the spreadsheet. When
one Unit is selected, the “MP Average” column will show the MP average for that one Unit. That is, it
will show an “MP Unit Average”.

c. Screens of the Gradebook Spreadsheet

Home [Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports

: | Gradebook.Spreadsheet (15205/3 - US HISTORY 2 3) | w |

MP1 Mp2

MP3

MP4

Exams

Year Summary

- Each Gradebook has one Marking Period tab for each Marking Period during which the class meets. If the class
only meets for one Quarter (e.g. MP2), there will only be one Marking Period tab showing. If the class meets
for two Marking Periods, only two Marking Period tabs will show. If the class meets for the whole year, all 4
Marking Period tabs will show.

- If the school collects MidTerm, Final or other Exam grades and prints these on Report Cards, there will be an
Exams tab present.

- The Year Summary screen is always present and sums each student’s performance for the year. This screen
has all of the Marking Period averages the student’s have been accumulating and all of the Report Card
Marking Period grades you have posted. It also contains a Projected Final Grade for each student:

i

1004127

1010370

105656

105730

1000084

1012212

1008225

1000162

1000286

1012683

505321

505437

<

Each grading collection (e.g. MP1, MP2) has three pieces of data in it:

Gradebook Grade:
Posted Grade:
Posted Comments:

Abarnathie, Arlo Perry

Biddle, Caitlin ALLEN

Erainerd, Fred AMBER

Brunsberg, Christina MARIE

Delshanty, Frank

DeVore, Doug LaSHAY

Dugas, Gus LYNN

Eckersley, Dennis

Garcia, Ramon JOYCE

Hill, Hunter A

Mzansell, John

McDonald, Tex MARIE

August 20, 2012

Gradebook Grade:
Posted Grade:
Postad Comments:
Gradebook Grade:
Posted Grade:

Gradebook Grade:

Posted Commants:
Gradebook Grade:

Posted Grade:
Posted Comments:
Gradebook Grade:

Posted Grade:
Posted Comments:
Gradebook Grade:

Posted Comments:
Gradebook Grade:
Posted Grade:
Posted Comments:
Gradebook Grade:
Posted Grade:
Postad Commaents:
Gradebook Grade:
Posted Grade:
Postad Comments:
Gradebook Grade:
Posted Grade:
Postad Comments:
Gradebook Grade:
Posted Grade:
Posted Commaents:
Gradebook Grade:
Posted Grade:
Posted Commants:

S2.0 (&
A-
20

92.0 (A

Posted Commants: 21

87.1 (3
Posted Grade: B

87.6 (3
B+

87.8 (3
57.4 (F
Posted Grade: F

86.0 (3
75.3 (C)
76.7 (C)
85.6 (3
64.3 (F

72.5 (C)

Grading Summary For the Year

Course: 15205/3 - US HISTORY 2 3
Back to Gradebook

100.0 (A’

MP2 ME

90.3 (A 92.9 (A

A- A

001-008, TAG

74.4 (C] 51.5 (A

E A

91.8 (A 52.5 (A
= A

74.8 (C] 52.5 (A

© A

54.3 (A 52.5 (A

A A

91.9 (A 92.9 (&

A- A

92.2 (A 92.3 (&

A- A

90.9 (A 92.3 (&

A- A

87.0 (3 92.3 (A

B A

59.8 (F 52.9 (A

F A

27.6 (3 52.5 (A

B A

m

s1
100.0 (A)

91.1 (A)
A

20.8 (B)
B

89.7 (3)
a-

81.3 (B)
8

76.1 (€)
89.0 (3)
B+

83.8 (3)
B

83.8 (3)
E

86.3 (3)
B

62.0 (F)

20.6 (B)
B

MP3.
100.0 (A’

50.8 [A

29.0 (3

88.7 (3

80.0 (B

89.0 (3

86.3 (3

£9.0 (3

83.5 (3

66.8 (D

24.8 (3

26.3 (3

MP4
88.5 (3)

28.5 (3

24.4 (3

87.8 (3

88.5 (3

88.2 (3

88.5 (3

89.2 (3

89.0 (3

88.5 (3

28.5 (3

26.2 (3

FE

51.3 (A

91.3 (A

51.3 (A

51.3 (A

51.3 (A

91.3 (A

21.3 (A

91.3 (A

21.3 (A

51.3 (A

91.3 (A

>

Show Interims

FG
**96.2 (A
**50.8 (A

**85.3 (3

]

*=89.6 (3

** 84.6 (3

**54.3 (3

**g9.0 (3

*+*g7.6 (3

**86.4 (3

** 84.0 (3

**77.5 (C

**g85.1 (3

The student’s Gradebook Marking
Period average for the MP, the grade that was actually posted to the Report

Card system, and the Comments that were posted to the Report Card.
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The Year Summary Screen and Students Below Minimum Marking Period Grades

The Gradebook->Gradebook=>Year Summary screen also indicates when students are below the minimum grade for
the Marking Period allowed by the school’s grading system. Minimum and maximum Marking Period grades for
students are specified by the school. Students whose Marking Period average is currently below the school
minimum for the Marking Period have their Marking Period displayed in red font on the Year Summary screen. The
cursor tool tip placed on the average describes the issue:

The Gradebook MP grade is below a 50.0, the minimum

Home | Gradebook | Rosters  Assig

« [Gradebook.Spreadsheet (15205/32 - US HISTORY 2)

piv Name

1004137 Abernathie, Arlo Perry

1010370 Biddle, Caitlin ALLEN

105656 Brainerd, Fred AMBER

105730 Brunsberg, Christina MARIE

1000084 Delzhanty, Frank

grade for MP1.
nments  Setup Profiles Rubrics Merge Post Grades School Setup Reports
Grading Summary For the Year
Course; 15205/3 - US HISTORY 2
Back to Gradebook
MP1 MP2 ME 51 MP3 MPa
Gradebook Grade: 88.5 (B 88.5 (B)
Posted Grade: B
Posted Comments:
Gradebook Grade: 85.5 (B) 85.5 (B)
Posted Grade: B
Posted Comments:
Gradebook Grade: 83.5 (B 88.5 (B)
Posted Grade: B
e .
Gradebook Grade: 44.0 (F) 4.0 (F)
Posted Grade: F
Posted Comments: . .
Gradebook Grade: 25.5 The Gradebook MP grade is below a 50.0, the minimum 5.5 (B)
Posted Grade: B8 grade for MP1. i
Gradebook Grade: 88.5 (B 88.5 (B)

1012212 DeVore, Doug LaSHAY

Posted Grade: 5
Posted Comments:

D. Other Features on the Gradebook Spreadsheet

Gradebook=>Gradebook

Genesis
— Module:

_ Prev| EAERTT Gradebook
Home [Gradebook | Rosters Assign

School Year: | 2012-13 [+]
gradebook

Gepesijs T

ip Schools

FE

5 A 117 o i

[T show 1nterims
FG
** 88.5 (B

** 85.5 (B

*+ 88.5 (B

** 44.0 (F)

** 88.5 (B

** 88.5 (B

Conduct | Class Attendance
ments Setup Profiles Rubrics

« ‘ Gradebook.Spreadsheet (15205/3 - US HISTORY 2) :

[ MP1_| MP2 | MP3 | MP4 |
Teacher: | Barry, Jack

Category: All Categories

El Course: | 15205/3 - US HISTOR)

Year Summary

E| Unit: | All Units E| Show Hidden:

@No

“Show Hidden” allows you to temporarily display ‘hidden Assignments’ ]

17 Active

e Students

0 Dropped Students

n Name

w

+]H 1004137 Abernathie, Arlo Perry New
+|H 1010370 Biddle, Caitlin ALLEN  fiew

+|H 105656 |Brainerd, Fred AMBER New

+]H 105730 Brunsbera, Christina MARIE New
+|H 1000084 Delahanty, Frank New

L=

Gresd o qmy =

MP averages can be color coded. Set

this up in vour Profile.

+1H 1013683 Hill, Hunter A New

The spreadsheet screen has up to 6 modes
(depending on your permission): Assignments,

Class Attendance, Seating Ch
Assessments, and Standards.

art, Documents,

\ Assignment Average: 77.8

s
92.0 (A) 92.0

NG aBS

92.0 (A) oz.0 #
NG

ABS

92.0 (A) 92.0
NG
NG ABS

92.0 (A) 92.0

92.0 (A) 92.0

92.0 (A) sz2.0

ey

92.0 (A) sz2.0

92.0 (A) s2.0

INC

92.0 (A) s2.0

92.0 (A) s2.0

EX

«

l Attendance Seating Chart Y Assessments  Standards Documents l
Avel

rage(Mean): 77.846 Mode: 92.0 Median: 92 Standard Deviation: 34.5

100.0 10.0

Quick Links
- Lesson Plan
- Edit Profile

- Create List

- Export Data
- Add Assignment - Take Attendance

31 CFEIXCOTFFIW 4HW SEIFEXCoTest 4Tst 1Test 2HW 8 ff T3 FIFICEHW 10-4FF Exira 1X HW]

] o
0.0 100.0 100.0 100.0 UG

The blue highlighted column headers are buttons that will
sort the students by the clicked column header: by Name,

Id Waorkeroun or MP Averase.

The sort for the Assignments can be changed on the fly with this ‘sort
selector’ control. There is also an “Ascending”/”Descending” control.

0.0 0.0

.

0.0 00 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
L
lSorl: @ By Due Date ©) By Category ) By Group ) By Seq | Asc IZ‘I

@©@Copyright Genesis Educational Services,Inc.

Features on the Gradebook->Gradebook Spreadsheet screens screen

Sorting the Students — there are 4 column headers that will sort the list of students in the roster. Repeatedly

clicking the same column header toggles the direction of the sort. Whatever sort you choose, it is used on

every screen for the rest of your Gradebook session.
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o The ‘Id’ column header — this sorts the student numerically by their id. This is whatever appears in
their Gradebook id field of the Roster screen.

o The ‘Name’ column header — sorts the students alphabetically by their names. This is the usual,
default sort. Click it repeatedly to change the direction of the sort (Ascending: Ato Z or Descending:
Zto A).

o ‘G’ column header — this column only appears if you have created Workgroups. It will sort the
students by their Workgroups.

o MP Average — this column will sort the students by their current Marking Period averages. Click
repeatedly to toggle the direction of the sort.

e Sorting the Assignments — The Assignments are initially sorted by the sort you selected on your
Gradebook->Setup->Preferences screen. You can change the sort ‘on the fly’ by clicking one of the 4 radio
buttons at the lower right of the screen. Sort by:

o Due Date — Sort by Due Dates without regard to any other information

o Categories and then due date — Sort by Category first and then due date. This groups the Assignments
by Category.

o Workgroups and then due date

o Sequence #s — Sort by Sequence # without regard to due date. This is just an alternate way of
ordering your Assignments.

e Show Hidden Assignments — This allows you to temporarily display the Assignments you have flagged as not
being ‘for the Gradebook’ (that is, those Assignments you have ‘hidden’ from yourself).
e Spreadsheet Modes — The spreadsheet has various modes. The primary mode is the standard “Gradebook
spreadsheet” module. There are other modes available, up to six of them:
o Regular Grading Spreadsheet — The normal spreadsheet
Class Attendance - On this spreadsheet each column represents one day of attendance in the class.
Seating Chart — This is a configurable seating chart that also allows you to take Class Attendance.
Assessments — This displays “Data Views” of Assessment scores for the students on your roster.
Standards
Documents — This is a repository for curriculum documents associated with the course itself. It
contains no student-specific information.

O O O O O

Each of these modes will be covered in a different section below.

Sorting Assignments on the Spreadsheet
There are several ways that Assignments can be ordered, from left to right, on the Gradebook spreadsheet:
- By Due Date —This is the default. Assignments are ordered only by their due dates.
o Ascending: More recent dates are added on the right. Newer Assignments are farther to the right.
o Descending: More recent dates appear at the left, near the student names. Newer Assignments are
slotted in at left, pushing the older ones off to the right.
- By Category and Due Date — Assignments are grouped by Category and within the Category they are grouped
by Due Date. They can also be ordered Ascending or Descending.
- By Workgroup and Due Date — Assignments are grouped by Workgroup linkage and then by Due Date.
- By Sequence number — You can give all your Assignments a sequence number and order them strictly by that.
This gives you full control over the order in which the Assignments appear.

You can set your preferred sort order in your Gradebook Profile (See Section Il D on Gradebook Profiles below). You
can also select how to order the spreadsheet directly on the spreadsheet screen itself, in the lower right corner:
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ll. Setup
Gradebook Setup consists of a small number of tasks:

1. If you have not ever done so, check your User Profile and make sure it is set correctly.

2. Determine whether or not to merge any of your class rosters:
. You can “merge” two or more of your assigned course sections into a single class roster.

3. Setup your course Profiles. For each Profile, you can:
. Choose your basic “Grading Style”: Total Points or Weighted Categories
. Setup your Categories (e.g. Homework, Tests, Projects, etc.)
. Adjust Grade Values so that they work for you
. Create your class “Units” (e.g. ‘Chapter 1’, ‘Chapter 2’)
. Optionally set up Workgroups so that you can divide your class rosters into non-overlapping

sub-groups of students (this will allow you to create Assignments directed to just one
Workgroup of students).
4, Determine which Profile to assign to which class section.

Gradebook Setup Checklist:
___Merge course sections you wish to share one course roster of students

___ View your Default Course Profile. Make any changes you want to apply to all your courses
___ Copy your Default Course Profile to make additional course profiles if you need to.

__ Make changes to your copied course profiles as appropriate (Preferences, Categories, Grade Values, Units and
Workgroups)

__Select the course profile you want for each course (use Gradebook->Setup)

A. User Profile

Gradebook->Home->User Profile | debook fil b
_.. Prev Gradehnnk Conduct | Class Attendance | Elem. Grading | Parents | Nurses JENE 8 Your persona Gra €boo User Pro e mUSt €

Home | Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports Set up once (and On|y Once)
= .

« [Gradebook.Home

i Summary | User Profile I Staff Directory | 1. Go to the Gradebook>Home=>User Profile
Gradebook User Profile screen.
ot informaten 2. Select your “Default Teacher”.
Tour Email AJATESS: fanrussakgyanoo.com B e ) e i i 3. Make sure your Email Address is
Sgp,: — o correct. If it is not there, enter it.
B 4. All other information is optional.
5. Click save.
Gradebook Setup
I — - Your “Default Teacher” must be set for the
Default Gradebaok Screen: Home Screen = Gradebook to work efficiently. If more than
one teacher is listed in the drop down, select
save the one which is the best match for vou.
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B. Merging Course Sections into a Single Combined Roster

Gradebook>Home—->Summary
-ﬂeliégis School Year: [2012-13 [+] Genesis Township Schools 3 404

Module: | gradebook = Genesis High School [=] Online Documentation ~ Jand Russak
BTN Core | Admin EERERERIA Conduct | Class Attendance | Elem. Grading | Parents | Nurses [RS8

Inbox (0)
Home | Gradebook Rosters Assignments Sefup Profiles Rubrics Merge _P .
« [Gradeboskome = To merge two or more course sections,

i_Summary | User Profile I Staff Directory | .
S S Teach Resources L C|ICk on the ”Merge” 2|'\d |eve| tab.

Switch Teacher{ Barry, Jack

Available Gradebooks in Genesis High School <« Prev Schedule for Mon 08/13/2012 Ne:

Courses (Rename) Sem Days Per. Profile Merged  Grades Roster Atten. Period Course Time Room

15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| H 8 5 15205 - US HISTORY 2 7:30AM-7:45AM D23z

: 1 35210 - US HISTORY 2 7:30AM-7:45AM D233

15215/2-US HIST 2/ECON | FY \MTWRF S Default Course Profile 7 8 5 2 15205 - US HISTORY 2 8:15AM-9:00AM D233

15205/3-US HISTORY 2 FY MTWRF 1  Academic Profile H & @5 ° 25210 - US HISTORY 2 SHEPRS007 bzag)

3 15205 - US HISTORY 2 9:00AM-9:45AM D233

35210/1-US HISTORY 2 FY MTWRF |1  Default Course Profile B & & 3 35210 - US HISTORY 2 0:004M-0:45AM D233

- 57 15215 - US HIST 2/ECON 11:15AM-12:45PM D233

15205/4-US HISTORY 2 FY MTWRF 2  Default Course Profile B &8 & N R Grae
35210/2-US HISTORY 2 FY MTWRF 2  Defoult Course Profile B & 5
15205/5-US HISTORY 2 FY MTWRF 3 |Default Course Profile B &8 B
35210/3-US HISTORY 2 FY MTWRF 3  Default Course Profile B 8 &

Why Merge Rosters?
You will want to merge course rosters if you want two or more course sections to appear on one roster — one list of
students —in your Gradebook. The reasons include the following:

® Your inclusion students and your non-inclusion students are in two separate course sections and you want to
view them as one, unified course roster.

® You have two or more classes that you wish to treat as one (e.g. a science course section and its corresponding
lab course section.

Restrictions on Merging Rosters
Rosters can be merged as long as the following are true:

® All the course sections you wish to merge have the same semester code (e.g. both are Full Year courses or
both are Semester 1 courses, etc.).

® You have not yet created Assignments in any of the course sections you wish to merge. You cannot merge
course sections if you have already created Assignments.

® All course sections you wish to merge use the same Course Profile. You cannot merge courses that are using
different Course Profiles.

ﬁellééls School Year: |2012-13[=] Genesis Township Schools 5 A0 g4
== Module: | gradebook [«] Genesis High Schaol [+ Online Documentation 415:"1::5(50-:k
S0 Core | Admin JEleBELLILY Conduct | Class Attendance | Elem. Grading | Parents | Nurses RN
Home | Gradebook Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebock.Home
i Summary | UserProfile | Staff Directory
Teacher Resources
Switch Teacher: | Barry, Jack [+]
Available Gradebooks in Genesis High School « Prev Schedule for Mon 08/13/2012 Next »
Courses (Rename) Sem Days Per. Profile Merged Grades Roster Atten. Period Course Time Room
15215/1-US HIST 2/ECON | FY MTWRF 6-7 Default Course Profile 7| = 8 5 ! 15205 - US HISTORY 2 7:30AM-7:45AM D233
: 1 35210 - US HISTORY 2 7:30AM-7:45AM D233
15215/2-US HIST 2/ECON | FY MTWRF 9 Default Course Profile S| 8 5 15205 - US HISTORY 2 8:15AM-0:00AM D233
15205/3-US HISTORY 2 FY MTWRF |1  Academic Profile S| a8 B = B SIS AR T
3 15205 - US HISTORY 2 9:00AM-9:45AM D233
35210/1-US HISTORY 2 FY MTWRF|1  Default Course Profile S| & ;8 35210 - US HISTORY 2 9:00AM-9:45AM D233
) 7 67 15215 - US HIST 2/ECON 11:15AM-12:45PM D233
15205/4-US HISTORY 2 FY MTWRF |2  Default Course Profile E| & B = N oon et Seee
35210/2-US HISTORY 2 FY MTWRF |2  Default Course Profile v 3 & =5
15205/5-US HISTORY 2 FY MTWRF 3  Default Course Profile S| a8 B
35210/3-US HISTORY 2 FY MTWRF |3 |Default Course Profile v HE| 8 B

Figure 3 — After a Merge, checkmarks indicate the merged classes on your Gradebook->Home=>Summary SCreen
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Gradebook=>Merge
Iﬂe“éé's School Year: | 2012-13[=] Genesis Township Schools JJ ﬁ‘}@@@J“‘

Module: | gradebook [+] Genesis High School |=] Online Documentation ~ Jand Russak
RN Core | Admin JOERER@ Conduct | Class Attendance | Elem. Grading | Parents | Nurses JINE @l

Inbox (0)
Home Gradebook Rosters Assignments Sefup Profiles Rubrics [Merge | Post Grades School Setup Reports
« ‘Gradebuuk.MEl‘gE (35210/1 - US HISTORY 2)

Step 1: pick a “base” course
section to merge other
sections into

Course Merge Screen
Merge course(s) with 35210/1 - US HISTORY 2
Switch Course To Merge: =]

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same seme:
- The students in both courses will be merged into one gradebook.

- Students are now shared by both teachers associated with each course.

- All assignments are shared unless otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:
Select Course Semester Periods Days Teacher Profile

v 35210/1 - US HISTORY 2 FY 1 MTWRF Barry, Jack Default Course Profile

m

Merged By Merged Date

Select courses to merge:

Select Course Semester Periods Days Teacher Profile Merged Merged By Merged Merged with Current Course Break Merge

15215/1 - US HIST 2/ECON FY 6-7 MTWRF Barry, Jack Default Course Profile

15215/2 - US HIST 2/ECON FY 9 MTWRF Barry, Jack Default Course Profile
15205/3 - US HISTORY 2 FY 1 MTWRF Barry, Jack Academic Profile

15205/4 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile

35210/2 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile

- US HISTORY 2 FY 3 MTWRF Barry, Jack Default Course Profile

FY 3 MTWRF Barry, Jack Default Course Profile

FY 4-5 MTWRF Barrett, Bob Default Course Profile

1] EY na MTWEF Barrett, Bob Default Course Profile Step 3: SCrO” to the bOttom Of
e |PeEriEnERreis the screen and click Save to do

Step 2: Select one or more sections ett,Bob |Default Course Profile
tO merge |nt0 the pre_selected nelli, John Default Course Profile the aCtual merge.

nelli, John Default Course Profile

“ ” A
base course section. nelli, John Default Course Profile
onelli, John Default Course Profile
13425/3 - GEOMETRY FY 1 MTWRF  Antonelli, John Default Course Profile

Performing a Merge
To merge two or more classes, bring up the Gradebook->Merge screen:
1. Pick the “base course section” — this is the course section you will merge other course sections into. Which
one you pick as the base truly does not matter — but to proceed, you must select one.
2. Select the course section(s) to merge into the base. These all must:
a. Have the same semester code (e.g. “FY”) as the base
b. Use the same Course Profile (e.g. “Default Course Profile”) as the base
c. Have no existing Assignments
d. Have mutually exclusive rosters (no student is in both/all classes to be merged).
3. Click “Save” to perform the merge

When the merge completes successfully, you will be shown the following confirmation dialog:
& The page at genesis.genesisedu.com says: [&J

1 courses have been merged into 35210/3 - US HISTORY 2

You can now view either the Gradebook>Home or Gradebook->Merge screen to see the result of the merge.

If the merge failed because one or more of the classes already have Assignments, delete the Assignments. This puts

them into the Trash Can. Now you must go to the Trash Can and delete them a second time:

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Assignments (35210/3 - US HISTORY 2)[+]

Assignment Trash Can
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) El

Wl Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

This is a listing of all assignments that have been deleted in any of your classes. These can easily be restored by clicking on the right side icon.

Date Removed Course ID i D AsSil Name Column Header Course MP Category Number of Grades Restore Delete
08/13/2012 09:11AM 4166 45001 Test 1 Test 1 35210/3 - US HISTORY 2 MP1 TEST 0 student grade(s) on record £2) }

August 20, 2012 12 of 98



Genesis Gradebook User Guide 2012-13

Gradebook=>Merge

Course Merge Screen
Merge course(s) with 35210/3 - US HISTORY 2
Switch Course To Merge: El

If you merge a course with another, the following happens: (In order for a course to be eligible to merge, it must have the same semester code)
- The students in both courses will be merged into one gradebook.

- Students are now shared by both teachers associated with each course.

- All assignments are shared unless otherwise specified.

- The course profile is copied to the merged course(s). The two merged courses can not have different profiles.

Current Course to be Merged:
Select Course Semester Periods Days Teacher Profile Merged
v 35210/3 - US HISTORY 2 FY 3 MTWRF Barry, Jack Default Course Profile v

Select courses to merge:

Merged By Merged Date
janr 08/13/2012 02:13:9AM

Select Course Semester Periods Days Teacher Profile Merged Merged By Merged Date Merged with Current Course  Break Merge
[C]  15215/1 - US HIST 2/ECON FY 6-7 MTWRF Barry, Jack Default Course Profile
[Tl 15215/2 - US HIST 2/ECON FY 9 MTWRF Barry, Jack Default Course Profile
[C1 115205/3 - US HISTORY 2 FY 1 MTWRF Barry, Jack Academic Profile
[C] 135210/1 - US HISTORY 2 FY 1 MTWRF Barry, Jack Default Course Profile
[Tl 15205/4 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile
35210/2 - US HISTORY 2 FY 2 MTWRF Barry, Jack Default Course Profile v janr 08/13/2012 09:13:9AM —
[T]  15205/5 - US HISTORY 2 FY 3 MTWRF Barry, Jack Default Cgursa Drafil
[C] 14595/1 - "PHYSICS AP FY 4-5 MTWRF Barrett, Bob Default

‘base’ course.

This course was merged with the current

Breaking a Merge: Separating Merged Rosters

Merged rosters can be separated as long as you have not yet created Assignments in the combined course roster. You

cannot break a merge if you have already created Assignments.

You have not yet created Assignments you can break the merge without any repercussions.

To break the merge, simply click on the “Break Merge” icon (<) at the far right. When the “break merge” operation

completes successfully, you are shown the following confirmation dialog:

Microsoft Internet Explorer, @

1 "_\ The merge has been removed,
L
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C. Setup Course Profiles

1. The Default Course Profile

Gradebook->Profiles
BETN] Core | Admin JEEBERERA Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIREN
Home Gradebook Rosters Assignmenis Setup [Profiles | Rubrics Merge PostGrades School Sefup Reports [ Copy (createanew) Course Profile
[=]

« [Gradebook.Profiles

[ st ] /

Course Profiles
Teacher: Barry, Jack
Seq Code Description Courses Type Default Last Updated Last Updated By Copy Rename Open Delete

15205/4 US HISTORY 2
15205/5 US HISTORY 2
15215/1 US HIST 2/ECON
1 4444  Default Course Profile 15215/2 US HIST 2/ECON TEACHER v 08/07/2012 12:17 PM rwdilts
35210/1 US HISTORY 2
35210/2 US HISTORY 2
35210/3 US HISTORY 2

11 4445  Academic Profile 15205/3 US HISTORY 2 TEACHER 08/07/2012 12:24 PM janr

Open to Edit

Introduction to Course Profiles
Course Profiles hold all the settings for your courses:
e How to grade the course (basic grading preferences)
e What the grades are worth (grade values)
e What categories you use (Homework, Tests, Quizzes, Projects, etc.)
e How the course is divided up (Course Units)
e  Whether or not to use Workgroups (sub-groups of students)

You must set up your profiles and assign them to your classes.

The Default Course Profile
Initially, you have one course profile, the “Default Course Profile” and all your courses are assigned to use it. It
contains all the basic settings specified for your school.

You can create as many additional profiles as you wish and alter any of the settings. To create a new course profile,
you must copy an existing one. To create your first customized course profile, make a copy of the Default Course
Profile.

2. Copying and Renaming (and Deleting) Course Profiles

Gradebook—>Profiles
IEENN Core | Admin JEEEENaNd Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIRE W
Home Gradebook Rosters Assignments Setup [Profiles | Rubrics Merge PostGrades School Sefup Reports
[=]

« [Gradebook.Profiles

List o
= " r Rename Course Profile
Course Profiles
Teacher: Barry, Jack

Seq Code Description Courses Type Default Last Updated Last Updated By Copy  Rename Open Delete
15205/4 US HISTORY 2
15205/5 US HISTORY 2
15215/1 US HIST 2/ECON

1 4444  Default Course Profile 15215/2 US HIST 2/ECON TEACHER v 08/07/2012 12:17 PM rwdilts ETY i Fl
35210/1 US HISTORY 2
35210/2 US HISTORY 2
35210/3 US HISTORY 2

11 4445  Academic Profile 15205/3 US HISTORY 2 TEACHER

08/07/2012 12:24 P|

) )

Delete
Profile

[ Copy (create a new) Course Profile ] [ Open for editing

Figure 4 — Course Profiles list after the first copy of the Default Course Profile
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Copying and Renaming Course Profiles

The only way to make a new course profile is to copy an existing one. The “Copy Profile” icon makes a copy of the
profile. The name of the copied profile is always the name of the old profile with “(COPY)” tacked on to it. If you copy
the Default Profile, the name of the copy is “Default Course Profile (COPY)” — as you can see in Figure X above. Of
course you will want to rename your copied profiles.

Copy a Profile
To copy a profile, simply click on the “Copy Course Profile” icon button. The profile is immediately copied and the

name of the copy is automatically assigned.

Renaming Copied Profiles
To rename a copied profile, click on the “Rename” icon button. This will bring up the Rename Profile screen.

Deleting a Profile
The Default Course Profile cannot be deleted, but all other Course Profiles can be. To delete a Course Profile, click on
the Delete “trashcan” icon at the far right side of the line.

Rename a Profile

Home Gradebook Rosters Assignments Sefup [Profiles | Rubrics Merge Post Grades School Setup Reports
[Gradebook.Profiles =]

Course Profiles
Teacher: Barry, Jack

Edit Profile
Profile Code: 4445
Profile Description: Academic Profile

Seq: [11

Save

Figure 5 — The “Rename” Course Profile Screen

Renaming the Profile

To rename the profile, enter a new description. Then click Save. You can also edit the “Sequence number” of the
course profile. The sequence number is used to sort the profiles in the list of course profiles. Changing it may change
the position of this course profile in the list of profiles on the Gradebook=>Profiles screen.
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3. Editing Course Profile Settings

This is where you make the most important decisions about using your Gradebook: How to Grade your
Courses

e Choose your basic “Grading Style”: Total Points or Weighted Categories. Weighted
Categories is the default.

e Setup your Categories (e.g. Homework, Tests, Projects, etc.)

e Adjust Grade Values so that they work for you

e Create your class “Units” (e.g. ‘Chapter 1, ‘Chapter 2’)

e Set up Workgroups

i. Choose Your Basic Grading Scheme

Gradebook->Profiles>Modify Profile>Preferences

Grading Preferences

Select the Marking Period Grade Calculation Method:
Calculate Marking Period Grade by Total Points:
Calculate Marking Period Grade by Category Weights: @

Calculate Category Averages by: () assignment Count @ Total Points
(If MP Grade calculated by Total Points and Assignment Count is selected, then the MP Avg is calculated by the Sum of Assignment Averages / Total Assignments)
Caleulate Unit Averages by: () aAssignment Count @ Total Points

*Value for Incomplete: 0.0 % .
Select your Grading Style
*Value for Missing: 0.0 % )
“Use Weighting on 5 here and click Save
Assignments: Yes No belOW
*Use Gradebook Alpha Grade on °

Post Grades screen; - Yes @ No

Figure 6 — Top half of Gradebook->Profiles=> Preferences screen

Select Your Basic Grading Style
1. Click on the Gradebook>Profiles tab
2. Click on the “P” icon for the Profile you wish to edit. This brings up the Preferences screen for the selected
Profile.
3. Select the Grading Style — either “Total Points” or “Category Weights”
If you selected “Category Weights”, also select how to calculate the Category Averages:
5. Select “Calculate Category Averages by” either
a. Assignment Count —this means “Simple Score Average”
b. Total Points — Sum earned points and divide by the sum of attempted points.
6. Click Save (you will need to scroll to the bottom to find the Save button).

e

The default Grading Style is “Category Weights”. If you use Total Points, you must change the setting.

Display Preferences

“Round Numbers To: ) Whole Numbers @ Tenths ) Hundredths
*Display Letter Grade: @ yes Mo *Display Point Totals : Yes @ No
=Abbreviation for Incomplete: INC Color: | Default E| =Abbreviation for Exempt: EX Color: | Default E|
“Abbreviation for Absent: ABS Color: | Default  [+] “Abbreviation For Missing: M Color: | Default  [+]

*Display Assignments By: | ALL El
=Sort Assignments By: (@ By Due Date By Category, Due Date () By Workgroup, Due Date By Seq

=Sort Assignments Direction: @ Ascending Descending
“Display IEP Icons for Students: @ yes ©) No “Display Medical Icons for Students: @ ves () No
“Display 504 Icons for Students: @ yes ' No
*Generate New Sequence Number when creating *Default Value for Parents Module on
Assignment: - Yes @ No Assignments: - Yes @ No
“Hide MPs where course subsection does not meet: @ yes ) No EH “Default Assignment Due Dates to blank: ) yeg @ No
“Show Class Average on the Student Assignment @ ves © No

Print Screen:

Save
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Select the Sort for your Assignments on the Class Roster Spreadsheet Screen

1.

2.

3.

On the Gradebook->Profiles>Modify Profile>Preferences tab for the selected Profile, scroll to the bottom (see
Figure X below).
Select your choice of the four Sort Assignments options:
a. By Due Date, By Category
b. Due Date, By Workgroup
c. Due Date
d. BySeq
Click Save.

The default sort is “By Due Date” (choice C above).

Setup Your Assignment Categories

Gradebook—>Profiles>Modify Profile>Categories

Home Gradebook Rosters Assignmenis Sefup [Profiles | Rubrics Merge PostGrades School Setup Reports
[~]

« [Gradebook.Profiles

Profile Categories
Teacher: Barry, Jack
Profile: Academic Profile

_f T T Categories T T U
] List T 1
MP1 MP2 MP3 MP4
Category % of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework so% | s 15.0% | 2 15.0% | 1 120% | 1 NUMERIC 100 Font Color 0.0 =3l ]
2 QUIZ - Quizzes 250% | 0 25.0% | o 250% | 0 250% | 0 NUMERIC 100 Font Color [0 =3l |
3 TEST - Tests 400% | o a0.0% | o 200% | 0 350% | 0 NUMERIC 100 Font Colar 0.0 Folle |
13 INFO - Information 0o% | o 00% | o 0o% | o 0.0% | o  nNuMERIC 100 Font Color 0.0 B
23 CPAR - Class Participation 10.0% | 3 10.0% | 0 50% | o 15.0% | O  PRESET_POINTS  Wat availsble with Fresst Foints Font Color 100.0 & (& (3
33 CPROJ - Class Project 0.0% | o 0.0% | o 25.0% | o0 0.0% | 0  ALPHA 100 0.0 B ]
43 CW - Classwork 200% | 2 10.0% | o 10.0% | o0 13.0% | 3 CHECKS 10 | Font color [ e ]
Totals: 100.0% 100.0% 100.0% 100.0%

Setting Up Categories

You are initially given the 3 sample Categories of Homework, Test and Quiz. You may keep, modify or delete
these as you like and add an unlimited number of additional Categories.

Categories must be setup regardless of whether you use Weighted Categories or Total Points as your basic
grading scheme.

You can create absolutely any Categories you wish: The most common Categories include:
o Homework

Quizzes

Tests

Class Projects

Class Participation

Presentations

O O O O O

Categories can be color-coded — Color coding your Categories allows for easy, quick identification of
Assignments on the Class Rosters spreadsheet screen. For your convenience a color codes chart is included in
this document.

Categories can be sub-divided and sub-Categories added.
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a. Adding a Category

Gradebook—>Profiles>Modify Profile>Categories>Add Category

J

1 Add 1

Create Category

*Category Code:

*0Only alpha and numerics
*Description:

*Background Color: E| - or - # ffeebb (Hex format: FFFFFF) DEFAULT

“Font Calor: |Black [+] - or - #/o000o0 | Ml (Hex format: FFFFFF) DEFAULT
Color Scheme: Color Scheme Click here for 3 chart of colors
“Default Grade Type: | Numeric E|

Default Max Possible Points: |100
Preset Earned Points: |0 Allow preset points below 0: V| E
“Seq: |53

Percentage of MP Grades

Percentage of MP1 Grade: % Number of Grades to Drop in MP1: |0 E|
Percentage of MP2 Grade: % Number of Grades to Drop in MP2: |0 E|
Percentage of MP2 Grade: % Number of Grades to Drop in MP3: |0 E|
Percentage of MP4 Grade: % Number of Grades to Drop in MP4: |0 E|

Save

Add a New Cateqory

1. Click on the Gradebook—>Setup tab
2. Click on the Categories 3™ level tab
3. Click on the Add 4th level tab

4. Fillin the required information:

e (Category Code — a short, unique abbreviation for the Category (e.g. “HW” for Homework or “PJ” for
Projects)
e (Category Description — A brief description. E.g. “Homework”, “Projects”
e Color Scheme:
o Background — 6 character hexadecimal code giving the color
o Font -6 color hexadecimal code giving the color
e Select a default grading type. This is the grading type you would ordinarily use for Assignments in this
Category.
e Specify a default “maximum score” for Assignments of this Category. E.g. 25 points.
e DO NOT put anything in the “Preset Earned Points” field. This is explained below.
e Indicate whether or not to automatically drop up to the 5 worst scores that a student has for Assignments
in this Category in any one Marking Period.
e Choose a color scheme, or just use the default color scheme.
e Select a “Sequence number” for the Category — this positions the Category in any list of Categories
e If you are using Category Weights, specify how much this Category is worth in each Marking Period.
5. Click Save.
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b. Remove a Category

Gradebook—>Profiles>Modify Profile>Categories

Profile Categories

Teacher: Barry, Jack Delete Trashcan Icons — click to
Profile: Academic Profile
_f T T RTEIOTIES T T U ] L delete the Category
_ List I 1 \\ﬁ
MP1 MP2 Mp3 MP4
Category % of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework so% | s 15.0% | 2 15.0% | 1 120% | 1 NUMERIC 100 Font Color 0.0 =3l ]
2 QUIZ - Quizzes 250% | 0 25.0% | o 250% | 0 250% | 0 NUMERIC 100 Font Color [0 &0
3 TEST-Tests a00% | 0 a0.0% | o 200% | 0 350% | 0 NUMERIC 100 Font Color 0.0 =l ]
13 INFO - Information 0o0% | o no% | o 00% | o 0.0% | o  numeRic 100 Font Colar 0.0 =l ]
23 CPAR - Class Participation 10.0% | 3 wo0% | o s0% | o 15.0% | 0  PRESET_POINTS et availsble with Freset Faints Font Color 1000 B &
33 CPROI - Class Project 00% | o 0o0% | o 250% | 0 0.0% | o AHA 100 0.0 3l ]
43 CW - Classwork 200% | 2 10.0% | 0 10.0% | 0 13.0% | 3  CHECKS 10 | Font color [ =B |
Totals: 100.0% 100.0% 100.0% 100.0%

Removing a Category
1. Open a Profile for editing and go to the Categories screen of the Profile.

2. Select the Category you want to remove (that is, permanently delete)
3. Click the “Delete” trashcan icon on the right side of the Category’s line. This brings up a warning and also
tells you how many Assignments are using this Category:

& The page at genesis.genesisedu.com says: ﬁ

There are 12 Assignments with this Category assigned. Are
you absolutely sure you want to DELETE this Category ¥

| Ok | | Cancel

b, — —_ e A

4. Click “OK” to proceed and delete the Category — or click “Cancel” to abandon the delete
There is no UNDO for removing a Category

Editing a Category

Profile Categories Click the edit icon to open the
Teacher: Barry, Jack . .
Profile: Academic Profile Category to modlfy it.
_f T T Categories T T U ]
_ List I 1
MP1 MP2 Mp3 MP4 B —
Category % of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Grade Type Max Poss. Points Colors  Preset
1 HW - Homework so% | s 15.0% | 2 15.0% | 1 120% | 1 NUMERIC 100 Font Color 0.0 N i)
2 QUIZ - Quizzes 250% | 0 25.0% | o 250% | 0 250% | 0 NUMERIC 100 Font Color [0 &0
3 TEST-Tests a00% | 0 a0.0% | o 200% | 0 350% | 0 NUMERIC 100 Font Color 0.0 =l ]
13 INFO - Information 0o0% | o no% | o 00% | o 0.0% | o  numeRic 100 Font Colar =l ]
23 CPAR - Class Participation 10.0% | 3 wo0% | o s0% | o 15.0% | 0  PRESET_POINTS et available with Frossiid woo = & 03
33 CPROI - Class Project 00% | o 0o0% | o 250% | 0 0.0% 0.0 3l ]
43 CW - Classwork 200% | 2 10.0% | 0 10.0% | 0 120 Sub-divide Icons — click to subdivide a ont Color [il0] Sl ]
Totals: 100.0% 100.0% 100.0% 100.04 Category and create sub-Categories

Editing a Category
To change any of the Category’s settings, including its Category Weight and color scheme, click on the “edit” icon for
the Category.

To sub-divide the Category, click the “sub-divide” icon for the Category.
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Editing Sub-Categories

Sub-Categories cannot be directly edited. They inherit the default Grading Type, maximum points and other settings
of their parent Category. To change the name, percentages and color schemes for sub-Categories, click on the “Sub-
Divide Category” icon for their parent Category.

Gradebook—->Profiles>Categories>Modify Category

Profile: Academic Profile

|

T T Categories T T U

a

T 1 Modify |

Modify Category

*Category Code: HW/| *0nly alpha and numerics
=Description: [EEIATTA

*Background Color: E| - or - # f8befe (Hex format: FFFFFF) DEFAULT

“Font Color: |Black [+] - or - #oo0000 | Ml (Hex format: FFFFFF) DEFAULT
Color Scheme: Color Scheme  Click here for a chart of colors
*Default Grade Type: | Numeric E|

Default Max Possible Points: |100
Preset Earned Points: 0.0 Allow preset points below 0: V] B
*Seq: |1
Percentage of MP Grades
Percentage of MP1 Grade: |5.0 % MNumber of Grades to Drop in MP1: | 5 IZ|
Percentage of MP2 Grade: (15.0 |% Number of Grades to Drop in MP2: | 2 IZ|
Percentage of MP32 Grade: (15.0 |% Number of Grades to Drop in MP3: | 1 IZ|
Percentage of MP4 Grade: (12.0 |% Number of Grades to Drop in MP4: | 1 IZ|

Save

Modify a Category
Click on the Gradebook>Profiles tab

Select a profile and click on the “P” (change settings) icon.
Click on the Categories 3™ level tab
Click on the Edit button for the Category you wish to modify

1.

vohwN

You may update any or all of the following fields:

e (Category Description — A brief description. E.g. “Homework”, “Projects”

o Default grading type. This is the grading type you would ordinarily use for Assignments in this Category.

e Default “maximum score” for Assignments of this Category. E.g. 25 points.

e  “Preset Earned Points” field. See “Preset Earned Points Categories” below. Leave this blank unless this is
a “count down” Category

e  “Drop Worst” setting

e The color scheme.

e Sequence number of this Category — its position in any list of Categories

e Category Weight of this Category in each Marking Period.

Click Save.
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c. “Countdown Categories” using Pre-Set Points

Gradebook—>Profiles>Categories>Add/Modify Category

Profile Categories
Teacher: Barry, Jack
Profile: Academic Profile

_f T T Categories T T U
o

T 1 Modify |

Modify Category

*Category Code: |CPAR *Only alpha and numerics
“Description: [SEENETs el

“Background Color: E| - ar - #99ffcc (Hex format: FFFFFF)

“Fant Color: |Green [«] - or - # 008000 W
Color Scheme: Color Scheme Click here f Tlors

“Default Grade Type: | Preset Points

The Default Grade
Type field must be set
to “Preset Points”

Default Max Possible Points: Not available with Preset Points

Preset Earned Points: |100.0 Allow preset points below 0: V] E

“Seq: 23
The Preset Earned

Points field is set to
Percentage of MP1 Grade: 10.0 |% Number of Grades to Drop in MP1: |3 [~ the starting # of points

Percentage of MP Grades

Percentage of MP2 Grade: |10.0 |% Number of Grades to Drop in MP2: |0 E| each student receives.

Percentage of MP2 Grade: 5.0 % MNumber of Grades to Drop in MP3: |0 E|
Percentage of MP4 Grade: [15.0 |% MNumber of Grades to Drop in MP4: |0 E|

Save

Pre-Set Points Categories: Counting Down instead of Up
A “pre-set” points “countdown” Category lets you give students a fixed number of points —e.g. 100 — at the start of a
Marking Period and to subtract — rather than add — points to that total.

This is the “take points away” or “count down” type of Category.

To create a “count down” Category you must do two things on the Category screen:
1. Set the Default Grade Type field to “Preset Points”, ~Default Grade Type: |Preset Points ||
2. Select the starting number of points each student will receive. This value is placed in the Preset Earned Points
field. Preset Earned Points: 100.0
3. Specify whether student’s total can go below zero for the Category. If the Allow preset points below 0
checkbox is checked, a student can lose an unlimited number of points and their total for the Marking Period
can be negative (i.e. below zero): Allow preset points below 0: ¥

These two settings change the Category from a normal “count up” Category to a “count down” Category.

The “Pre-Set Points” grading type has 3 default grades (i.e. grades that are provided to get you started):
e “Handed In” (defaults to a value of 0)
e “Not Handed In” (defaults to a value of -5)
e  “Extra Credit” (defaults to a value of 5)
Pre-set Point grades can be added, changed and removed on the Profiles>Edit Profile>Grade Values screen.
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d. Sub-Divide a Category
SBradebook—)ProfiIes%Clategories—)Modify Category (Sub-Divide)

T 1 Modify

Sub Category Maintenance for Tests

Current Tests Weighting by Marking Period
MP1 MP2 MP3 MP4
40.0% 40.0% 20.0% 35.0%

Current Sub Categories

MP1 MP2 MP3 MP4
Seq Code Description Font Background Colors % of MP | Dropped % of MP | Dropped % of MP | Dropped % of M2 | Dropped

No sub categories have been created for this category (Tests)

Add New Sub Category:
MP1 MP2 MP3 MP4
Seq Code Description % of MF | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Font Background

| [o]=] | [o]=] | [o[=] | [o[+] [Black []/[Default [+] | add

Procedure to Sub-divide a Category

1. Click on the Gradebook->Profiles tab

2. Select a profile and click on the “P” (change settings) icon.

3. Click on the Categories 3" level tab

4. Click on the Subdivide icon for the Category you wish to sub-divide. This brings up the “Sub-divide Category”
screen.

5. You may create one or more sub-divisions for a Category. The “Add Sub-Category” fields are found along the
bottom of the screen. Fill in the fields:

Add New Sub Category:

MP1 MP2 MP3 MP4
Seq Code Description % of MP|Dropped 3% of MP | Dropped % of MP | Dropped % of MP | Dropped Font Background
| [o[+] | [o[=] | [o[+] | [o[=] [Black [+] [Default [+]| add
a. Seq—Sequence # for this sub-category.
b. Code — Unique short code that identifies the sub-Category. This should be 2 to 4 characters in length.
c. Description — Description of the sub-Category
d. MP1 to MP4 - % value of this Sub-Category.
e. Color scheme — Font and Background colors.
f.  Click Add to create the new sub-Category.
Add New Sub Category:
MP1 MP2 MP3 MP4
Seq Code Description % of MP|Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped Font Backqround
10 ||/TTEST || [Requiar Test 25 || [o[=] 25 || [ol=] |15 || [0[=] 20 || [o[+] [Black [+]|[vellow [+] add

6. Repeat all of Step 5 to add additional Sub-Categories

Rules for MP percentages for Sub-Categories: Sub-Category Marking Period percentages sub-divide the percentage
value for the parent Category for each MP. For example, if the parent Category is work 50%, the total %s of the sub-
Categories must add up to no more than 50% (and not 100%). This helps you understand what each subcategory is
contributing to the Marking Period average.
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Current Sub Categories

MP1 MP2 MP3 MP4
Seq Code Description Font Background Colors 2: of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped

10 | TTEST Regular Test | Black  [+] | vellow [+] FONT [25.0 0[] 250 |oo[=][15.0 || 0[+] [z0.0 el o[=] & H

Sub Category Weight: 25.0% 0% 15.0% 20.0%
Category Weight: 40.0% 20.0% 35.0%

The red value here of 25% here indicates that something not
accounted for and the % is either too high or too low.

MP1 MP2 MP3 MP4
Seq Code Description Font Background Colors 2% of MP | Dropped % of MP | Dropped % of MP | Dropped % of MP | Dropped
10 | TTEST Regular Test |Black [+] [vellow [+] FONT [25.0 % 0[+] [25.0 |%|0[+] [15.0 | 0[=] 20.0 | o[=] & 3
20 | SMRY |Summary As| |Black [=] [Lime [+] FONT [15.0 |24 0[+] [15.0 |%|0[«] 5.0 % 0[=] 150 || o[=] & 3

Sub Category Weight: 40.0% 40.0% 20.0% 35.0%
Category Weight: 40.0% 20.0% 35.0%

When the total percentage of the sub-categories matches the
percentage of the whole Category, everything is fine.

View, Update and Delete Sub-Categories
The sub-Category maintenance screen gives you the ability to view the sub-Categories of a Category, change the %
values for a sub-Category, and delete a sub-Category.

To Update the % values for a sub-Category:
1. Onthe on the Modify Sub-Categories screen, directly update the MP1, MP2, MP3, MP4 fields.
2. Click the “Save” icon for the sub-Category.

NOTE: Sub-Category percentage totals for a Marking Period (MP1, MP2, MP3, MP4) must add up to less than or equal
to the percentage value of the parent Category. If the Category weight is 50%, the total of all sub-Category
percentages cannot exceed 50%. Invalid sub-Category percentages are shown in red font.

To Delete a sub-Category:
1. On the on the Modify Sub-Categories screen, click the “Delete” icon next to the sub-Category you wish to

remove.

To Change a sub-Category’s Code, Description or Color Scheme

A sub-Category’s code cannot be updated: to change it you must delete the sub-Category and recreate it. A sub-
Category’s Description and color scheme can be changed by re-entering data in the “Add a sub-Category” fields at the
bottom, using the exact same Code, and clicking Add.
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lii.  Setup Your Grade Values
Gradebook->Profiles>Modify Profile>Grade Translations

Genesis  gradebook [+] profiles [+] | Genesis High School [+] [2012-12[+] @ ﬁ’lmmgﬁ-’db‘ Help
« [Gradebook.Profiles =]

Profile Translations
Teacher: Barry, Jack
Profile: Academic Profile

j ] Grade UaluesT T T
Grading Translations
Type Grade From % Thru % Equal % Passing Color Default Comment Grading Comment Category Grading Comment
ALPHA A 90.0 |%|[100.0/% [95.0 |[% [ Green [=] [=] [=] i ]
ALPHA 3 82.0 |%|[01.0 |% [00.0 |% [ Light Green [~] [=] [=] i ]
ALPHA B 80.0 |%|[89.0 |% [85.0 |% [ Light Green [~] =] = )
ALPHA c 72.0 |% 79.0 % [77.0 |% [ Light Yellow [+] [=] [+] i)
ALPHA D 66.0 |% 71.0 % [71.0 % [@ Orange [=] [=] [=] i)
ALPHA F 0.0 |% 65.0 % [65.0 % [ Red [=] [=] [=] i)

Add New Alpha Grade % % % None E| E| IZ‘

CHECKS ¥ o+t 100.0/%
CHECKS v o+ 85.0 |%
CHECKS v 78.0 |%
CHECKS v - 72.0 |%
CHECKS v - 0.0 |%
0-5-U OUTSTANDING 100.0/%
0-5-U SATISFACTORY 80.07|%
0-5-U UNSATISFACTORY 65.0 |%
PASS-FAIL PASS 100.0/%
PASS-FAIL FAIL 65.0 |%
PRESET_POINTS EXTRA_CREDIT (EC) 5.0 i ]
PRESET_POINTS HANDED_IN (HI) 0.0

@Copyright Genesis Educational Services,Inc.

Figure 7 — Sample of the Grade Values screen

The Grade Values Screen
This screen has 7 possible Grading Types:
e Alpha or “letter” Grades — Usually A+, A, A-, B+, ..., D-, F - This is setup by your school and should not be
changeable by you.
e Check Marks - v'++, v+, v/,v'-, v'-- - Five grades from v'++ to v'--. To “turn off” v'++ and v'-- set them both to
have 0 (zero) value. This moves them to the bottom of the list and you won’t need to look at them.
e  0O-S-U grades — Outstanding, Satisfactory and Unsatisfactory — 3 grade grading type.
e Pass/Fail — A two grade grading type. Pass should be 100% and Fail should be the highest “failure” numeric
(e.g. 64.9).
o Pre-set Points
e Custom Grading Type

Setting Up Grade Values

1. Click on the Gradebook-=>Profiles tab

2. Select a profile and click on the “P” (change settings) icon.

3. Click on the Grade Values 3" level tab

4. Review all Grade Values:

a. Alpha Grades — You may add and delete Alpha Grade values

“Checks” Grade Type
0O-S-U Grade Type
Pass/Fail Grade Type (you might want to set “Pass” to 100).
. Pre-Set Grade Type: Handed In/Not Handed In/Extra Credit
5. Click on the Save button.

®ooo o
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Adding, Deleting and Modifying Pre-set Points Grades
The Pre-set Points Grading Type comes with three ‘starter’ grades. You can delete these and create your own, just add
new ones and change the value of the grades:

PRESET_POINTS EXTRA_CREDIT (EC) 5.0 i ]

PRESET_POINTS HANDED_IN (HI) 0.0 :}

PRESET_POINTS DID_NOT_PARTICI (NP) -2.0 _-}

PRESET_POINTS NOT_HANDED_IN (NHI) -5.0 ;?

PRESET_POINTS POOR:LY DONE (PD) -8.0 ;3
Add New Preset Grade Abbrev:

o Deleting Grades: To delete a grade, just click the icon corresponding to it. You will get a confirmation dialog
and you must click OK to delete the grade:
& The page at genesis.genesisedu.com says: [&J

Are you sure you want to delete this grade?

| oK | | Cancel |

e Change a Grade’s Value: To change a value, simply type the new value into the textbox, scroll to the bottom
and click Save . Pre-set Point grades can be negative: 80
e Adding a Grade: You must specify three things to add a grade and then click Save
Add New Preset Grade Abbrev:
o The “name of the grade” - a string with no spaces that can be much larger than the little text field
provided to hold it. E.g. VERY_LATE
o An Abbreviation for the Grade. E.g. VL
o Thevalue of the grade: E.g.-9. Values can be positive, zero or negative. Note that the value is an
absolute value and not a Percentage. Note that all other Grading Types have % values.

Add New Preset Grade VERY_L. Abbrev: VL -g
PRESET_POINTS EXTRA_CREDIT (EC) 5.0 i
PRESET_POINTS HANDED_IN (HI) 0.0 i ]
PRESET_POINTS DID_NOT_PARTICI (NP) 2.0 i
PRESET_POINTS NOT_HANDED_IN (NHI) -5.0 i
PRESET_POINTS POOR:LY DONE (PD) 8.0 i ]
PRESET_POINTS VERY_LATE (VL) 2.0 i ]
Add New Preset Grade Abbrev:

Adding and Deleting and Modifying Custom Grades
If you are allowed to create a custom grading type for your Gradebooks, there will be a “Custom Grades” area at the
bottom of your Grade Values screen. This area will not be present if you cannot create Custom grades:

Add New Custom Grade %o
Save
o Adding a Custom Grade: You must specify two things to add a grade and then click Save
Add New Custom Grade Yo
o The “grade” - astring with no is usually a short grade: Eor VGor N
o The value of the grade: E.g. 85. Note that the value is a %.
CUSTOM E 100.0% ;3

Add New Custom Grade /G 21 |%
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o Deleting Grades: To delete a grade, just click the icon corresponding to it. You will get a confirmation dialog

and you must click OK to delete the grade:
& The page at genesis.genesisedu.com says: [&J

Are you sure you want to delete this grade?

oK | | Cancel |

e Change a Grade’s Value: To change a value, simply type the new value into the textbox, scroll to the bottom
and click Save

Interpreting the Alpha Grades on the Grade Values screen
The Grade Values screen includes an “alpha grades” area at the top. The “From” and “Thru” values of this scale are
used to show the letter grade that corresponding to students’ Marking Period averages. It must take rounding into

account.

Grading Translations

Type Grade From % Thru % Equal % Passing Color Default Comment Grading Comment Category Grading Comment
ALPHA A 89.5 |% [100.0% [95.0 % [V Green [=] =] =] ]
ALPHA B 79.5 |%|[89.4 |% [85.0 %  [¥ Light Green [+] =] =] i ]
ALPHA c 715 |% [72.4 |% 77.0 |% [ Light Yellow [« [+ [+ i ]
ALPHA D 65.1 |% [71.4 |% [71.0 |% [ Orange [+] [~] [~] i ]
ALPHA F 0.0 |% [65.0 |% [65.0 % [¥ Red [+] [+] [+] i ]

Add New Alpha Grade Yo % % None [+| [+] [+]

o}

From Value — This is the starting % for this grade. Note that it must take rounding into account. If a Bis to start ata
percentage of 80, the value that goes here, to account for rounding, is 79.5.
Through Value — This is the ending % of this grade — the highest percentage that equates to the grade. It must also
take rounding into account. If the B goes to 89, the value that goes in, to account for rounding, is 89.4).
Notes on From and Through Values:
e Failing grades (e.g. F) do not “round”, especially on the “Through” value. This must be the precise spot where
the failure point ends. E.g. 65.
e The first non-failing grade in the list (“D” is the above example), does not round, but begins immediately above
the last failure point. E.g. 65.1
e The highest grade in the list (A in the above example) also does not need to round on its Through value. This

extends upward to infinity.

“Equal” - The “Equal” value for all grading types is what the corresponding non-numeric grade is translated to for the
purpose of computing Marking Period Averages. All non-numeric grades, including v checkmarks must be converted
to numeric equivalents to compute Marking Period averages. For all Grading Types except Pre-set Points, the “Equal”
value is a percentage of the number of point the Assignment is work. For Pre-set Point grades the “Equal” value is the
true value of the grade. A “-9” isa “-9”.

Color coding Alpha grades: You can select a color for each alpha grade. Student’s Marking Period averages will then
be color-coded correspondingly.
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Iv. Units — Creating and Managing Course Units
Gradebook—>Profiles>Modify Profile>Units

Profile Units
Teacher: Barry, Jack
Profile; Academic Profile s
7 T T I wnis 1 1 The ‘modify’ icons The ‘delete” trashcan
| I List I 1
Seq Code Column Header Description
10 CH1 CH1 Chapter 1
10 CH2 Ch2 Chapter 2
30 CH3 CH3 Chapter 3

Units
Units are not required. You do not have to use them. If you choose to use them, you must create them yourself.
Units are managed via the Gradebook->Profiles>Units screen.

To Manage Your Units:
1. Click on the Gradebook=>Profiles tab

2. Click on the 3" level Units tab

3. Review any existing Units you have previously created. Initially this screen is empty. Genesis Gradebook does
not give you any sample Units: it cannot, as Units are very specific to different courses. You must create all
your own Units.

4. To add a new Unit, click the “Add Unit” tab
5. To delete an existing Unit, click the “Delete” trashcan icon corresponding to the Unit you want to delete.
6. To modify an existing Unit, click the “Edit” icon corresponding to the Unit you want to delete.

Add a New Unit

Create Unit
Units are completely optional. There are no built-in Units.

A Unit is essentially:
T r e aUnit Code (for Genesis’ internal use),
“Seq: e aDescription of the Unit. E.g. Chapter 4
e 3 Column Header (intended to be a brief
abbreviation of the Unit’s Description). E.g. CH4
e the Sequence number for the Unit.

=Unit Code: |

“Descripbion:

Genesis does very little with Units: they are “FYI” for you
only. They are primarily an aid for you in organizing your

classes in the Gradebook.
Save

Figure 8 — Adding a New Course Unit

Procedure to Add a New Course Unit
1. Click on the Gradebook->Profiles>Units>Add Unit tab to bring up the ‘Add Unit’ screen.
2. Provide the following pieces of information for the new Unit:
a. Unit Code - A short, unique code for your set. This is used internally by the Gradebook. The key thing
is that the code should be unique.
b. Unit Description — A description of the Set (or course unit).
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c. Unit Column Header - A short, abbreviated column header for the Unit. This will appear in the column
header of Assignments on the Gradebook->Gradebook spreadsheet screen. If the Column Header is
long, it will make your Assignment columns very wide.

d. Sequence # - The sequence number is used to place the Unit in any list of Units. That is, it is used to
order your Units in drop down lists and on the Units screen itself.

3. Click on the Save button when you done to actually create the Unit.

v. Workgroups
Gradebook->Profiles>Workgroups

Profile Workgroups
Teacher: Barry, Jack
Profile: Academic Profile

I T T T } workgrouss | 1
I w0 )

Saq Workgroup Background Font

4 @ - BLUE - Weight Reem - Jones | ] = 3

0 S
Workgroups

Workgroups are not required. You do not have to use them. The Gradebook implements very loose linkages between
students and Workgroups and Assignments and Workgroups. If you choose to use them, you must create them
yourself. Workgroups are managed via the Gradebook->Profiles>Workgroups screen.

To Manage Your Workgroups:
1. Click on the Gradebook->Profiles tab
Click on the Workgroups 3™ level tab.
Review your existing Workgroups. Initially you will have no Workgroups.
To add a new Workgroup, click the “Add Workgroup” tab
To delete an existing Workgroup, click the “Delete” trashcan icon corresponding to the Workgroup you want
to delete.
6. To modify an existing Workgroup, click the “Edit” icon corresponding to the Workgroup you want to delete.

ik wnN

Add a New Workgroup
Gradebook->Profiles>Modify Profile>Workgroups

Profile Workgroups
Teacher: Barry, Jack
Profile: Academic Profile

r T T T | warkgroups | [

mat: FFFFFF) DEFAULT
mat: FFFFFF) DEFAULT

rs

Save

Figure 9 — Creating a new Workgroup

Adding a New Workgroup
Workgroups have very few characteristics. They are identified by a 1-character name (e.g. ‘A’) and their most
distinctive characteristic is their color scheme.
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To create a new Workgroup:
1. Click on the Gradebook=>Profiles>Workgroups=>Add Workgroup tab to bring up the ‘Add Workgroup’ screen.
2. Provide the following pieces of information for the new Workgroup:
a. Group Code - This is the one character name for the Workgroup. It is only 1 character, but it can be

any character, "Greup Code: There are 72 possible characters:
i. Capital or lower case letters
ii. Numbers0-9

iii. Punctuation: ~1@#5%"&*()_+=H[{\|"";:/?.>,<

b. Description — A description of the Workgroup. *p=seription:
c. Color Scheme for the Workgroup. It is very important to select a distinctive color scheme for the
Workgroup. Color schemes have two parts:

*Background Color: El - or - #ffeebb (Hex format: FFFFFF) DEFAULT
*Font Calor:| Black || - or - 2000000 | [l (Hex format: FFFFFF) DEFAULT
Color Scheme: Color Scheme Click here for a chart of colors

i. The Font color —the color for the text itself

ii. Background color —the color of the background field.
The text must be easy to see and read against the background color. There are a small number of ‘pre-
set’ colors available in both the ‘font’ and the ‘background’ drop downs. You can select a preset color
or you can enter your own code.

d. Sequence # - The sequence number is used to place the Workgroup in the list of Workgroups. That is,
it is used to order your Workgroups in drop down lists and on the Workgroups screen itself.

3. Click on the Save button when you done to actually create the Workgroup

vi. Reports — Progress Report Settings

Gradebook—=>Profiles>Modify Profile>Reports

Profile Progress Report
Teacher: Barry, Jack
Profile: Academic Profile

A T T T T Il Reports |

Progress Report Parameters

Only Show Graded Assignments: @) yax Mo

Show Teacher Signature Line: Yas @ No

Show Parent Signature Line: @ yae No

Show Class Averages: Yas @ No

Round Averages to Two Decimal Places: @) yaz Mo

Show Extra Credit Total: @) yag Mo

Translate Numeric Assignment Grade to Alpha: vac @ nNo

Include 'Parent Comment' for Assignments: Yo @ No

Include 'Attempted’ and 'Earned’ columns in the Totals row: (@) yax Mo

Gradebook Category Options
Show Category Data: @) yas Mo (If this is sat to No, then the category table is not shown)
Show Category Averages: @ yas Mo

Show Category Weights: @) yag Mo
Show Categary Score: (@) yac No
Sawe

Progress Report Settings

Progress Reports are sent from the Gradebook from two screens:
- The Gradebook-> Gradebook->Student->Contacts screen
- The Gradebook->Setup>Progress Reports tab
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In both cases, the report formats are controlled by the “Reports” screen of the Profile being used for the course. The
Reports screens contain parameters which control the information included in the Progress Reports. These
parameters are similar but not identical the options on the 71910 Student Assignment Report. These control the
formatting and data included on the Progress Reports that are emailed out of the Gradebook. The settings on the
Reports screen of the Profile applies to all Progress Reports emailed from any course using the Profile.

The Progress Report options include:

Only Show Graded Assignments — Only include Assignments that are graded for this student.

Show Teacher Signature Line — Add ‘teacher signature’ line at bottom where the teacher can sign.

Show Parent Signature Line — Add ‘parent signature’ line at bottom where the parent can sign.

Show Class Average — Print the class’ average for each included Assignment. The parent can see how the
child has done vs. the class average.

Round Averages to two Decimal Places — All averages will have at most two decimal places.

Show Extra Credit Total — Show the number of ‘brute force’ points that were added to the student’s Marking
Period average.

Translate Numeric Assignment Grades to Alpha - Show alpha (letter) grades for all Assignments.

Include “Parent Comment” for Assignments — If you have left any comments for Parents when you graded
Assignments, they will be included in the Progress Reports.

Show Category Data — This option controls whether any Category data will be added to the Progress Reports.
If it set to Yes, then a block of information about how the student is doing Category by Category is included.
Show Category Averages - If yes, Category averages are included.

Show Category Weights — If yes, Category Weights are shown on the reports.

Show Category Score — If yes, the student’s scores in the Categories are included in the reports.

To change any of these parameters, go to he Reports tab of the relevant Profile, select the settings you want and click
Save. The changes take place immediately and will affect the next Progress Reports you send from the Gradebook.
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D. Assign Profiles to Your Courses
Gradebook->Setup->Course Profile

GE|lé§|s School Year: | 2012-13 [« Genesis Township Schools —n —

L Module: | gradsbook =] Genesis High School [=] . nd
[EERN Core | Admin JEICREREEE Conduct | Class Attendance | Elem. Grading | Parente | Mg Click on the Setup 2™ Level tab to
Home Gradebook Rosters Assignments [Setup | T U S ST e CHool Sellp | REporns ] bring up the

< [Gradebook.Setup (35210/3 - US HISTORY 2) [] Gradebook=>Setup->Course Profile
Course Setup screen
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) lz‘

i Course Profile | Calculations | Progress Reports

Course Profile: | Default Course Profile[+]

Edit Preferences
Grade Calculation: Category Weights
Calculate Category Average By Assignment Count: false
Calculate Unit Average By Assignment Count: false
Round Numbers To: TENTHS
Display Letter Grades: true
Display Total Points: true
Abbrev. for Incomplete: INC
Abbrev. for Exempt: EX
Abbrev. for Absent: ABS
Abbrev. for Missing: M
Incomplete Value: 0.0

m

Missing Value: 0.0
Display Assignments By: ALL
Sort Assignments By: BY_DUE_DATE
Default for Parents Module: false
Use Weighted Assignments: true

Edit Grade Translations

Type Grade From Thru Equal Default Comment Grading Comment Category Grading Comment
ALPHA A 90.0 100.0 95.0
ALPHA B 80.0 89.0 85.0
ALPHA C 72.0 79.0 77.0
ALPHA D 66.0 71.0 71.0
ALPHA F 0.0 65.0 65.0
CHECKS CHECKPLUSPLUS 100.0
CHECKS CHECKPLUS 85.0
CHECKS CHECK 78.0
CHECKS CHECKMINUS 72.0

@Caopyright Genesis Educational Services,Inc.

Figure 10 — Gradebook=>Setup>Course Profile screen

At A Glance, Profile Setting Review and Select Screen

Course Setup
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) [=]

Course Profile | Calculations | Progress Reports

Course Profile: | Default Course Profile [+ i

Selecting a New Profile
To choose a new profile, select your desired profile from the Course Profile drop down list. This will bring up the
settings for the selected profile. To permanently choose this profile, click the “Save” icon (disc) next to the Course
Profile drop down.
1. Go to the Gradebook->Setup screen.
2. Select the Course Section shoes Profile you wish to set from the top drop down list.
35210/3 - US HISTORY 2, MTWRF, Per. 3 (FY) El
3. Select the Course Profile you wish to assign to this class from the lower drop down list.
Course Profile: Default Course Profile [«
4. Click the ® floppy disk save icon. This assigns the selected Profile to the selected course section. Once you do
this, the remainder of the screen shows all of the Profile settings for the selected Profile.
= Basic Preferences
=  Grade Translations and values
= Categories
= Units
=  Workgroups
5. Repeat steps 2 to 4 to set Profiles for additional course sections.

August 20, 2012 31 0f 98



Genesis Gradebook User Guide 2012-13

ll. Class Rosters Setup (after Merging Rosters)
Gradebook->Gradebook

Home | Gradebook | Rosters Assignments Setup Profiles Rubrics M

« [Gradebook.Spreadsheet (35210/1 - US HISTORY 2) [+

This is the “Active Students” label. Click this to get to the

[ MP1_| MP2 | MP3 | MP4 | Exams | o
“« ”

Teacher:  Barry, Jack [+] Course: 35210/1 - US HISTORY 2, MTWRF, Per. roster setup screen”. - Create List
- Export Data

Category: All Categories E| Unit: | All Units E| Show Hidden: @ No Yes |-Add Assignment - Take Attendance

11 Active Studentf/ MP1 sl T
0 Dropped Students ; 05 05|
(.i:raals;a E A No assignments have been created. Grade Comments
ID Name

+|H 105634 Bowles, Emmett LOUISE New
+/8 105678

0.0 0.0

Bristow, George 1 few 0.0 0.0

+|H 105725 Brummett, Greg New 0.0 0.0

Any Students shown at the bottom in Olive background
have been dropped from the class. If they are visible here,
you may continue to post Assignment grades for them.

+|| 1007198 Cole, Stu K New 0.0 0.0

0.0 0.0

+|H 5024495 paily, Ed Ir ¥ M= ¥ FHN" 90 9%
+|H|505056 Kenna, Eddie New 0.0 0.0

+|H 505380 Mauro, Carmen JAMES New I oA .
¥ H 1002880 Simons, Mel MARIE New New” indicator
+/H 1002694 sisk, Doug New —

+|H|1014142 Smith, Liam Matthew New NG 0.00.0

Z 22 2 2 =2
|n |n ‘n ‘n ‘n ‘n

+|H 1014010 vanderhof, Jesse New NG 0.00.0

Assignment Average:

Student’s icons

Attendance  Seating Chart A Standard D Sort: @ By Due Date () By Category ) By Group ) By Seq |Asc |=
Average(Mean): Mode: Median: Standard Deviation:

©Copvriaht Genesis Educational Services.Inc

Setting Up Class Rosters
There are 6 things you can do to set up each of your Class Rosters:
1. Turn off the New indicator that initially appears next to each student’s name.
Give each student a “Gradebook” (or ‘class’) Id to use in place of their District Student Id for this class only.
Give students a nickname for use on the Class Roster screen
Hide the dropped students (the students shown in red at the bottom of the class roster list).
If you are using Workgroups, assign students to their Workgroup.
If multiple teachers are teaching this class, determine which one has responsibility for each student.

oukwnN

To go to the “Roster Setup” (or ‘Student Roster’) Screen click on the Active Students label. You can also click on the
“Class Rosters” second level tab.

Gradebook Ids

Some teachers want to give students a ‘class id’ for use only in their class. These are called ‘Gradebook Ids’ and they
can be assigned on the Class Roster setup screen. Gradebook ids can be 1 to 4 digits in length. You can assign them
yourself randomly, or you can use the ‘Generate Ids Starting With’ function and generate ids sequentially, but starting
with whatever number you supply.
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Class Roster Setup Screen

BETNI Core | Admin JEEBERERA Conduct | Class Attendance | Elem. Grading | Parents | Nurses JIE

Home Gradebook [Rosters | Assignmenis Sefup Profiles Rubrics Merge PostGrades School Setup Repo
« [Gradebook.Roster (35210/1 - US HISTORY 2)

[ The ‘Generate IDs starting at’ control ]

Student Roster
35210/1 - US HISTORY 2, MTWRF, Per. 1 (FY)
Gradebook Name Grp Status

@ view Student Data
View Recommendations
0 Student Name Gr

Starting ID Number:
| Accept |“STOW TP

105634
105678
105725
1007198

Bowles, Emmett LOUISE
Bristow, George J

Brummett, Greg
Cole, Stu

Bowles, Emmett LOUISE
Bristow, George ]
Brummett, Greg

Cole, Stu K

ACTIVE on 08/02/11
ACTIVE on 08/02/11
ACTIVE on 08/02/11
ACTIVE on 08/02,

v All teachers [+
All teachers [+
All teachers [=|

All teachers [=|

sos49s  paived| The ‘Gradebook Id’

505056 Kenna, E H
settings
505380 Maura, C.

Daily,Ed Ir

1002880 Simons, Mel MARIE 11 |1002880

Controls the ‘New’

1002894  Sisk, Doug 1 indicator

The ‘Gradebook The ‘Show’

1014142 Smith, Liam Matthew 1

g EH EEREEES E E

derhof, ’ fi

1014010 Vanderhof, Jesss 11 Name’ fields | ACTIVE on 08/30/11 checkboxes

The Student Roster Setup Screen

This screen lets you set up your Class Roster:

D Student Name Gr _Gradebook ID Gradebook Name Grp Status Accept Show Responsible Teacher
105634 Bowles, Emmett LOUISE 11 |105634 Bowles, Emmett LOUISE 2] ACTIVE on 08/02/11 v All teachers E|
105678 Bristow, George ] 12 105678 Bristow, George ] H ACTIVE on 08/02/11 V! All teachers Iz‘

o Turn off the “New” marker next to all students in the class

e Hide dropped students from the Class Roster screen

e Give students nicknames for the Class

e Give students “Gradebook Id” or class Id numbers.

e Assign students to a Workgroup, if you are using and have setup Workgroups

e If multiple teachers are responsible for a (combined) course roster, you can designate which students are the
responsibility of which teacher.

Turn Off the “New” Indicators
1. Click the “Accepted” column header to toggle all the “Accepted” checkboxes to “checked” - or—
2. Check just the checkboxes in the “Accepted” column for the students whose “New” marker you wish to turn
off.
3. Click “Save” to save the changes.

Hide Dropped Students on Gradebook Screen
If you hide a dropped student, you will not be able to enter grades for that student. If you allow a dropped student to
remain visible, you will continue to be able to enter grades for them.

1. Uncheck the “Show” checkboxes for the students you want to hide.

2. Click “Save” to save the changes.

Give Students “Nicknames” for this Class
1. Edit the students’ “Gradebook Name” fields. For example:
a. Abbreviate extremely long names (especially if the names cause formatting problems on the Class
Roster screen).
b. Record student’s preferred nicknames
c. Prefix student last names with a “z” to cause them to sort alphabetically to the bottom of the list
2. Click “Save” to save the changes.
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Give Students “Class Ids” for this Class
1. Edit the students’ “Gradebook Id” fields. You can either:
a. Pick numbers your self
b. Use the “Starting Ids Number” field at the upper right of the screen. Enter the starting Id number for
the class and click “Go”
2. Click “Save” to save the changes.

To randomize the Gradebook Ids, do the following:
1. On the Gradebook->Gradebook screen, click the “Id” column header. This sorts the students by their District
Student Id —that is, it sorts them more or less randomly.
2. Then, click on the Active Students label to bring up the Class Roster screen.
3. Now, generate |d numbers using the “Starting Ids Number” field at the upper right of the screen. Enter the
starting Id number for the class and click “Go”
3. Click “Save” to save the changes.

Assign Students to a Workgroup
1. First you must set up Workgroups on the Gradebook=>Profiles>Workgroup screen of the Profile assigned to this
class roster (see Pages below)
2. Assign students to a Workgroup in the “Group” column
3. Click “Save” to save the changes.

Assign Teachers Responsibility for Students in the Class Roster

If multiple teachers are assigned to a single class roster, you can (but do not have to) specify which teacher has
responsibility to grade which students.
1. Inthe “Teacher Responsibility” column on the far right of the screen, select which teacher has grading
responsibility for each student.
2. Click “Save” to save the changes.

Payment | Assessments JEIE SN
Home Gradebook [Rosters | Assignments Setup Profiles Rubrics Merge Post Grades School Setup  Reports

< [Gradebook.Roster (15205/3 - US HISTORY 2 3)
© View Student Data Student Roster
View Recommendations 15205/2 - US HISTORY 2 3, MTWRF, Per. 1 (FY) [+] Starting ID Number:
D Student Name cr T Name Grp. Status Accept  Show Responsible Teacher
1004137 Abernathie. Aro Berry 10 (1004137 Abernathis, Arlo Perry [=] ACTIVE on D1/29/12 i V] [ Al teachers [=]
1010370 Biddle, Caitlin ALLEN 11 |87 Biddle, Caitlin ALLEN ACTIVE on 08/02/11 V| V| All teachers [+ ]
105656 Brainerd, Frad AMBER 10 |8 Brainerd, Fred AMBER @[w] ACTIVE on 08/02/11 V] [ Al teachers [»]
105730 Brunsberg, Christina MARIE 11 69 Brunsberg, Christina MARIE @[=] |ACTIVE on 09/02/11 i V] | All teachers [=]
1000084 Delahanty, Frank 11 [70 Delahanty, Frank A ACTIVE on 08/02/11 V| V| All teachers [+ ]
1012212 DeVore, Doug LaSHAY 11 71 DeVore, Doug LaSHAY @[w] |ACTIVE on 08/02/11 ! V] Al teachers [w]
1008226 Dugas, Gus LYNN 11 72 Dugas, Gus LYNN [=] ACTIVE on 08/02/11 v Fl All teachers [«
1000162 Eckersley, Dennis 10 73 Eckersley, Dennis ACTIVE on 08/02/11 i V| | All tzachers [+ ]
1000286 Garcis, Remon JOYCE 11 74 Garcia, Ramon JOYCE A [«]  ACTIVE on DB/02/11 V) V] [l teachers [=]
1013683 Hill, Hunter & 11 [75 Hill, Hunter A ACTIVE on 08/02/11 7 7| | All teachers [« ]
505321 Mansell, John 11 76 Mansell, John @[+] ACTIVE on 08/02/11 i V| | All teachers [ ]
505437 McDonald, Tex MARIE 11 77 McDonald, Tex MARIE [«]  acTIvE on 08/02/11 V) V] [l teachers [+]
1001646 McGarr, Chippy MCCAYLEY 11 78 McGarr, Chippy MCCAYLEY ACTIVE on 08/02/11 V| V| All teachers [+
505519 Menosky, Mike 11 79 Menoskey, Mike [=] ACTIVE on 08/02/11 v v All teachers [
505805 Oliver, Darren 11 81 OCliver, Darren [«+]  AcTIVE on o8/02/11 v V| Al teachers [«
505811 Olson, Greg 11 [82 Olzon, Greg ACTIVE on 08/02/11 F All teachers [+ ]
1002885 Siner, Hosea 5 11 83 Siner, Hosea S [«]  acTIvE on 08702711 i All teachers [+ |
20024184 Daily, Edving 09 20024184 Daily, Edwins [+] DROPPED on 05/09/12 V| All teachers [w]
505550 Miller, Bill DAVID 11 80 ill DAVID DROPPED on 01/11/12 v v All teachers [+
Students appearing in olive background at the

Active Students: 17  Dropped Students: 2
Save

L bottom have dropped the class.

©Copyright Genesis Educational Services,Inc
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IV. Getting to Work
A. Add an Assignment

Home Gradebook Rosters |Assignments | Setup Profiles Rubrics Merge Post Grades School Sefup Reports
« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [~] 1 to 9 digit “seq #”

Course Assignments

15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) E| / /
ll Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy
)

Create Assignment [ 45380

=Assignment Name: | Seq: V

*Column Header: Group: =
Description:
)
Assigned Date: |08/13/2012 @ Created:
Due Date:|08/13/2012 E “Marking Period:| MP1 =]
*Category: “Grade Type : Numeric E|
*Max Possible Score:|100 Dates are NOT reauired. *Assignment Weight: 1.0
Assignment Unit: [=]
“For Parents Module: 7 yag @ Ng “For Gradebook: @ yas ) No

Course / Section: 15205/3 - US HISTORY 2
15215/1-US HIST 2/ECON, FY 15215/2-US HIST 2/ECON, FY

35210/1-US HISTORY 2, FY 15205/4-US HISTORY 2, FY
35210/2-US HISTORY 2, FY 15205/5-US HISTORY 2, FY
35210/3-US HISTORY 2, FY

Add assignment after this?:

Save

Adding an Assignment
1. Click on the “Add Assignment” Quick Link at the upper right of the Class Roster screen
2. The required fields are identified by a red asterisk (*).

3. Fillin the fields of the Assignment:
a. Assignment Name — Short name for the assignment
Column Header — Column header — controls width of the column. Appears in the spreadsheet.
Sequence # -An optional 1 to 9 digit sequence number that you assign
Groups — If you are using Workgroups, you can choose a Workgroup for this Assignment.
Description — Optional description of the Assignment. Very large, useful field. Displays to Parents.
Assigned Date —Date that the Assignment is “Assigned” to students — Optional.
Due Date — Due date for the Assignment — not required and not linked to the Assigned Date.
Category — Select the Category for the Assignment (e.g. Homework). Note that the *Extra Credit*
Category is NOT a regular Category —it is a “fudge factor” feature. See Extra Credit below.
i. Grading Type — Select how the Assignment will be graded = or ungraded. See Grading Types.
j. Maximum Possible Score — Specify maximum point value. This is the ‘point value” of the Assignment.
It is not available for the *Extra Credit* Category and ungraded Assignments.
k. Assignment Weight — Specify how to ‘count’ this Assignment. The default is to ‘count it once’. You
can specify, for example, to count it ‘1.5’ times or ‘2.0’ times, etc. Do not update unless you want to
‘count an Assignment’ more than once.
I.  Assignment Unit — If you have set up Units, select Unit of Assignment (e.g. “Chapter 1” or “American
Revolution”)
m. Parent’s Module - If the Parent’s module is turned on, share this Assignment?
n. For Gradebook — Hide or show Assignment on Class Roster screen?
0. Links to other classes — Specify which other of your classes to copy and link this Assignment to.
4. To stay on this page and create additional Assignments, check the “Add Assignment after this” checkbox —
otherwise you will be returned to the Class Roster screen.
5. Click “Save” to create the Assignment.

Sm o o0 T
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Creating Assignments — Notes

1. Files can be uploaded into Assignments to be available, through the Parent/Student Access Module, to the
students and their guardians at home. This cannot be done during “Create Assignment” function; it must be
done during Modify Assignment.

2. Standards can also be attached to Assignments only during Modify Assignment, not during Create
Assignment. This is true because of how the Assignments are stored internally in Genesis.

3. LINKING ASSIGNMENTS — When Assignments are linked, and a student switches sections of a class, their
Assignment grades can transfer. Unlinked Assignments can never transfer grades.

Deciphering the Assignment Column Header

% The Column Header area of the spreadsheet provides information about each Assignment:

wed - The color of the header indicates the Category of the Assignment. Category colors can be set in

01%;13 your Gradebook Profile.
- The top line of the header contains the text from the Column Header field of the Assignment. It
ESG is clickable — always — and brings up the Modify Assignment screen.

= - The second line either shows the Parent icon and/or the Unit’s column header OR the day of
the week that the Assignment is due.

ue o The “parent” icon indicates the Assignment is visible in Parent/Student Access.
Xtra Credit o If you are using Units, and the Assignment is linked to a Unit, the Unit column header is
Tue present. If you are not using Units then there is no Unit Column Header.
e - Date, Day of the week and Cycle Day — If the Assignment has a Due Date set, the day of the
week, date and cycle day (if your school uses cycle days) are all displayed in the header.
e If the Assignment has “Maximum Points” set —and most(but not all) do — the number of points
C Jee is the bottom line of the column header. E.g. 100.0, 0.0.
08/14 - If the Assignment is NOT Graded (has one of the not-graded Grading Types), “UG” appears as
0-0 the bottom line of the header.
- “Extra Credit” Assignments using the special ‘fudge factor’ *Extra Credit* Category are always
IQuiz 2|

shown in blue background and do not display any points: = e

- Assignments not linked to any Category are shown in red with a warning symbol: E This
means that you have deleted the Category they were previously linked to from their Profile.
You must fix this situation ASAP.

Assignments that are not linked to any existing Category will not be counted. When E is displayed in a
column header, there is a missing or broken Category in the Gradebook’s assigned Profile. This must be
fixed immediately.
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B. Modify an Assignment Definition

Gradebook=>Gradebook

| MP1 [ MP2 | MP3 | MP4 | Exams | Year Summary | Quick Links C
Teacher: | Barry, Jack [+] course: [15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [+] - Lesson Plan - Create List
_ - - Edit Profile - Export Data

Category: | All Categories [+] unit: [anuUnits  [+] Show Hidden: @ No ) Yes - Add Assignment - Take Attendance

W 31 MHW 4HW SMXCZTESt 4Tst 1Test 2HW 8 fif T3 Li=le/.-HW 10-4FFExtra 1X H
. ? ) ) P a | a - - & a

17 Active Students MP1 WWII -
0 Dropped Students Calc.
Grade 1Y 100.0 f 1 an.n 100.0 100.0 ug °*° 100-0 e
ID Name 5
#]H 1004137 Abernathie, Arlo Perry New 'S % 92.0 (A) 52.0
#]H 1010370 |Biddle, Caltlin ALLEN New NG ABS
+|H 105656 Brainerd, Fred AMBER New 92.0 (A) c2.0 #
+|H 105730 Brunsberq, Christing MARIE new '0d g @& <% q @y e NG ABS
#H 1000084 Delshanty, Frank fiew 82.0 (A) 92.0
¥ H 1012212 pevore, Doug LasHAY few W # @ 92.0(A) 52.0 To modify the definition of an Assignment, click
e o e on the top line of the Assignments’ header.
+|H 1000286 Garcia, Ramon JOYCE New 92.0 (A) 52.0
+|H 1013683 Hill. Hunter A New 92,0 (A) 92.0
+H 505321 Mansell, John New 92,0 (A) 92.0
#]H 505437 |McDonald, Tex MARIE Mew -M
#]H 1001646 McGarr, Chinpy MCCAYLEY New 92.0 (A) 92.0
+|H 505519 Menosky, Mike New 92.0 (A) sz2.0
+]H 505805 |Oliver, Darren Mew INC
+|H 505811 Olson, Greq MNew 92.0 (A) s2.0
+|H 1002885 Siner, Hosea § New 92.0 (A) sz2.0
Assignment Average: 77.8 0.0 0.0 0.0 00 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

Modifying the Definition of an Assignment
If you need to alter the Assignment:
e To change the Assignment’s Category
e To alter the number of points it is worth
e To change its sequence #
e Etc.
Click the highlighted top line of the Assignment’s column header. This will take you to the “Modify
Assignment” screen.

Grading Type Cannot be Modified
WARNING: You cannot modify the Grading Type of an existing Assignment. To “modify” the Grading Type of
an Assignment you must delete the Assignment and recreate it.

You can change non-numeric Grading Types to Numeric (e.g. Alpha to Numeric). You cannot change the
Numeric Grading Type to anything else.

Workgroups and Assighments
Homeworle Workgroup association of an Assignment is indicated by dual coloring in the Assignment

viea header. Workgroup linkages are very loose associations.
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Modify the Definition of an Assignment, Cont.

Gradebook->Assignments>Modify Assignment

[l Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy Modify Assignment

Course Assignments =
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) IZ‘

« Homework A, No Due Date |Homework 31, No Due Date |z| Quiz 1, No Due Date |
Modify Assignment {44983 ), Last updated 08/07/2012
*Assignment Name: Homework 31 Seq: YOU can upload fIIES o
*Column Header: HW 21 Group: |z|
Read pgs 375-400, Do #8,14,21-25
Description: l Documents: |_| :) ]
4
Assigned Date: 08/07/2012 | [FEr Created:|08/07/2012
Due Date: = *Marking Period:| MP1
. = = = You cannot change the Grade Type.
Category: Homework E| l Grade Type : Numer\clz‘
*Max Possible Score:|100.0 “Assignment Weight: 1.0
Assignment Unit: |z|
] : ~Eor Gradebooks © ves ) Mo Ve
Course [ Section: 15205/3 - US HISTORY 2 Search Standards . .
Linked glasses: None Set: |2000-NICCCS =] You can link the Assignment to
\ Subject: =% Standards. See below.
Assignment Standards
- Standard Mot Assigned -
You cannot add links
Save Delete

Modifying an Assignment

1. You can alter the following fields of the Assignment:

L

T sm e ao0o

Assignment Name — Name for the assignment

Column Header — Column header — controls width of the column

Sequence # - a 1 to 7 digit sequence number that you assign

Groups — Change to which Workgroup this Assignment is associated.

Strip Description — Optional description of the Assignment

Assigned Date — Required Date that Assignment is “Assigned” to students

Due Date — Due date for the Assignment — not required and not linked to the Assigned Date

Category — Select the Category for the Assignment (e.g. Homework)

Marking Period — You can move the Assignment between Marking Periods

Maximum Possible Score — Specify maximum point value. If you change the Maximum Possible Score
of an Assignment that has already been graded, all your grades will be recalculated based on the
updated Max Possible Score. Student grade averages may change.

Assignment Weight — Specify how to ‘count’ this Assignment. The default is to ‘count it once’. You can
specify, for example, to count it ‘1.5’ times or ‘2.0’ times, etc. Do not update unless you want to ‘count
an Assignment’ more than once.

Assignment Set — If you have set up Units, select the Unit for the Assignment (e.g. “Chapter 1” or
“American Revolution”)

Parent’s Module - If the Parent’s module is turned on, share this Assignment?

For Gradebook — Hide or show Assignment on Class Roster screen?

2. Click “Save” to modify the Assignment

Modifying the Maximum Possible Score

When you modify the Maximum Possible Score field, you are changing the number of points the Assignment is worth.
Genesis Gradebook will automatically modify the values of any existing grades proportionally. Student grade averages
may be adjusted.
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Modifying the Marking Period

When you modify the Marking Period field, you are forcibly moving the Assignment to a different Marking Period tab.
Both the Assigned Date and Due Date fields will be checked to ensure that the dates have been changed to match the
target marking period.

Uploading Documents

A Document (i.e. File) upload control is located on the upper right of the Modify Assignment screen:

BT E AT = E: I You can use this control to upload as many documents as you want
into an Assignment: there is no limit.

Procedure to Upload Documents into Assighnments

1.

Starting on the Gradebook->Gradebook spreadsheet screen, or the Gradebook->Assignments->List Assignments
screen, find an existing Assignment you wish to upload Documents into.
Open the Assignment. This brings up the Modify Assignment screen.

Locate the Documents control at upper right and click the [] icon. This brings up the “Upload Documents”
view of the Modify Assignment screen.

Course Assignments
Switch Course: | 15205/3 - US HISTORY 2 | w| Course: 15205/3 - US HISTORY 2

B Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy Modify Assignment

Uplead Document to Assignment 44580 - Exam Study Guide:

Genesis supports the following file types:
+ PDF (Adobe)

» DOC (Microsoft Word Step 1: Give your file 2 name (No spaces]. |

‘) DOCX (Microseft Word Step 2: Find the file you would like to upload. | Choose File | Mo file chosen

» ¥LS (Microsoft Excel)

* XLSX (Microsoft Excel) Step 3: Hit the Upload File button. | Upload File Save to linked assignments

« PPT (Microsoft Powerpoint)

« PG (Image)

+ WMV (Windows Madia Videa)
+ MOV (QuickTime Movie)

+ Wav (audio)

» MPZ (Audio]

In Step 1, enter a name for your Document. This is the name that will be displayed in Parent Access and
Student Access. (This need not be the real name of the file on your computer). There can be no spaces in the
Document name. Replaces spaces with underlines (_’); Step 1: Give your fils 3 nams (o spaces). |

In Step 2, click the [(ChosseFie] hytton to bring up a normal File Dialog. Choose a file.

In Step 3, optionally check the “Save to linked assignments” checkbox and then click the [UrleadFie] hytton:

Step 1: Give your file 3 name (No spaces). STUDY_GUIDE
Step 2: Find the file you would like to upload. | Choose File | Lesson Study Guide.pdf

Step 3: Hit the Upload File button. | Upload File Save to linked assignments

Clicking [UeleadFile] ploads the file and attaches it to the Assignment. It appears on the Modify Assignment
screen:

Documents: 1, ﬁ |:| }

Repeat Steps 3 to 7 to upload additional Documents into the Assignment.
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Removing Documents from an Assignment

1. Toremove a Document from an Assignment, open the Assignment to bring up the Modify Assignment screen.
2. Locate the Document you want to remove and click the checkbox directly to the left of the Document’s icon.

Documents: 1, ﬁ I:' }

3. Repeat Step 2 for any additional
4. Click the Trash Can icon to remove all checked Documents from the Assignment.

Linking to Standards

Standards can be linked to Assignments by the “Search Standards” control at the bottom right of the Modify

Assignment screen:

Search Standards

Set: | 2009-NICCCS | w |

Subject: El “
Assignment Standards

- Standard Not Assigned -

Genesis has two standard sets built-in and your district can upload local standards sets if they so desire. The two built-

in sets include:
- NJ 2009 Core Curriculum Standards, abbreviated 2009-NJCCCS

- Common Core English Language Literacy and Mathematics Standards, abbreviated CCS.

Procedure to Link Standards to an Assignment

1. Starting on the Gradebook->Gradebook spreadsheet screen, or the Gradebook->Assignments->List Assignments

screen, find an existing Assignment you wish to upload Documents into.
2. Open the Assignment. This brings up the Modify Assignment screen.

3. Locate the Documents control at upper right and click the *+ icon. This brings up the “Search Standards”

dialog. You need not set the drop downs before clicking the “*icon.

Standards Set: 2003-HICCCS Subject:| Social Studies =] Standard:| 3-Active Citizenship in the 2... |»]

Grades: [k [J1 [z (s Ca [Os [Cs 7 Cle Cs Mlao #11 iz [ Search Standards

Select the Standard Set you wish; Standards Set:| 2003-NICCCS L]

Select the Subject: Subject: Social Studies El

Select the Standard within the Subject; Standard:| 3-Active Citizenship in the 2... ]

©® N o U s

Click the | Search Standards

with those Strands:

August 20, 2012

Select the Grade Levels: Grades: ([l (711 (12 "1z [Tla (15 [Tl D17 [Cls [Cle M1 W11 [Cla2

|button. This brings up all of the Strands and all of the individual CPIs associated
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Close Search Window
Standards Seti| 2009-NICCCS [« Subject: Social Studies [=] Standard:| 2-World HistoryGlobal Studies |« |

Grades: [k [[]1 [z [z [la s [e Oz [Cle Cls W10 Wit [Cliz [ Search Standards

Use Checked Standards

Strand Index CPI Description
Civies Government and  6.2A Grade 12 Compare and contrast the motivations for and methads by which various empires e.g. Ming Qing Spanish Mughal or Gttoman expandad and assess why some were more effactive than
Human Rights CPI 01.A others in maintaining control of their empiras.
Civics Government and  6.2A Grade 12 Determine how the principle ideas of the Enlightenment =.g. rationalism secularism tolerance empiricism natural rights contractual government |aissez-faire econamics promotion by
Human Rights CPI 02.A merit and new theories of education altered political thought in Europe and trace the impact of these ideas over time.
Civics Government and 6.2A Grade 12 . . . .
o e 6.2 Gra Explain the paradox between the ideology of the Enlightenmant and the treatment of women and non-Europeans in European society.
S‘u"r';;f‘;“’;ﬂ;“”t and €24 Grade 12 b otermine the reasons for and the consequences of the rise of powerful centralized nation states in Europe i.e. the Franch sbsolute monarchy 2nd the English limited monarchy.
Civics Government and  6.2A Grade 12 ) ) — )
e &-2A Gra Explain how and why various ideals e.q. liberty popular sovereignty natural rights demacracy and nationalism became driving forces for reforms and revelutians.
Bl ETETmEE Snd EANERE I gy e s e i i A reny Bt 2wl [Faneay aonslirTs m st T s e s i L@y i,
Human Rights CPI 03.B
Civics Government and  6.2A Grade 12
st 528 Gra Relate the responses of various govemmants to pressure for self-government or self-determination to subsequent reform or revolution.
Civics Government and  6.2A Grade 12 . . . . . . L .
o St 6.2 G Assess the extent to which revolutions during this time period resulted in the expansion of political social and economic rights and opportunities.
Civics Government and 6.2A Grade 12 ) A ) ) ) R )
s e 6.2A Gra Analyzz the relationship between industrialization and the rise of democratic and social raforms including the expansion of parliamentary govarnment.
S‘u"r';:fg“’;m;“”t and .24 Grade 12 o pare and contrast the struggles for womens suffrage and workers rights in Europe and Horth America and evaluate the degree to which ach movement achieved its goals.
Civics Government and  6.2A Grade 12 Analyze the motives for and methods by which European nations Japan and the United States expanded their imperialistic practices in Africa and Asia during this era and evaluats the
Human Rights CPI 02.G impact of these actions on their relations.
Civics Government and 6.2A Grade 12 . . . .
o 6.2 Grm Explain the rise of fascism and spread of communism in Eurape and Asia.
Civics Government and 6.2A Grade 12 ) T
o 624 Gra Compare the rise of nationalism in China Turkey and India.
Sl ETETEE &E EE0 EFE I b s s emnems el Emesme=s @ momeedes o Amontens Meme sppses o dzrs e ol 2= s res T s ere o U seirere 2l @,
Human Rights CPI1 D4.C
Civics Government and  6.2A Grade 12
s 524 Grm Assess govarnmant responsas to incidants of athnic claansing and ganocide.
Civics Government and  6.2A Grade 12
Explain how and why differences in ideclogies and policies batween the United States and the USSR resulted in a cold war the formation of new alliances and periodic military clashes.
Human Rights CPI 05.A
Ermm Emenmari and EENEERR AR b g e i el o i Ui e o mrel el fn st e i b i a7 b it afias,
Human Rights CP1 05.8
Civics Government and  6.24 Grade 12 £ p1ain how World War 11 led to aspirations for self-detarmination and compare and contrast the methods used by African and Asian countries to achieve indepandence.

9. Check off the CPIs you wish to link to the Assignment and then click the | Y5 Checked Standards [, 110,

10. This returns to the screen with the selected Standards now listed below the Search Standards control:
Search Standards
Set: | Z009-NICCCS [« |

Subject: El L

Assignment Standards

Hit Save to add Standard

1. 2005-NICCCS:16:12:A:12:102.4
2. 2005-N1CCCS5:6:2:A:12:02.C
3. 20059-NI1C S:6:2:4:12:03.4
4, 2009-NICCCS:6:2:4:12:02.B
5. 20058-N1CCCS:6:2:A:12:03.C

11. The Standards are shown in red font because they have not yet been saved to the Assignment. Click the Save

button to link the selected Standards to the Assignment:
Search Standards
Set: | 2009-NICCCS [

Subject: El L
Assignment Standards

1. 8.2A Grade 12 CPI 02.A Remove

2. 6.2A Grade 12 CPI 02.C Remove

3. 6.24 Grade 12 CPI 02.A Remove

4. 6.24 Grade 12 CPI 03.B Remove

5. 6.2A Grade 12 CPI 02.C Remove

12. Repeat Steps 2 to 11 to do additional Standards Searches and attach more Standards to the Assignment. You
can do as many searches as you want and attach as many Standards, from as many different Standards Sets as
needed.

Procedure to Unlink a Standard from an Assignment
1. To unlink a Standard from an Assignment, open the Assignment to bring up the Modify Assignment screen.
2. Locate the list of Standards at lower right.

Assignment Standards
1. 6.24 Grade 12 CPI 02.A REemove
2. 65.28 Grade 12 CPI 02.C REemove

3. Click the Bemave hytton next to any Standard you wish to unlink.
4. Repeat Step 3 to remove additional Standards.
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C. Grade an Assignment

Gellégis School Year: | 2012-13 [+] Genesis Township Schools '3 ﬁq@ @ L_Z__!' I ‘i
QLN | Module: | gradebook lz‘ Genesis High School E| Online Documentation %
BRS =N Core | Admin RElEbELllld Conduct | Class Attendance | Elem. Grading | Parents | Nurses JEIEY S8
Home [Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Sefup Reports
« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [+
[ MP1 | MP2 | MP3 | MP4 | Exams | Year Summary | Quick Links
Teacher | Barry, Jack [+] course: [15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY)  |+] -LessonPlan - Create List
i ) - Edit Profile - Export Data
Category: | All Categories [+] unit: [AllUnits  [+| Show Hidden: ® No ©) Yes _ A signment - Take Attendance
B HW A HW 31 FBIXCRITTAZHW 4HW SETTIE XCoTest 4Tst 1Test 2HW & ff T3 1 “HW 10-4FF Extra 1% HWTest
17 Active Students MP1 & & WWwII ) & - = a - - - a
0 Dropped Students Calc.
Grade 100.0 y50.0 100.0 10.0 o.onﬂ.u 100.0 100.0 UG 1000 1000 o0 | oo B
D Name &

+|H 1004137 ppernathie, Arlo Perry New T % NG
+|H 1010370 Biddle, Caitlin ALLEN_ # s
+|H 105656 Brainerd, Fred AMBER New NG
¥|H 105730 |srunsherg, ChristinaMARIE new Wi @ E o & @ o5 ®» e Dual color coding indicates
£l 1000004 Delohaniy, Frank New = workgroup association.
+|H 1012212 pevore, Doug LaSHAY new ' B @ NG
+| H 1008226 Dugas, Gus LYNN_ fiew NG
+H 1000162 Eckersley, Dennis Hew NG
+| H 1000286 Garcia, Ramon JOYCE New NG
+|H /1013683 Hill, Hunter A New NG
+|H 505321 Mansell. John  fiew NG : :
e e To grade an Assignment, click
o P e e i Ay e NG anywhere within its column —
+|H 505519 Menosley, Mike few NG Not in the header area.
+|H 505805 Oliver, Darren A NG
+|H|505811 |Olson, Greg NG
+|H 1002885 Siner, Hosea S New NG
Assignment Average: 0.0 0.0 0.0 0.0 00 0.0 00 00 0.0 00 00 000000 00 00 0.0 0.0 00
< m »
Attendance Seating Chart dard Sort: @ By Due Date () By Category ) By Group By Seq [Asc [+]

Average(Mean): 0 Mode: None Median: 0 Standard Deviation: 0
@Copyright Genesis Educational Services,Inc.

Grading an Assignment: Choosing and Assignment to Grade
To open an Assignment for grading, click anywhere in the column you wish to grade. This brings up the Grade
Assignment screen. The columns of the Grade Assignment screen are explained below.

Score Modifier: Homework A (No Due Date) |Z| No Due Date, Homework 31 = fa
Add Mult Sub Reset Category: Homework Unit: None Assigned: 08/07/2012 Due: Save

ji] Student Gr MP1Avg G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie. Arlo Perry 10 NG of 100 =2

1010370 Biddle, Caitlin ALLEN 11 NG of 100 =)

105656 Brainerd, Fred AMBER 10 NG of 100 /

105730 Brunsbera, Christina MARIE 11 NG of 100 -

1000084 Delahantv, Frank 11 NG of 100 /

1012212 DeVore, Doug LaSHAY 11 NG of 100 4

e The student’s ID

e The Student’s Gradebook Name

e The student’s grade level

The student’s current, up to the minute Marking Period Average for the selected Marking Period.

The Grade column. This column has a different shape depending on the Grading Type of the Assignment. For

numerically graded assignments, the Grade column is a text field where you can type the numbers.

e Comment Fields — There are two comment fields. The one that is showing is for your private comments on the
assignment. There is a second, hidden comment field accessible by clicking the ©icon at the right side of the

i
field: <. If you click that icon you will open a comment field for Parent/Student
comments:
1008228 Dugas, Gus LYNN 11 NG of 100 /
Comment For Parent: zla:a;r

e Four Special Grades: Missing, Absent, Exempt and Incomplete.

e % - The percentage of the points awarded.

e Previous — If you previously gave a student a special grade, then removed it, it appears in the “Prev” column.
Regular grades do not appear in the Previous column.
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D.

Grade an Assignment: The Grade Assignment Screen

Gradebook->Gradebook->Grade Assignment

Genesis

School Year: | 2012-13 [+] Genesis Township Schoels Jd ﬁ.}m @A B s‘
Module: gradebook [=] Genesis High School [=] online Documentation ~ Jand Russak

Inbox (0)

RN Core | Admin JEEREREEE Conduct | Class Attendance | Elem. Grading | Parents | Nurses JINE %
Home [Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports

« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [=]

Scare Modifier: Homework A (No Due Date) [+] Mo Due Date, Homework 31 >

Add Mult Sub Reset Category: Homework Unit: None Assigned: 08/07/2012 Due: Save

D Student Gr MP1 Avg G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry io NG of 100

1010370 Biddle, Caitlin ALLEN 11 NG of 100

105656 Brainerd, Fred AMBER 10 NG of 100

105730 Brunsberg, Christing MARIE 11 NG of 100

1000084 Delahanty, Frank 11 NG of 100

1012212 DeVore, Doug LaSHAY 11 NG of 100

1008226 Dugas. Gus LYNN

1000162 Eckersley, Dennis

1000286 Garcia, Ramon 1OYCE 11 NG of 100

1013683 Hill, Hunter &

505321 Mansell, John

505437 McDonald, Tex MARIE 11 NG of 100

11 NG of 100

To grade an Assignment,
click anywhere within its
column — Not in the
header area.

10 NG of 100

11 NG of 100

11 NG of 100

1001645 McGarr, Chippy MCCAYLEY 11 NG of 100
505518 Menosky, Mike 11 NG of 100
505805 Qliver, Darren 11 NG of 100
505811 Olson, Greg 11 NG of 100

1002885 Siner, Hosea S

11 NG of 100

Save Import Grades

Grading Assignments: Features of the Grade Assignment Screen

e The “Grade” column is specific to the “Grading Type” of the Assignment:

O

o

O O O O

Numeric Grading Type — you get a text field and you must type a number into the field

“Checks” — You get “<<” and “>>" buttons (shown above) and you use those to select the “check mark”
that you want.

Alphabetic grades — You get a drop down field and select an alpha grade (e.g. “B+")

0-S-U grading — You get a drop down field and select one of the three grades: “0”, “S”, or “U”
Pass/Fail grading — Yes get a drop down field and select either “Pass” or “Fail”

Pre-Set Points grading — You get a drop down field and select either “NHI” (Not Handed In), “HI”
(Handed in), or “EC” (Extra Credit)

e Thereis a “Comment” field where you can put short comments — These are private to you. Ciick the “’icon at

the right side of the field: . acomment field for Parent/Student comments:

1008226 Dugas, Gus LYNN

Comment For Parent:

11 NG of 100
Copy

P Clear

o There are four special grades of Absent, Incomplete, Exempt or Missing. If you give a student one of these

grades,

and later change it, the original Special grade will appear in the Previous grade column, as well as on

the spreadsheet (as a small red superscript grade) and in Parent Access.

e}

Exempt — “Exempt” is a real grade that indicates that the student does not have to complete this
Assignment and won’t be otherwise graded for it. The Assignment does not count for this student.
The grade of Exempt does appear — the student is exempt; the assignment is not hidden for them.
Absent — This is treated just like an exemption — until the student returns and can do the work.
However, it is a real grade and will cause the “Previous” field to always reflect the original “Absent”
once that grade is replaced. “Absent” is designed to be temporary. If the student returns to class
and does not do the work, change Absent to Missing.

Incomplete — This defaults to a value of 0 (zero). It indicates that the student did not complete the
work for the Assignment. The value can be set on your Profile>Preferences screen.
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o Missing — This defaults to a value of O (zero). It indicates that the student did not do the work for the
Assignment. The value can be set on your Profile>Preferences screen.
o Mass Assignments
o Grades and Comments — There are “All” buttons at the top of the Grade and Comment columns.
They propagate whatever is in the top box in the column to all open boxes in the column (the Grade
“All” button does not override special grades):

Score Modifier: Homework A (No Due Date) |z| No Due Date, Homework 31 = f
Add Mult Sub Reset Category: Homework Unit: None Assigned: 08/07/2012 Due: Save

ji] Student Gr ";591 G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry i0 NG 92 of 100

1010370 Biddle, Caitlin ALLEN 11 NG of 100 9 v 0.0

105656 Brainerd, Fred AMBER 10 NG of 100

105720 Brunsberg, Christina MARIE 11 NG of 100 = il

1000084 Delahanty, Frank i1 NG of 100 =

1012212 DeVore, Doug LaSHAY i1 NG of 100 3
1008225 Dugas, Gus LYNN 11 NG of 100 ¢ v

Copy
Comment For Parent: Clear

1000152 Eckersley, Dennis 10 NG of 100 g v
1000286 Garcia, Ramon JOYCE 11 NG of 100
1013683 Hill, Hunter A 11| NG of 100 2
Click “All” grades (and then Save):
Score Modifier: Homework A (Mo Due Date) |z| No Due Date, Homework 31 » i
Add Mult Sub Reset Category: Homework Unit: None Assigned: 08/07/2012 Due: Save
D Student Gr MP1 Avg G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry 10 22.0 (A) 92.00 | of 100 2 92.0
1010870 Biddle, Caitlin ALLEN 11 NG 0.00 | of 100 = v
105656 Brainerd, Fred AMBER 10 92.0 (A) 92.00 | of 100 2] 92.0
105730 Brunsbera, Christina MARIE 11 NG 0.00 of 100 = ]
1000084 Delzhanty, Frank 11 32.0 (A) 92.00 | of 100 4 92.0
1012212 DeVore, Doug LaSHAY 11 92.0 (A) 92.00 | of 100 : 92.0
1008226 Dugas, Gus LYNN 11 NG 0.00 of 100 - v
1000162 Eckersley, Dennis 10 NG 0.00 of 100 5 ] 3

o The Special Grades — The words Absent, Inc, Exempt, Missing at the top of the special grade column
are buttons that will toggle the checkboxes in the column. You can use these to assign the special
grade initially to all students (and then you must uncheck the checkbox for the students who are not
getting that special grade).

o Parent Comments — If you open the Parent Comments area for the student at the top of the list, there
iS @ [Coov parent comment to all students) hytton that will propagate your comments to all students:

MP1

ji] Student Gr Avg G Grade ALL Comment ALL Absent Inc Exempt Missing % Prev
1004137 Abernathie, Arlo Perry 10 52.0 (8) 92,00 | of 100 2] 92.0
Comment For Parent: Copy

(Copy parent comment to all students) ||_Clear

e Curving Tools - If you are using the Numeric Grading Type and giving numeric grades, there are a set of
Curving Tools that will appear just above the class roster at top left:

Score Modifier:

Add Mult Sub Reset

o The “Score Modifier” field takes a decimal number: E.g. 1.1.
o There are three tools below that apply the Score Modifier to all students’ grades for the Assignment:

= Add - Add the Score Modifier to the grade

=  Mult — Multiply each student’s grade by the Score Modifier

= Sub — Subtract the modifier from each student’s grade
o There is a “Reset” tool which restores the students’ grades to what they were either before the screen

was displayed or before the last “Save” operation. It wipes away the latest calculations.
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Importing Assighment Grades from Spreadsheets or .CSV Files

At the lower right corner of the Grade Assignment screen, there is an ImPort Grades pbytton, To import grades for the
Assignment from either an MS Excel spreadsheet or a .CSV file, click this button.

The spreadsheet or .CSV file must contain two columns, one labeled STUDENTID and the other labeled GRADE. There
are four optional columns, one for each of the four special grades. They must be labeled ABSENT, EXEMPT,
INCOMPLETE, and MISSING. A student to whom you are giving one of these must have a Y in the appropriate column.
All other values will be ignored. Any other column is ignored.

You can only update students who:
1. Areinthefile
2. Areonthe course roster.

You can only import grades for the Assignment that is open for grading. You cannot mass upload grades for multiple
Assignments.

Procedure to Upload Grades from an MS Excel Spreadsheet or .CSV file.
1. Open an Assignment for grading (i.e. get to the Grade Assignment screen for it).

2. Locate the Imeert Grades [yiton at the lower right hand corner of the screen and click it. This brings up an
upload file control at the bottom of the screen:

1002885 Siner, Hosea S 11 92,0 (A) 92.00 | of 100 =/ 92.0

Sate

CSV or Excel file: [ Choose File | No file chosen m
3. Click the [.CheoseFile | pytion. This brings up a standard file dialog.
4. Select your file. Click the [UploadFile | hytton.

—_——

The Special Grades: Giving and Taking Away
The special grades of Absent, Exempt, Missing and Incomplete are designed to help you track student’s habits with

HW 12  respect to handing things in on time and getting the job done.
< CH1

wed
ne/1s  When you give one of the special grades, and then change it to something else, the Genesis Gradebook

100.0 remembers it and displays the previous special grade as a small red superscript to the current grade.
For example, if an assignment “used to be missing” and then was turned in and graded, the previous

ss.0 M # grade of “missing” is displayed as a superscript red “M”: 86-0 " |f 3 student was absent when an
EX Assignment was due or a test taken, and then returns and makes up the work, a grade of Absent can
conl @ be given and then removed and remembered: 7e.0®. Similarly, if an Assignment was incomplete and

ABS then finished, a previous grade of Incomplete can be remembered via the red | superscript: © :

Previous special grades are even remembered for current special grades, so an Assignment that was
ABS previously marked Absent can be changed to Missing: ™ ”

g8.0
a“ ”
e No Grade of “Late

- Genesis has no explicit grade of “late”. Grades marked as “previously missing” (25-© ™) can be
considered late. You can also add “Late” as a comment.

78.0 &
The Abbreviations for the Special Grades
8.0 The default abbreviations for the special grades (ABS, M, INC, EX) can be changed on the “Preferences”
T page of your Gradebook Profiles.
88.0
MBS M
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E. Grading with Workgroups

Gradebook—>Gradebook—>Grade Assignment

Home |Gradebook | Rosters  Assignments Setup Profiles Rubrics Merge Post Grades School Setup  Reports
: [Gradebook.Spreadsheet (15205/3 - US HISTORY 2)

< More Credit, 08/14/2012 Homeworl k (08/15/2012) (Group @) [=] 08/15/2012, Homeworl k12 »
Category: Homevork Units None Assigned: 08/14/2012 Due: 08/15/2012 Save
1D Student Gr MP1 Avg G Grade ALL Comment ALL Absent Inc Exempt Missing Prev

] Abernathie, Aro Perry 10 86.2 {B)

] Eiddle, Caitlin ALLEN 1 ss2(H) < > ]

s 1 86.2 (B) « »

= u 2 « B Workgroup associations are indicated by color

E o e : coding. Students in red background are NOT in the
= o smsm « ; same Workgroup as the Assignment. Students in
- i i : white or tan are in the same Workgroup.

iy Mansell. John 11 §5.0 (B)

72 McDonald, Tex MARIE 1 70.8 (D)

e} McGarr, Chippy MCCAYLEY 1 §5.5 (B)

= Menosky, Mike 11 78.5 (C)

78 Oliver, Darren 1 e <

&8 QOlson. Greg 11 86.2 (B)

& Siner, Hosea 5 11 555(8) <

Save Import Grages

Figure 11- The Gradebook=>Gradebook->Grade Assignment screen showing Workgroup associations

Workgroup Grading

Workgroups implement very loose associations between students and Workgroups and Assignments and Workgroups.
When an Assignment that is linked to a Workgroup is graded, all students are displayed on the Grade Assignment
screen and students who are in the same Workgroup as the Assignment are color coded.

All students can be graded; the only indication of the Workgroup association is the color coding.
F. Grading Types

The Gradebook currently supports 9 different Grading Types divided into three Categories:

Ungraded Assignments — These are for true ungraded Assignments (e.g. “read pages 44-92”) as well as for capturing
bits of information about your students:
e No Grade — The grading type of “No Grade” allows you to create Assignments that will simply not be graded —
or can be used to answer “Yes”/”No” questions.
e No Grade (Text) — The Grading Type of “No Grade (Text)” allows you to capture small amounts of text for each
student. For example, you can capture book numbers or lunch preferences or Bus routes.

Regular, “Count Up” Grading — These are for grading in the usual way when students start each Marking Period with
zero points (a Marking Period Average of “No Grade”) and accumulate points (both Earned and Attempted) as the
Marking Period goes on.

o Numeric — These are simply number grades. They can be integers or decimals. They are interpreted as the
“number of points” awarded to the student.

e Alpha (Letter Grades) — These are set by your school and are usually something like: A+, A, A-, B+, ..., D-, F
These are not typically changeable by you. In rare situations, you may be able to replace the school’s Alpha
grades with your own grades (e.g. for certain Special Ed classes).

e Check Marks — These are five fixed grades: v'++, v+, v,v’-, v-- Five grades from v'++ to v--. You can adjust
their values. If you do not like v'++ and v'-- you can more or less hide them using your Gradebook Profile
Grade Values screen (Gradebook=>Profiles>Modify Profile>Grade Values).

e 0-S-U Grading — These are three fixed grades of O, S and U: Outstanding, Satisfactory and Unsatisfactory.

e Pass/Fail — This is a two grade Pass/Fail grading type.
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e Custom Grades - If you have access to the custom grading type you can design your own grades. For example:
E, VG, G, N. You do this via the Grade Values screen of your Genesis Gradebook
Profile(Gradebook->Profiles>Modify Profile>Grade Values).

Grading Count Down Categories — This is exclusively for grading by Weighted Categories when a Category has been
setup as a “Count Down” Category. Each student starts each Marking Period with a fixed number of points (e.g. 100)
and can gain or lose points as the Marking Period goes on.
e Pre-set Points — The Pre-set Points Grading Type is ONLY for use with “count down Categories”. NEVER use it
with regular Categories. The “Pre-set Points” grades modify the point total the student starts the Marking
Period with. These can be positive or negative numbers, or zero. You can create as many Pre-set Points
grades as you require.

Checkmark Grading Type
Grade ALL 1

Checkmark grading is implemented with << and >>controls. Click the >> control to

i it increase the checkmarks from v" to v+ to v'++. Click the << control to decrease the
I- " checkmarks back through v to no-grade (blank) and then to v'- and v'--.
¥ 3
| v g
3 o ¥

Alpha Grades, 0-5-U Grading, Pass/Fail Grading, Custom Grades
These Grading Types are all use drop down lists to select the actual grade.

Home Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
< [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [+ ]

« MP1 CW 2, 08/17/2012 Worksheet 1 (08/20/2012) =] 08/24/2012, MP1 CW 3 =

y: Cl rkc Unit: None Assi 08/20/2012 Due: 08/20/2012 Save

Student cr MP1 Avg G Grade ALL Comment ALL nc Exempt Missing  Prev
Absrnathis, Arlo Parry 2¢
Biddle, Caitlin ALLEN i Es2(E)
Brainer d, Fred AMBER
Bruns| Christina MARTE

g8
>
{
=3
‘.-

R

McDonzld, Tex MARIE

McGarr, Chippy MCCAYLEY i1 ess(m)

MR EEEE AR

w200
4 s B

Save Impart Grades

Figure 12 — The Gradebook—>Gradebook->Grade Assignment screen for O-S-U grading. The Alpha Grading Type,
Pass/Fail and Custom Grades are all the same.
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G. Giving Extra Credit

Methods of Giving Extra Credit
1. Adding Points to Numeric Assignments — If you are grading an Assignment with the Numeric Grading Type you
can always give more points than the Assignment is worth. For example, if the Assignment’s Max Points is
100, you can give 105 points. There is no upper limit.

2. Creating an Assignment worth zero points and graded Numerically. You can create a Numerically graded
Assignment with zero Maximum Points. This allows you to simply add “Earned Points”. If you are using
weighted categories you are adding points to one Category’s “Earned Points” for the affected student. If you
are using Total Points grading then you are adding earned points to the student’s Marking Period’s total
earned points.

3. Using the Special “*Extra Credit*” Fudge Factor Category. Genesis has a ‘fudge factor’ capability which allows
you to add (or subtract) points from a student’s Marking Period average after the average has been computed.
This capability is accessed by using the special *Extra Credit* Category. When you create the Assignment,
select the special Category that appears at the bottom of the Category drop down:

*Category: =
|
Quizzes
Tests

Class Project
Informaticn

Class Participation
* Ewtra Credit *

This special Category causes the grades you assign students to be added to the Marking Period average rather
than averaged in. When you grade Assignments of this Category, the Grade column specifies that you are
adding extra points:

Grade ALL

Extra Points

Extra Points

When you view student’s Marking Period average breakdown, the “extra points” appear as a value added to
the Marking Period average after the actual calculation of the average:
Final Grade Calculation
{(11.9500 * 100) / 30.0 39.8% ** Rounded to TENTHS
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V. Managing Assignments
A. Mass View and Mass Update Assignments

Gradebook=>Assignments=>Assignment List

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge PostGrades School Setup Reports
« [Gradebook.Assignments (15205/4 - US HISTORY 2) [+]

Course Assignments

15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) [=]
Bl Assignment List | Add Assignment [ Bulk Create | Bulk Modify | Bulk Copy | Yearto Year | Trash Can |
arking Period to Display: | All Assignments [=]

All MP v Category  Gr Assignment Header Day S Due Date © i Date Max Seq Pctof MP  For GB Parents
[ (mPil+] [Hw [&] @ Hw 1 HW 1 0 =) 08/07/2012 [+ 100.0 (NUMERIC) 12.5% =
MP1[~] [Hw [+] B [Homework 10-4 HW 10-4 0 = 08/07/2012 [+ 100.0 (NUMERIC) 12.5% B =
MP1[+] [TEST[+] & Test? Test 7 0 =) 08/07/2012 [+ 200.0 (ALFHA) 50.0% B =
MP2 [+] Hw [+] B [Hw3o HW 30 0 @ 08/07/2012 @ 100.0 (NUMERIC) 8.3% (=] )
MP2 [+] Hw [+] B |[Homawork Homework 0 ) 08/07,/2013 @ 100.0 (CHECKS) 8.3% = )
mPa[¥] [TEST[+] E |Quz May 15i Quz May 15i 0 =) 08/07/2012 [+ 100.0 [NUMERIC) 50.0% ] |
MP3 [=] HW [+] B |[Homawork Homework 0 @ 08/07/2013 @ 100.0 (CHECKS) 8.3% )
mPz[~| [quiz[~] & |Quizx Quiz X 0 ) 08/07/2012 [l 100.0 (NUMERIC) 25.0% ] &)
MP3 [~ HW [+| B [Homework Homewark 0 =) 08/07/201z @ 100.0 (NUMERIC) 8.3% ] )
mP3[~| [oquiz[~] & |quiz Quiz 0 = 08/07/2012 75| 100.0 (NUMERIC) 25.0% ] &)
MP3 [~ | HW [+| B [Homework Homewark 0 =) 08/07/2012 @ 100.0 (NUMERIC) 8.3% ] )
MP2 [~ | HW [+| B [Homework Homewark 0 =) 08/07/2012 @ 100.0 (NUMERIC) 8.3% = &)
Delete Save opy to Teacher: 002056 - Barry, Jack =] ooy

Copy to Course:| 15215/1 - US HIST 2/ECON (FY) [+]

Capurioht Capacic Edycational Yavit L

Figure 13 — The Gradebook=>Assignments=>List Assignments screen screen provides for multiple functions, including mass
deleting Assignments.

Mass Update Assighments

Marking Period to Display: | Marking Period 1

All MPV Category Gr Assignment Header Day S DueDate Assigned Date Max Seq Pctof MP ForGB  Parents -
[ [mpe1[+] HW [=] Homework A HW A o = 08/07/201|[FEk| 100.0 [NUMERIC) 0.6% o)
O [mr1[+] QuIZ I =] [ouzz Quiz 2 0 =] 08/07/201 |5k 100.0 (ALPHA) 4.5% &
O [mrils] HW [=] [«] Homework 4 Hw 4 o =R 08/07/201 |5k 100.0 (CHECKS) 0.6% [e)

You can mass update Assignments via the controls on the Gradebook->Assignments=>List Assignments screen.

1. Go to the Gradebook>Assignments->List Assignments screen.
2. Select the class in the drop down at the top of the screen:
15205/3 - US HISTORY 2, MTT"‘.'RF, Par. 1 (FY]) El
3. Select the Marking Period:
Marking Period to Display: | Marking Period 1 [=]
4. Make your updates to the fields you wish to change:
a. Marking Period - |MP1 =l you change Marking Period, you must adjust the Due Date and Assigned
Date to fall within the newly selected MP (or you must blank the dates).
Category - L%% [~]
Workgroup (if any are defined):
not appear.

d. Assignment Name: MHomeverka

=] if you have not created any workgroups, this drop down will

. Itis not possible to update the Assignment’s Description on this

screen.

e. Assignment Column Header: HWA

f. Due Date: =H

g. Assigned Date: 28/97/201[5k

h. Sequence #: Sequence numbers are completely optional.

i. For Gradebook checkbox: Check to display the Assignment on the spreadsheet.
j.  For Parents checkbox: Check to have the Assignment immediately appear in Parent Access
5. Click Save to store all your changes.
There are other columns of information on the Gradebook=>Assignments->List Assignments screen.
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B. Mass Create Assignments

Gradebook->Assignments>Bulk Create
Course Assignments
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) IZ|

W Assignment List | Add Assignment [ Bulk Create | Bulk Modify [ Bulk Copy

This screen allows you to mass create assignments based on criteria from you.
Please follow the steps below to complete the process.

*Select the marking period to create assignments for: | MP1 E|

*Select the category of the assignment: E|
*Assignment Header:

* If value is HW, every assignment done in this process will have HW followed by a number.
* Ex, HW 1, HW 2, etc.

*Select the grade type of the assignment: IZ|
*Set the maximum points for this assignment: [100
*Set the assignment weight: 1.0 2]
Select the unit of the assignment (Optional): =

Select the workgroup for this assignment (Optional): E|

*Select the due dates of the assignment: @ gyery school day of specified Marking Period(s).
Specify day of week: M T W TH F
Create |1 E| assignments with Blank Due Dates.

Remove existing assignments of this category: (Only applies to the selected marking period(s) above)

Save

Mass Create Assignments
You can mass create many Assignments with one operation. You have three options if your school does not use Cycle
Days and four options if your school does use Cycle Days:

a. Create one Assignment for every school day in the Marking Period

b. Create one Assignment for every checked day of the week. For example, you can create a Homework
Assignment every Monday, Wednesday and Thursday of the selected Marking Period, or you can
create a Quiz every Thursday of the Marking Period.

c. Ifyour school uses Cycle Days, you can create Assignments for every checked cycle day. For example,
you can create a Homework Assignment every A, C and E day of the selected Marking Period, or you
can create a Quiz every D day of the Marking Period. You will see a set of check boxes corresponding
to the Cycle Days your school uses.

d. Create a fixed number of Assignments — up to 100 — with no pre-assigned dates.

To Mass Create Assignments:
1. Go to the Gradebook->Assignments>Bulk Create screen.
2. Select Marking Period (do not select “All Marking Periods”).
3. Select the Category of Assignments you wish to create (e.g. Homework, Quiz)
4. Select the Grading Type for the Assignments. Note that Grading Type cannot be changed once the
Assignments are created.
Select the Maximum Points for the Assignments (e.g. 100 or 10)
If you have created Units for the Course and you wish to link these Assignments with one Unit, select that
Unit.
7. If you wish to link the Assignments with one Workgroup, select that Workgroup
8. Select the dates/days/number of Assignments to create.

o w
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*Select the due dates of the assignment: @ gyery school day of specified Marking Period(s).
Specify day of weelk: M T W TH F
Create 1 |«| assignments with Blank Due Dates.

There are four options:
a. Every School of the Marking Period — This will generate one Assignment dated for each day of the
Marking Period.

b. Specify the days of the week: Select one or more week days on which to create an Assignment.
c. Ifyour school has cycle days, you can select one or more of the cycle days (e.g. A day, B day).
d. Create up to 100 Assignments with no set date. These can be hidden until they are needed.

9. Choose whether or not to remove other, pre-existing Assignments for the selected Category.

10. Click Save to create the Assignments.

11. Go to the Gradebook>Assignments>List Assignments screen to view the newly created Assignments
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C. Copy Assignments

Gradebook->Assignments->Assignment List

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Sefup Reporis
« [Gradebook.Assignments (15205/4 - US HISTORY 2) _|+|

Course Assignments
15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) El

B Asignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

Marking Period to Display: All Assignments [=]

All MP v Category Gr Assignment Header Day S Due Date © Assigned Date Max Seq Pctof MP  For GB Parents
[ (meif+] [Hw [+] B Hw1 HW 1 0 = 08/07/2012 [} 100.0 (NUMERIC) 12.5% |
MPIE HW El @ |Homework 10-4 HW 10-4 [} @w 08/07/201z 100.0 (NUMERIC) 12.5% = @
MP1 EI TEST El E [Test7 Tast 7 0 ﬁ}r 08/07/201z 7 200.0 (ALPHA) 50.0% ] @
MPZIZ‘ HW El = |Hw 30 HW 30 0 [?w 08/07/201z B 100.0 (NUMERIC) 8.3% | @
MP2 [+] HW [+] @& |Homework Homework 1] = 08/07/201Z [F 100.0 (CHECKS) 8.3% = |
mpa[+] [TEST[+] E |QuzMay 15i Quz May 15i 0 = 08/07/2012 [E)| 100.0 (NUMERIC) 50.0% [
MP3 [ ] HW [+] & Homework Homework 1] [E 08/07/2012 100.0 (CHECKS) 8.3% &l
mP2[+] [quiz[=] ®E |Quizx Quiz X 0 = 08/07/2013 [} 100.0 (NUMERIC) 25.0% 0 |
MP3 [] HW [v] B Homework Homewark 0 = 08/07/201Z [F 100.0 (NUMERIC) 8.3% ]} i)
mMP3[+] [ouiz[+] ®E |Quiz Quiz 0 = 08/07/201Z [} 100.0 (NUMERIC) 25.0% ] |
MP3[+] [HW [+] @ Homework Homework 0 = 08/07/201Z [E| 100.0 (NUMERIC) 8.3% i i)
MP2 [~] HW [+] B Homework Homewark 0 [E US/’U?/’ZUIZ@ 100.0 (NUMERIC) 8.3% ]} i)
e — Copy to Teacher:| 002056 - Barry, Jack = =5
Copy to Course:| 15215/1 - US HIST 2/ECON (FY) E|

TCODYIOTE Ceneors Caucational Services, e
Figure 14 — The Gradebook->Assignments->List Assignments screen screen provides for multiple functions, including mass
deleting Assignments.

There multiple ways to Copy Assignments. You can mass copy them via the Gradebook=>Assignments>List
Assignments screen or the Gradebook=>Assignments>Bulk Copy screen.

Procedure to Mass Copy Assignments, Option 1
1. Go to the Gradebook->Assignments->List Assignments screen.
2. Select the Course Section you wish to copy Assignments from.
Course Assignments
Bl Assignment List | Add Assignment | Bulk Create | Bulk Modify [ Bulk Copy | Yearto Year | Trash Can |

All Assignments || l

arking Period to Display:

All v Header Day S Due Date © Assigned Date Max Seq Pctof MP  For GB Parents
[0 [mp1]~] HW 1 0 08/07/2013 [FE 100.0 (NUMERIC) 12.5% |
MP1[+]  [Hw B Homework 10-4 HW 10-4 0 08/07/201Z B+ 100.0 (NUMERIC) 12.5% ] fesi]

1. Select “All Assignments” or just one Marking Period. This will bring up the list of Assignments in the selected
course for the selected Marking Period.
2. Check off the Assignments to delete, or click the “All” button in the header line to check all of the checkboxes.
3. Locate the Copy controls at bottom right:
Copy to Teacher:| 002056 - Barry, Jack [=]
Copy to Course:| 15215/1 - US HIST 2/ECON (FY) [ =]
- Select the “Copy To” Teacher. This list contains all Teachers you (your user login) has access to.
- Select the Course to copy the checked Assignments to.

Copy

4. Click OK to copy the checked Assignments.
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Procedure to Mass Copy Assignments, Option 2
This is a two stage process. This first part selects the Assignments to copy.

1. Go to the Gradebook->Assignments>Bulk Copy screen.

Course Assignments
[15205,/3 - US HISTORY 2, MTWRF, Per. 1 (FY) | =] l

B AssignmentList | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

+ Please select the course to copy assignments from by using the dropdown at the top of this screen.
+ Select which assignments that you would like to copy. Click on the ADD button to load the assignments into the right side of the screen.
+ On the right side of the screen, you can change the data or leave it as it is. Then select the course to copy to and hit COPY.

Copy Assignments From: 15205/2 - US HISTORY 2 (FY) - ADD kopy To Course: E| COPY RESET
All MP Cat Assignment Header Max Type ~||MP -V Assignment Header Due Assigned
[] MPL HW Homework A HW A 100.0  NUMERIC
o1 B SonsEE o e BE LT No assignments have been added to this course yet.

1 ey [T Quiz 1 Qz1 0.0 NONE_TEXT
o ves [ xC 100.0  NUMERIC
1 vp1 [ITEANN Quiz 2 Quiz 2 100.0 ALPHA
[ MPL HW Homewaork 4 HW 4 100.0 CHECKS
[] MPL HW Homewaork 5 HW 5 10.0 0-5U
1 vp1 [N Quiz 3 Quiz 3 100.0 ALPHA
[ MPL HW Extra Credit XC2 0.0  NUMERIC
[[] MPL TEST  Test4 Test 4 100.0 NUMERIC
[[] MP1 TEST  Test1 Tst 1 100.0  NUMERIC
[] |MP1 TEST  Test2 Test 2 100.0 NUMERIC
] MPL HW HW 8 HW 8 100.0 NUMERIC
7] MP1 INFO Field Trip Form ftf 0.0 NONE
[ MPL HW Test 3 T3 100.0 0-5-U
(] mp1 [SFN Extra Credit Quiz Pts Xtra Qz 0.0  NUMERIC
[ MP1 HW Homewaork 10-4 HW 10-4 100.0 NUMERIC
01 ve1 [lFodoe Factor FF 100.0 NUMERIC
] MPL HW Extra 1 Extra 1 0.0 NUMERIC Il
2. Partl:
a. Select the Course Section you wish to copy Assignments from. This brings up all Assignments in that
Gradebook.

b. Check the checkbox for the Assignments you wish to copy.
c. Click the “Add” button at the top of the left side of the screen. This “copies” the selected Assignments
to the right side of the screen. This is the end of Part I.
3. Partll: For each Assignment -
Select the Marking Period you want to copy the Assignment to
Specify the Name of the copy (name can be changed during the copy)
Specify the Column Header of the copy
Specify a Due date for the Copy (can be blank)
e. Specify an Accepted date for the Copy (can be blank)
4. Partlll:

oo oo

Course Assignments
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) Iz‘

i hssignment List | Add Assignment | Bulk Create | Bulk Moty | Bulk Copy

* Please select the course to copy assignments from by using the dropdown at the top of this screen.
* Select which assignments that you would like to copy. Click on the ADD button to load the assignments into the right side of the screen.
« On the right side of the screen, you can change the data or leave it as it is. Then select the course to copy to and hit COPY.

Copy Assignments From: 15205/3 - US HISTORY 2 (FY) - ADD l Copy To Course: El COPY RESET
All MP  Cat Assignment Header Max Type B ?( v Assignment Header Due Assigned \
MP1 HW Homework A HW A 100.0 NUMERIC = marking Period 1[~] Homework A HW A B [08/07/2017 [Fy
MP1 HW Consent Form cF 0.0 NGNE Marking Period 1[+] Consent Form CF = 08/07/2017 [Fh|
wp1 [ITEAN Quiz 1 0z 1 0.0  NONE_TEXT = : -

Marking Period 1 [] Quiz 1 QZ 1 =y 08/07/2012 [Biv|
ve1 [ << XxC 100.0 NUMERIC = =
MP1 mqmz 5 Quiz 2 100.0 ALPHA Marking Period 1[+] XC XxC =2 08/07/201z [Bk|
MP1 HW Homework 4 HW 4 100.0 CHECKS Marking Period 1 [« Quiz 2 Quiz 2 [BF  08/07/201Z [B
MP1 HW Homework 5 HW 5 10.0 O-S-U Marking Period 1 |z| Homework 4 Hw 4 @.‘ 08/07/2012 [?_1-
0 mp1 [EARN Quiz 3 Quiz 3 100.0 |ALPHA Marking Period 1 [+] Homework 5 HW 5 = 08/07/2012 [k
[ MP1 HW Extra Credit Xc2 0.0  NUMERIC
[[] MP1 TEST  Test4 Test 4 100.0 NUMERIC Marking Period 2
] MP1 TEST Test 1 Tst 1 100.0 NUMERIC Marking Period 3

Marking Period 4
[[] MP1 TEST  Test2 Test 2 100.0 NUMERIC

a. Select the Course to copy the selected Assignments to. This can be the same course you are copying
them from as long as you have changed the Marking Period or due dates.
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b. Click the £2B¥ Kytton.

& The page at genesis.genesisedu.com says: M

Are you sure you want to copy these assignments?

QK | ’ Cancel

[oN

This brings up the following verification dialog specifying how many Assignments have been copied:
" The page at genesis.genesisedu.com says:

7 assignments copied successfully.

d. Click OK to finish the operation.

If there are no Assignments in the Course you wish to copy from, an empty screen appears:

Course Assignments
15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) ||
B Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

« Please select the course to copy assignments from by using the dropdown at the top of this screen.

« Select which assignments that you would like to copy. Click on the ADD button to load the assignments into the right side of the screen.
« On the right side of the screen, you can change the data or leave it as it is. Then select the course to copy to and hit COPY.

Copy Assignments From: 15205/4 - US HISTORY 2 (FY) - ADD

Copy To Course: E| COPY RESET
All MP Cat Assignment Header Max

Assignment

Header Due Assigned

No i s have been d for this course. Mo assignments have been added to this course yet.
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D. Delete Assignments

Gradebook->Assignments->Assignment List

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Sefup Reporis
« [Gradebook.Assignments (15205/4 - US HISTORY 2) _|+|

Course Assignments
15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) El

B Asignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

Marking Period to Display: All Assignments [=]

All MP v Category Gr Assignment Header Day S Due Date © Assigned Date Max Seq Pctof MP  For GB Parents
[ MPi[x] [HW [+] B hHw1 HW 1 0 = 08/07/201Z [FE| 100.0 (NUMERIC) 12.5% i)
mPi[~] HW [+] @ Homework 10-4 HW 10-4 0 = 08/07/2013 [ 100.0 (NUMERIC) 12.5% (] )
MP1[+] [TEST[+] @ [Test? Test 7 0 = 08/07/2017 [ 200.0 (ALPHA) 50.0% i i)
MP2[~] [HwW [+] B Hw30 HW 30 0 =y 08/07/2013 [ 100.0 (NUMERIC) 8.3% E i)
MP2 [+] HW [+] @& |Homework Homework 1] B usfu?fzmz@ 100.0 (CHECKS) 8.3% = |
Mpa[v] [TEST[»] ® |Quz May i5i Quz May 15i 0 = 08/07/201% [E| 100.0 (NUMERIC) 50.0% E i)
MP3 [ ] HW [+] & Homework Homework 0 == 08/07/201Z [Ej+| 100.0 (CHECKS) 8.2% &l
mMp2[+]  [quiz[+] ®E |QuizX Quiz X 0 = 08/07/2017 [ 100.0 (NUMERIC) 25.0% i i)
MP3 [] HW [v] B Homework Homewark 0 E 08/07/201Z [ 100.0 (NUMERIC) 8.3% ]} i)
mP3[+] quiz[z] & |Quiz Quiz 0 = 08/07/201Z [5ly| 100.0 (NUMERIC) 25.0% E )
MP3[+] [HW [+] @ Homework Homework 0 = 08/07/201Z [E| 100.0 (NUMERIC) 8.3% i i)
MP2 [~] HW [+] B Homework Homewark 0 = US/’U?/’ZUIZ@ 100.0 (NUMERIC) 8.3% ]} i)
l Delete | Save Copy to Teacher:| 002056 - Barry, Jack [~] ==

Copy to Course:| 15215/1 - US HIST 2/ECON (FY) E|
@Copyright Genesis Educational Services,Inc

Figure 15 — The Gradebook->Assignments->List Assignments screen screen provides for multiple functions, including mass

deleting Assignments.

There are two ways to delete Assignments. You can mass delete them via the Gradebook->Assignments->List
Assignments screen or you can delete them one at a time on the Gradebook>Assignments>Modify Assignment screen.

Procedure to Mass Delete Assighments
5. Go to the Gradebook->Assignments->List Assignments screen.
6. Select the Course Section you wish to delete Assignments from.
Course Assignments

[l Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

arking Period to Display: | All Assignments \L‘l

All v Header Day S Due Date © Assigned Date
[0 [mp1]~] HW 1 0 = 08/07/2013 [FE|
MP1[+]  [Hw Bl Homework 10-4 HW 10-4 0 =r 08/07/201Z (5]

Max

100.0 (NUMERIC)

100.0 (NUMERIC)

Pct of MP
12.5%

12.5%

For GB  Parents
&
0 |&

5. Select “All Assignments” or just one Marking Period. This will bring up the list of Assignments in the selected

course for the selected Marking Period.

6. Check off the Assignments to delete, or click the “All” button in the header line to check all of the checkboxes.
7. Click the Delete button to delete all checked Assignments. This brings up a cautionary message:

& The page at genesis.genesisedu.com says:

This will delete all the checked assignments and all their
grades. Would you like to proceed?

oKk | [ e

8. Click OK to delete the checked Assignments.
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Procedure to Delete a Single Assignment

1. Edit a single Assignment. This brings up the Gradebook=>Assignments>Modify Assignment screen.

Course Assignments
15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) E|

| Assignment List | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy Modify Assignment

Modify Assignment (44984 ), Last updated 08/07/2012

HW 1, No Due Date [+|

=Assignment Name: EI08EI Seq:
“Column Header: HW 1 Group:| [=]
Description: Documents: E‘ }

Assigned Date:|08/07/2012 | [E|
Due Date: Er
=Category: Homework [=]
“Max Possible Score: 100.0
Assignment Unit: El

“For Parents Module: @ ves ) No

Course / Section: 15205/4 - US HISTORY 2
Linked Classes: None

Created:08/07/2012
*Marking Period: MP1 Iz‘
=Grade Type : Numeric[~]
“Assignment Weight: 1.0

“For Gradebook: @ ves 0 No
Search Standards
Set: [ 2000-N1CCCS [+ ]

Subject:

Assignment Standards
- Standard Not Assigned -

%

2. Select the Course Section you wish to delete Assignments from.
9. Click the Delete button to delete the Assignment. This brings up a confirmation message:

=

Delete

& The page at genesis.genesisedu.com says:

Are you sure you would like to delete this assignment?

Cancel

ok |

10. Click OK to delete the Assignment.

E. Retrieve Assighments from the Trash Can

Assignments that have been deleted out of Gradebooks are found in the Trash Can, on the
Gradebook->Assignments>Trash Can screen. Assignments in the Trash Can continue to exist. For example, you
cannot merge a Gradebook with another if it has Assignments in its Trash Can.

Gradebook—>Assignments>Trash Can

Home Gradebook Rosters [Assignments | Setup Profiles Rubrics Merge Post Grades School Sefup Reporis
« [Gradebook.Assignments (15205/4 - US HISTORY 2) _ [+|

Assignment Trash Can
15205/4 - US HISTORY 2, MTWRF, Per. 2 (FY) El

Bl AssignmentList | Add Assignment | Bulk Create | Bulk Modify | Bulk Copy

m

This is a listing of all assignments that have been deleted in any of your classes. These can easily be restored by clicking on the right side icon.

Date Removed Course ID i D A Name Column Header Course MP Category Number of Grades Restore Delete
08/13/2012 02:17PM 4160 44985 Homework 10-4 HW 10-4 15205/4 - US HISTORY 2 MP1 HW 0 student grade(s) on record £Z3 }
08/13/2012 02:17PM 4160 44986 Test 7 Test 7 15205/4 - US HISTORY 2 MP1 |TEST 0 student grade(s) on record RZ3 }
08/13/2012 02:17PM 4160 44987 HW 30 HW 30 15205/4 - US HISTORY 2 MP2 HW 0 student grade(s) on record L7y 0]
08/13/2012 02:17PM 4160 44988 Homework Homework 15205/4 - US HISTORY 2 MP2 HW 0 student grade(s) on record L7 }
08/13/2012 02:17PM 4160 44995 Quz May 15i Quz May 15i 15205/4 - US HISTORY 2 MP4 TEST 0 student grade(s) on record £z} }
08/13/2012 02:17PM 4160 44990 Homework Homework 15205/4 - US HISTORY 2 MP3 HW 0 student grade(s) on record £23 }
08/13/2012 02:17PM 4160 44991 Quiz X Quiz X 15205/4 - US HISTORY 2 MP2 QUIZ 0 student grade(s) on record £23 }
08/13/2012 02:17PM 4160 44992 Homework Homework 15205/4 - US HISTORY 2 MP3 HW 0 student grade(s) on record £z} }
08/13/2012 02:17PM 4160 44993 Quiz Quiz 15205/4 - US HISTORY 2 MP3 QUIZ 0 student grade(s) on record > }
08/13/2012 02:17PM 4160 44994 Homework Homework 15205/4 - US HISTORY 2 MP3 HW 0 student grade(s) on record > }
08/13/2012 02:17PM 4160 44989 Homework Homework 15205/4 - US HISTORY 2 MP2 HW 0 student grade(s) on record L7y }
08/13/2012 02:29PM 4160 44984 HW 1 HW 1 15205/4 - US HISTORY 2 MP1 HW 0 student grade(s) on record £Z) J
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Figure 16 — The Assignment Trash Can
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Procedure to Retrieve Assignments from the Trash Can
1. Go to the Gradebook->Assignments>Trash Can screen.
2. Select the course.

3. Locate the Assignment you want to restore. Click the G restore icon. This restores the Assignments —
and any grades — back to the original course.

Procedure to Permanently Delete Assignments from the Trash Can
1. Go to the Gradebook>Assignments>Trash Can screen.
2. Select the course.
3. Locate the Assignment you want to permanently delete. Click the 3 delete icon. This brings up a warning
dialog:

{5 The page at genesis.genesisedu.com says: ﬁ

This will permanently remove this assignment. Are you sure
you would like to proceed?

T

4. Click OK to permanently removes the Assignment.
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F. Copy Last Year’s Assignments to This Year

Gradebook->Assignments->Year to Year

= School Year: | 2012-13 [+ Genesis Township Schools SN RE I i |
GBIIBSIS — Genesis High School |z| St 1 S | t th t t
ep 1: SelecC e course section to
Step 2: Select last year’s course —eetls sl e Ao .
k Merge PostGrades School Setup Reporis copy last years A55|gnments into

section to copy Assignments from.

Course Assignments
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY)

Bl Assignment List | Add Assignment [ Bul) Bulk Modify | Bulk Copy
[=]

Last Years Course To Copy From: | 15205/2 - US HISTORY 2 3, MTWRF, Per. 1 (FY)

All MP Category Gr Assignment Header Max Seq For GB Parents =
v MP1 HW Homewaork A HW A 100.0 (NUMERIC) Yes Yes
vl MP1 HW Consent Form CF 0.0 (NONE) No Yes
v MP1 Quiz Quiz 1 Qz1 0.0 (NONE_TEXT) 12 Yes Yes 1
v MP1 $XTRAS XC XC 100.0 (NUMERIC) Yes Yes
v MP1 Quiz Quiz 2 Quiz 2 100.0 (ALPHA) Yes Yes
vl MPL HW Homewaork 4 HW 4 100.0 (CHECKS) Yes Yes
vl MPL L 5 10.0 (O-5-U) Yes Yes
v MP1 z 3 100.0 (ALPHA) Yes Yes
. w| Step 3: Check the checkboxes for the OIS ves ves
v MP1 ones you want to copy. t 4 100.0 (NUMERIC) Yes Yes
v MP1 1 100.0 (NUMERIC) Yes Yes
& Test 2 Test 2 100.0 (NUMERIC) Yes Yes
& HW 8 HW 8 100.0 (NUMERIC) Yes Yes
v MP1 INFO Field Trip Form ftf 0.0 (NONE) Yes Yes
7 MP1 HW Test 3 T3 100.0 (0-5-U) Yes No
v MP1 Quiz Extra Credit Quiz Pts Xtra Qz No
7 MP1 HW Homework 10-4 HW 10-4 Step 4: Click the copy button. No
v MP1 $XTRAS Fudge Factor FF No
7 MP1 HW Extra 1 Extra 1 Yes No
7 MP1 HW Extra Credit = HW X HW ERIC) Yes No
v MP1 TEST Test 4 Test 4 150.0 (NUMERIC) Yes No -
copy .~

©@Copyright Genesis Educational Services,Inc.

Copying Assignments from Last Year’s Classes into This Year
If you used the Genesis Gradebook during the last school year, you may retrieve the Assignments you created for last
year’s course sections and copy them into one or more of you course sections in the current school year.

Go to the Gradebook=>Assignments->Year to Year screen.
Select the current year course section to copy Assignments into
Select a course section from the previous school year. This will bring up all the Assignments for that course.
Select the Assignments to copy into this year:
a. Place a check in the checkbox of every Assignment you wish to copy.
b. Or, click the “All” column header above the checkboxes to check all boxes.
5. Click the Copy button at the bottom of the screen. A verification dialog specifies how many were copied:
£ The page at genesis.genesisedu.com says: [&J

PwnNPE

2 assignments copied to 2012-13

6. Click OK to complete the operation.

WARNING: Verify that the Categories for all the Assignments you copy from last year into this year actually exist in the
course profile you are using for the course section you copy the Assignments into. For example, if your copied
Assignments are linked to a Class Project Category, you will need to make sure that your course profile has a Class
Project Category — or you will need to link the copied Assignments with Categories that do exist.
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VI. Student Screens

[“WP1 { WP2 | WP3 | P4 | Exams | Year Summary | Quick Links
Teacher- | Barry, Jack [=] Course: [15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY)  [=] SlEEETIEET - EEEiE U
) n - Edit Profile - Export Data
Category: | All Categories [=] unit: [AllUnits  [+] Show Hidden: @ No ) Yes - Add Assignment - Take Attendance
l H W 31 il XCONPAHW AHW 501179 XC2 Tast ATst 1Test 2HW 8 ftf T3 ieNerHW 10-4FFExtra 1X HW
17 Active Students MP1 < DWW - = F T R T |
0 Dropped Students Calc.
Grode M 100.0 100.0 0.0 0.0
radeé  3100.0 qp0.0 100.0 10.0 0.0 100.0 100.0 100.0 UG
D Name 5
+ H 1004137 phernathie, Arlo Perry New '3 % 82.0 (A) 2.0
+|H 1010370 Biddle, Caitlin ALLEN  Mew NG ABS
] H 105656 Brainerd, Fred AMBER New 92.0 (A) o2.0 &
#H 105730 Brunsherq. Christing MARIE fiew i df & <% 5§ @ = NG |ABS
+|H1000084 pelshantv, Frank New 92.0 (A) 32.0
+|H 1012212 pevigre, Doug LasH L] 52.0 (A) 32.0
+|H 1008226 Dugas, Gus LYNN New NG Ex
+||H 1000162 Eckersley, Dennis fisw . ’ NG aABS
Click a student’s name or
#H 1000286 Garcia, Ramon JOYCE A 92.0 (A} 52.0
7|H 1013683 Hill, Hunter A Niew MP Average to access 92.0 (A) 52.0
+|H 505321 Mansell, John New their student-specific 92.0 (A} 2.0
+|H 505437 |McDonald, Tex MARIE screens M
+|H 1001646 McGarr, Chippy MCCAYLI 92.0 (A) 92.0
+]H 505519 |Menosky, Mike New 92.0 (A) 32.0
+|/H 505805 it INC
+|H 505811 Qlson. Greg few
#|H100z88s siner. bosea s M Click a student’s ID # to go to their Student record. ]
0.0 0.0 0.0 0.0 0.0 0.0 0.0 00 0.00.000 00 00 0.0 0.0

Student Specific Screens

There are 9 Student specific screens in the Gradebook:

1. Student Assignments

2. Grading/Marking Period Average
3. Class Attendance Summary

4. Student Information/Email Address
5. Contacts

Notes
Discipline
Assessments
. Scratchpad

0oL

Clicking the student’s name on the Class Roster takes you to the first of these summary screens, the Student

Assignments Summary screen.

Procedure to Access a Student’s Screens

1. Go to the Gradebook->Gradebook spreadsheet screen.

2. Click on a student’s name. This brings up the Gradebook->Gradebook->Student->List Assignments screen.

3. [f, instead, you click on the student’s Marking Period average, the up the
Gradebook->Gradebook->Student->Grading screen is brought up.

4. All other student-specific screens are accessible from either of these two “entry” screens:

®  Assignments
®  Grading

B Attendance

®  Student Info
®  Contacts

® Notes

®  Discipline

®  Assessments
®  Scratch Pad

August 20, 2012

To access a student’s record, click on the student’s ID
number. This takes you out of the Gradebook to the

Student Data->Student screens, such as Student

Data->Student->Demographics>Contacts2 where you
can access information on various parts of a Student’s
full record (permissions allowing). These screens are

not part of the Gradebook.
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A.

A Student’s Assignments

Gradebook—>Gradebook->Student>Assignments

Genesis

School Yaar: [2011-12 [+ Genesis Township Schools 3 SR E -4 ~
P 3on o Russaic
Module: | gradebook [=] Genesis High School [=] [ The printer icon Online Documsntstion 24 Russs

Export | Athletics | Report Writer | Web Desk | Turnstile | Info | Payment | Assessments JIIERSS

Home [Gradebook | Rosters Assignments Setup PrnﬁLE' Rubrics Merge Post Grades School Setup Reports [
B EH Y2 TO VST
©  Brunsberg, Christina MARIE % EICEE T q M@ g = StUdent ta bs ]—‘
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) /\ -
Counselor: Anderson. Miks Birthdate: 08/31/1990 (21) Grade Level: 11 G:iF E: B CM: DA
|| soreadsheet SN ding | Attendance de o | Note 0 erits/Deme d | Discipline | Assessme —
< Brainerd, Fred AMBER | Brunsberg, Christina MARIE | | Delahanty, Frank »
Cat. to Display: [ All Categories [« ] Status: | all Azsignments || MP: | Marking Period 4 || Hidden: @ ves (Clno
Assignment Assigned Due Status Category Prev.  Grade Points Max. Ava. Abs Inc Ex M Hide C P(]
1 Summary HW 04/18/20132 04/16/2012 Complete HW 90.0 90.00 100.0 90.0% 0 0 ] 0 ]
2 HW 100 04/16/2012 04/16/2012 Nor Graded HW ] ] El ] (=]
3 w101 04/16/2012 04/16/2012 Complete HW [=] 100.0 % ] ] |} = [
| uiz 04/16/2012 04/16/2012 Complete qQuiz B 85.00 100.0 85.0% ] ] [ ] ] (]
04/16/2012 04/16/2012 Nort Graded TEST ] ] (=] ] (=]
Selection Criteria 04/16/2012 04/18/2012 N Graded HW [&] [&] [&] [&] (&
05/01/2012 05/03/2012 Complete TEST 20.0 90.00 100.0 50.0% =] =] ] =] ]
2 Testzs 05/15/2012 05/15/2012 Nor Graded TEST ] a ] a ]
5 Quz May 150 05/15/2012 05/15/2012 Nor Graded TEST =] ] ] 0 ]
10 |[Exiz 06/05/2012 06/05/2012 Complete cw 5.0 9.00 10.0 90.0%: = = |} = |}
11 Quiz 07/06/2012 06/05/2012 Not Graded Qurz [=] ] ] ] ] [
12 |HW 1 07/06/2012 06/06/2012 Nor Graded HW ] ] El ] (=]
13 HW - Jun}_/\qmg 06/07/2012 Not Graded HW o a ] a ]
14 HW July w Check [ 78.00 100.0 78.0% [ [ (] [F 1
5 amened Al the Assignments that meet the o (e O O s
16 Quiz . ! . urz ] ] ] a ]
17 Homewor SeleCthn criteria. w 75.0 79.00 100.0 79.0% ] ] B ] =]
Hige Poirt 252.00 510.0 MP4 Calc. Avg: £7.8 (2] h'd
Save

Student Assignments Summary

This is a “one student/all Assignments” screen. All of the selected student’s Assignments are listed and can be graded

or regarded on

this one screen.

You can select exactly which Assignments to display by using the two drop downs:
e Category to Display — Select one or all Categories to display
e Status — Select the ‘status’ of the Assignments to display. The status options include:

O

O O O O O O

All Assignments (regardless of status)

Only graded Assignments

Only ungraded Assignments (Assignments not yet graded or which have had their grades removed)
Absent — Assignments with “Absent” grades

Missing — Assignments with “Missing” grades

Incomplete — Assignments with “Incomplete” grades

Exempt — Assignments for which the student is formally marked ‘exempt’

Printing Reports for this Student

Clicking the ‘printer icon’ on the upper left of the screen prints a ‘what you see is what you get’ report of the student’s

Assignments.

What ever you

select in the Category to Display and Status drop downs is ‘what you get’ when you click the ‘printer

icon’ to produce a report.
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B. Birthdays & Icons

MP1 MP2 MP3 MP4 Exams Year Summary | Quick Links.

- Lesson Plan - Create List
Teacher:| Barry, Jack Course: | 15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [=] - Edit Profils - Export Dats
Category:| all Categories [« ] unit: | 2l Units [« Show Hidden: @ g ves [ add ;t{::‘fanm
HW A R HW 4HW SENTIE] fef| T 3 LCEReEHW 10-4 FERFAEMP CLITS e Tact 7 ESG eFARHW AFAE] 2]
17 Active Students MP1 - - a | & - - -
0 Dropped Studants Cale
= 100.0 100.0 ue 200.0
Grade | 1000 ([0 1000 100 ue ve 100.0 100.0
™ Name (4
1 H1004137 sbernathie, Arlo Perry New W = 92.0(A) 52.0
+|H1010370 Biddle, Caitlin ALLEN New NG ABS
*1H105656 Erainerd, Fred AMBER New 92,0 (A) 52.0 d
#|H105730 Brunsherq, Christing MARIE New W # @ | 4 @ 4 % nc |ABs
+/H1000084 Delahznty, Frank Mew 92.0 (A) 52.0
+1H1012212 DeVore, Doug LaSHAY MNew W & @ 92.0(A) 52.0
+/H1008226 Dugas, Gus LYNN New NG EX
+H1000162 Eckersley, Dennis New NG ABS
+/H1000286 Garcia, Ramen JOVCE WNew
1H1012683 Hill, Hunter & New 7 H H H
Hull Hunter A On a student’s birthday, a birthday cake will
+/H505221 Mansell, John New
51505437 |menonald, Tax MARIE New B8 appear next to their name on the Gradebook
+1H1001646 McGarr, Chippy MCCAYLEY New
spreadsheet.
FH505513 Menosky, Mike New
+/H505805 Oliver, Darren New -INL
+|H505811 Olson, Greg MNew 92.0(A) 52.0
+1H1002880 Siner, Hosea S MNew 92,0 (A) 52.0
Assignment Average: 77.8 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
q m »
EETTEYTTSN | Attendance | | Seating Chart D Sort: @ By Dus Date () By Category () By Group () By Seq | Asc |w

Student Icons

Individual pieces of data on students can be linked to Icons that appear on the student’s Student Information Bar and,
optionally, on the Gradebook spreadsheet:

H|H105730 Brunsberg, Christina MARIE MNew “ e @ 8 o= i =

Some of these icons are built-in and some are locally defined by your school or district. The built-in Icons include:

- Current IEP ('J ) — The student has a current IEP.

- Expired IEP (") — The student had an IEP but it is now expired.

- Custody () — The student has a custody issue. Do not deal with any parents or guardians for this
student without checking with an administrator to determine who may speak to the child, have
information about the child, see the child or pick up the child.

- Medical Alert (%) — The Nurse has turned on a medical alert for this student.

- 504 Status (#) — This student has a 504 status.

- Homeless (&) — This student is flagged as homeless.

- There is at least one Parent Access account linked to the student (=)

- The student has their own Student Access account (-El )

- The student has outstanding fines ().

- Today is the student’s birthday (E'*). Have a party!

Student Information Bar

The student’s Student Information Bar appears on every screen that has data just for that one student. These student
specific screens include every one of the “Student” screens in the Gradebook. The Student Information Bar contains
basic information about the student:

@ Brunsberg, Christina MARIE % * Prasent * & @ W #a L& o § @ q e
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Andarson, Miks Birthdate: 08/31/1530 (21) Grade Leval: 11 GiF E: B CM: DA
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C. Attendance

Gradebook->Gradebook->Student->Attendance

Home [Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebaok.Spreadsheet (15205/3 - US HISTORY 2)

[Tl Assignments | Grading | Attendance | Student Info Merits/iDemerits | Scratch Pad

< Brainerd, Fred AMBER | Brunsberg, Christina MARIE | | Delahanty, Frank »

Legend
August September October Kovember
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa YID Totals
133 4 123 4+ s I | Absences 0.0
s 67 e 9 Wil : 4+ 5 s "EI: > 101: 2 s s 7 = s @ Unexcused 0.0
iz 14 15 16 17 [ 10 11 12 13 14 M 15 15 17 19 1o [ iz 13 14 15 1 Excused 0.0
=0 2 22 22 o I 17 22 15 20 20 [ 22 23 24 25 2c N o 20 21 22 2: [l Tardies . 0.0
Bz 25 25 z0 22 a4 25 25 27 2z [ 25 =0 =: B 25 27 2= 29 =0 Lnzmezd 0.1
Excused 0.0
December January February March
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa

12z 4«0 1

1wl + 5 ¢ 7 : M= s s« - =1

17 1o [ 11 12 13 14 1S :: 12 12 14 S

24 25 [ 15 19 20 z1 2z [ 15 15 zo 2: =2 [
[z =5

21 25 26 27 28 26 27 28 2¢ @

HW: 2 5 5
Wi o112 13
W71 13 20
Wz =5 26 27

[_EL

April May June July
SuMo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
1z 2 4 s A 62 i|z2[z[a|s5]s

:
MW: > 00 2 Il 7 2 5 ol : 4+ 5 5 7 7 8 910/11]12]13
s 16 17 12 19 [ 1= 14 15 16 17 I 10 1t 12 13 12l 14 15 16 17 18 19 20

== 2= 24 25 oo I =0 21 z2 23 2o [ 17 15 15 zo zi [ 21 2z 23 24 25 2 27

| B Bz ze 25 z0 21 24 25 26 27 2o [l 28 25 30 31

Student Class Attendance
The student’s Class Attendance for the year is displayed on the Gradebook->Gradebook->Student->Attendance screen.
This is a view-only screen: no updates can be done via this screen.

D. Grading — Marking Period Average

Gradebook—>Gradebook->Student=>Grading

& Brunsberg, Christina MARIE “* EICETEE T o W @ a =
Student ID: 105730 School: Genesis High School Homercom: D233 (Barry Jack) Phone: 732-372-2587
inselor: _Anderson, Mike Birthdate: 08/31/1330 (21) Grade Level: 11 G:F_E: B CM: DA

SICTETTN| Assignments | Grading | Attendance | Studentinfo | Notes [ Contacts | MeritsiDemerits | Scratch Pad | Discipline | Assessments | Testing |

< Brainerd, Fred AMBER | Brunsberg, Christina MARIE [+ | Delshanty, Frank »

Student Grade Breakdown for | mes [+]
Brunsberg, Christina MARIE
Student grades are being calculated by: Category Weighting
Category Weighting is calculated by taking the sverage of each category and weighting it sccording to MP weight for each category. Each category score is then added and a total average is formulated.

Category Weight Calculations: Category Average * (MP Weight / 100) = Category Score
Final Grade Calculation: ((Sum of Category Scores) * 100) / (Sum of Category Waights)) + Extra Credit Points

Category Category Avg. Weight Score
Homework 84.5000 % 12.0 10.1400
Quizzes 85.0000 % 25.0 21.2500
Tests 90.0000 % 35.0 21.5000
Information % 0.0 00.0000
Class Participation % 15.0 00.0000
Class Project o 0.0 00.0000
Classwork 90.0000 % 13.0 11.7000
85.0 74.5900

Final Grade Calculation
((74.5900 * 100) / 85.0) + 0.0 = 87.8% ** Rounded to TENTHS

Student’s Marking Period Average
The student’s Marking Period average calculation for the selected Marking Period is displayed on the
Gradebook->Gradebook->Student->Grading screen. This is a view-only screen: no updates can be done via this screen.

Student Grade Breakdown Summary
This screen shows how the student’s Marking Period average is being computed for the selected Marking Period.

There are two versions of this screen. The screen that is displayed is controlled by whether you are garding by Total
Points or by Category Weights. The screen shown above is the Category Weights Grade Breakdown screen.
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The Category Weights Version of the Screen

When your basic grading preference is to grade by weighted categories, the screen shows how the student is doing in
each Category. Categories which do not yet have any Assignments are shown in red background. Categories which
have Assignments and current ‘count’ toward the average are in the lightly colored background with positive values for
the “Category Average”:

Category Category Avg. Weight Score
Homework 65.0000 % 5.0 03.4500
Quizzes 34.0000 % 25.0 08.5000
Tests - (Reqular Test) 00.0000 % 0.0 00.0000
Tests - (Summary Assessment) 00.0000 % 0.0 00.0000
Information 00.0000 % 0.0 00.0000
Class Participation %o 10.0 00.0000
Class Project %o 0.0 00.0000
Classwork Ya 20.0 00.0000
30.0 11.9500

The Marking Period grade calculation is shown below:
Final Grade Calculation

{(11.9500 * 100) / 30.0) + 0.0 = 39.8% ** Rounded to TENTHS

Note that the Marking Period grade calculation includes a value added in: + 0.0 | This is the total of all of this
student’s special “Extra Credit” (i.e. ‘fudge factor’) Category Assignment grades for the specified Marking Period. Note
that the total of these special grades are added in after the primary MP Average calculation is done.

Calculation Category Scores

The score for each individual Category is computed either by “total points” or by “simple score average”. In ‘simple
score average’ grading, the scores for all of the Assignments in the Category are summed up and divided by the
number of Assignments. You can set your preference for how to grade in your Gradebook Profiles.

The Total Points Version of the Screen
When your basic grading preference is to grade by total points, the screen shows the sum of the Attempted Points, the
sum of Earned Points, the value of any Extra Credit (‘fudge factor’) points and the computed average.
The formula that is used is displayed above and is unchanging:
((Earned Points / Attempted Points) * 100) + Extra Credit Points = Final Average

The screen simply lists the values that are plugged in to the formula and the result:
The formula that is used for the Total Point calculation is az= follows:
((Earned Points / Attempted Points) * 100) + Extra Credit Points = Final Average

Earned Points Attempted Peints Extra Credit Peints Final Average
154.00 350.00 0.00 44.0% ** Rounded to TENTHS

Home | Gradebook | Rosters Assignments  Setup Profiles Rubrics Merge Post Grades School Setup Reports

« [Gradebook.Spreadsheet (15205/% - US HISTORY 2) [+ |

" Brunsberg, Christina MARIE 8 = present* & @ W #u I 5 5§ m@m 5 =
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Anderson, Mike Birthdate: 08/31/1950 (21) Grade Level: 11 G:F E: B CM: DA

Spreadsheet Student Info | Notes | Contacts | MeritsiDemerits | Scratch Pad | Discipline [ Assessments | Testing |

<« Brainerd, Fred AMBER | Brunsberg, Christina MARIE E| Delahanty, Frank >

Student Grade Breakdown for [vri[+]
Brunsberg, Christina MARIE

Student grades are being calculated by: Total Points

The formula that is used for the Total Point calculation is as follows:
((Earned Points / Attempted Points) * 100) + Extra Credit Points = Final Average

Earned Points Attempted Points Extra Credit Points Final Average
154.00 350.00 0.00 44.0% ** Rounded to TENTHS

Figure 17- The “Total Points” view of the Gradebook->Gradebook->Student>Grading Sscreen
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E. Notes

Gradebook=>Gradebook=>Student>Notes

Home | Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports

< [ Gradebaok.Spreadsheet (15205/3 - US HISTORY 2) [+ |

B Brunsberg, Christina MARIE "™ * Prasant * 5 @ 6 pule § § @ 4 =
Student ID: 105730 Schooli Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor:_Anderson, Mike Birthdste: 08/31/i990 (21) Grade Level: 11 GiF E: B CM: DA

Spreadsheet Studentinfo MeritsiDemerits | Scratch Pad [ Discipline | Assessments | Testing |

< Brainerd. Fred AMBER | Brunsberg, Christina MARIE [ | Delahanty, Frank :

Student Notes Log
Brunsberg, Christina MARIE

Add a Note:
Date: 08/13/2012 [E| Add
Notes for Student (0):
Date Note Last Updated

No notes have been created

Student Notes
This screen allows you to keep private notes on the student that do not appear anywhere else.

Procedure to Create a Note
1. Enter a Note in the Note field.

Date: jog/13/2013 & Add

2. Change the date if you wish to date the Note on some other date than today. °=<:ie/ta/z0i2 5|
3. Click . Ad

-, ~ L= I
©  Brunsberg, Christina MARIE "** * present * 9 @ W gl q § @ 4§ =
Student ID: 105730 School: Genesis High School Homeroom: D23Z (Barry Jack) Phone: 722-372-2387
Counselor: _Anderson, Mike Birthdate: 08/31/1930 (21) Grade Level: 11 G:iF E: B CM: DA

[SIETETEW| Assignments | Grading | Attendance [ Studentnfo MeritsiDemerits | Scratch Pad [ Discipline | Assessments | Testing |

< Brainerd, Fred AMBER | Brunsberg, Christina MARIE || Delahanty, Frank :

Student Notes Log
Brunsberg, Christina MARIE

Add a Note:

Date: 0g/13/2012 [k Add
A
Notes for Student (1):
Date Note Last Updated
08/13/2012  Spoks to Christina about her grades. 08/13/2012 04:16PM by janr = d

Procedure to Edit a Note
1. Go to a Student’s Notes tab and locate the note you wish to edit.

2. Click the &l icon. This brings up a dialog:

Date of Note: 08/13/2012

Spoke to Christina about her grades.

Save

3. Update the text and click Save. You cannot change the date of the note.

Procedure to Delete a Note
1. Goto a Student’s Notes tab and locate the note you wish to delete.

iy

2. Click the “# icon. This removes the note. There is no confirmation dialog.
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F. Student Info
Gradebook=>Gradebook=>Student->Student Info

e Brunsberg, Christina MARIE "** * present * S @ W falS § § I 4 &

Student [D: 105730 School: Genesis High Schaol Homeroom : D233 (Barry Jack) Phone: 732-372-2987
Counselor:_Anderson, Mike Birthdate: 08/31/1990 (21) Grade Level: 11 G:iF E:BCM: DA
Errr =8 Assignments | Grading | Attendance | Studentinfo | Motes | Contacts | MeritsiDemerits | Scratch Pad | Discipline | Assessments | Testing
< Brainer d, Fred AMBER | Brunsberg, Christina MARIE | Delahanty, Frank

Student Information
Brunsberg, Christina MARIE

Student ID: 105730
Student Name:Brunsberg, Christina MARIE
Nickname: Brunsberg, Christina MARIE =

Student Email oy ahoo.com

“janrussak@yshoo.com
e:11 Sex: F Date of Birth: 08/31/1590
Gradebook Student ID:(105730
Workgroup: [+l
Status:ACTIVE as of Fri 09/02/2011
Parents use Parent Access:Yes Tl
Accept Status:
Show Student: [V
This student has 11 Parent Logen(s) assigned to them. The last logon was 08/13/2012 at 9:24AM.
Save

Student Information Summary
This screen shows you basic information about the student, including the student’s photo if it is on file (you cannot
upload the photo: this is a function of your district).

You can update settings for this student in your Gradebook (in this one class).

Information which can be updated via this screen includes:

e Student’s Gradebook Nickname

e Student’s Gradebook id (defaults to the student’s district student id)

e Student Email: The one Email that the teacher controls. The teacher can enter an email for each student.

e Student’s Workgroup assignment

e Flag to show the “New” indicator for this student. If the “Accept Status” box is checked, the “New” indicator is
turned off.

e Flag to display the student on the Class Roster screen. If the “Show Student” box is checked, the student will
be displayed on the Class Roster screen. If the box is unchecked, the student will be hidden and will only be
accessible on the Active Students/Class Roster setup screen.

Make sure you click “Save” to make your changes permanent.
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G. Contacts

Gradebook=>Gradebook=>Student->Contacts

Home | Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
« |

debook, (15205/2 - US HISTORY 2)
@ Brunsberg, Christina MARIE ** * Prasent = 2 2 W dul® § 4 @ 4§ -
Student ID: 105730 School: Genesis High School Homeroom: D23% (Barry Jack) Phone: 732-372-2387

Counselor: Anderson, Mike Birthdate: 08/21/1590 (21) Grade Level: 11 G:F E: B CM: DA

SICETETEN| Assignments | Grading | Attendance | Studentinfo | Notes | Contacts | MeritsiDemerits [ Scratch Pad

< Brainerd. Fred AMBER | Brunsberg, Christina MARIE [+ | Delahanty, Frank »

School Contacts &l

(&) Counselor:Andarsaon, Mike Email: counselor@genssisadu.com B4
Student Contacts &l

[7] Student's Gradebook Email:Brunsharg, Christina MARIE Email: janruzszk@yshoo.com B4

(=] Student's Official Email: Christina Erunsberg Email: janrusszk@vshoo.com B4

[ Guardian 1:)anice Brunsberg Email: janicebruns@aol.com B4

M Guardian 2:Louis Brunsberg Email: jrusssk@ganasizadu.com B4

Email Student Summary (edit

From Address: gonotreply®genssisedu.com

Step 1:Chack the amail addresses to send this to.
e

Step 2:Selact Marking Period: | Marking Period 1 [5] Preview

Step 3:Fill in the folloving information:

Subject: US Histery 11 The Preview of the
Mass292: T have = concarn how Christina is doing in US
History II. A report is att=chad. p Progress Report that
Create will be attached to
the outbound email.

©Copyright Genesis Educational Services, Inc

Figure 18 — The Gradebook->Gradebook-> Student->Contacts screen

The Contacts Screen is used to send Progress Reports to internal and external contacts of the student’s. There are two
categories of contacts on this screen:
- School Contacts — School Contacts can include Guidance Counselors, Resource Teachers, Case
Managers, 504 Coordinators, Vice Principals and Principals.
- Student Contacts — Student contacts can include any of the student’s Guardians and the student

themself.
School Contacts &
(=] Counselor: Anderson, Mike Email: counselor@genesisedu.com B
Student Contacts Bl
[] student's Gradebook Email:Erunsberg, Christina MARLE Email: janrusssk@vahoo.com 4
] Student's Official Email: Christina Brunsberg Email: janrusssk@vahoo.com 4
(=] Guardian 1:1anice Brunsberg Email: janicebruns@sol.com B4
(=] Guardian 2:Louis Brunsherg Email: jrusssk@genesisedu.com B

Procedure to Send Progress Reports from this Screen
1. Go to the Gradebook->Gradebook spreadsheet screen
. Click on the student’s name.
. Click on the Contacts tab to get to the Gradebook=>Gradebook-=>Student>Contacts screen
Select at least one contact (School Contact or Student Contact it does not matter)

vi A WN

Select a Marking Period. It defaults to the current Marking Period. A Progress Report is always attached to
any message sent from this screen. The Marking Period selected is the Marking Period of the Progress Report.

Email Student Summary [edit)
From Address: donotreply@genesisedu.com i
Step 1: Check the email addresses to send this to.
Send copy to myself:
Step 2:Select Marking Period: | Marking Period 1 El Preview
Step 2:Fill in the following information:
Subject:|US History 11
Message: I have a concern how Christina is doing in US
History II. A report is attached.

Create
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Breview

To view a preview of the Progress Report that will be sent, click on the button. The preview of the

Progress Report appears in the lower right quadrant of the screen:

Shadent Frogrecs Fepori
Ganstic High Bohool (2003)
Bamy, Jaok - 162063 - UE HIETORY 2

Shudert: Chricting MARIE
[ Assignment | ssoignea | oue | cotegory W] orade | Powis | maxeoinis | avg | stahes |

Summany Hl D4MSPMZ  DAMERMZ | HeY 0.0 50.0 1000 ;0% Compietz
iz D42 |D&MERMZ | QU2 ] BE0 000 ESD% Compists
TestIs OS2 OSUERMZ | TEET £l 50.0 1000 ;O0% Compietz
Exil DEMSHM2 | DS0SRMI | O EL 50 00| 00% Compists
gaysseemmz oemenz [ ][ foneck ] [ oanl| 7ams
Homewors Juty 17 OSZT2Z | H 720 72.0 1000|  TE0% Compiets
Totals: 2530 400 Calculated kg: STES
Catsgony Decaription Cafegory Average Caiegory Welght Cafegory Toors
Homework 54.50% 120 10,1400
Cizzes EE0T% 220 212500
Tazs 0.00% 350 31.5000
Informafion 00T oo 00.0000
(This category has nof neceived a grade )
Class Farticpabon 00T 150 00.0000
(This calegory has nof receved o grade.)
Class Project o.OTE oo 00.0000
{This category has not receved 3 grade |
Classwork 0.00% 124 11.7000

++ Shadent's Exira Credi Polmts: 0.0 =
Category Weght Calculstion: Category Sverage * |MP Weight | 100) = Category Scom

Final Grade Calculation: |[Sum of Calegory Soon | © 1000 [Sum of Category Weights) + Extra Gredt Poists)
++ thadert's Exira Credit Poimts: 0.0 =

-

Signature.

ECopyright Genesis Educational Services, Inc

Figure 19 — Preview of the Progress Report that will be attached to the outbound email.
6. Enter a Subject. This field is “sticky” — whatever you put in it will stay in it until you change it.
7. Enter a Message. Like the Subject, the message is sticky and remains until you change it.
8. To send the message and the Progress Report, click the = == button.

This screen sends only to one student at a time.

You can mass send emails via the Gradebook=>Setup=>Progress Reports screens.
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H. Discipline

Gradebook->Gradebook->Student->Discipline

Home | Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
« [Gradebook.Spreadsheet (15205/2 - US HISTORY 2) [+ |

& Brunsberg, Christina MARIE "% * Prasent * Scheduled for Room 218 with Allard, Brian (Course 12405/1) & @ ) daa L& 5 &5 @ 4o =
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: _Anderson, Mike Birthdate: 08/31/1990 (21) Grade Level: 11 G:F E: B CM: DA

Spreadsheet Student Info Merits/Demerits_|_Scratch Pad

<« Brainerd, Fred AMBER | Brunsberg, Christina MARIE [w| Delahanty, Frank »

Infractions for Student Add New Incident
Date Infraction Actions
08/13/2012 1. Cheating & = @

Teachers can Initiate Conduct Referrals in the Gradebook

There is a “Discipline” screen that can be made available so that teachers can initiate Discipline incidents for students
in their classes. These referrals go into a queue to be reviewed by the school’s discipline administrator. When that
person reviews the referral, they can turn it into a real Conduct incident and add Actions (e.g. Detention). If you have
permission to do so, you will see the Actions listed, otherwise the “Action” column will remain blank.

Procedure to Initiate a Discipline Referral
1. Go to the Gradebook>Gradebook spreadsheet screen for your course
2. Click on the name of the Student who you wish to initiate a Discipline Incident for
3. Click on that student’s Discipline tab. This brings up their Gradebook>Gradebook->Student>Discipline screen.
4

Click on the | Add New Incident |l ,tton at the upper central portion of the screen. This will display an “Add
Incident” form in the right side of the screen:

Home [ Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [~

Bl Brunsberg, Christina MARIE % = Present * Scheduled for Room 218 with Allard, Brian (Course 13405/1) & @ % shaa I 5 § @ o =
Student [D: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2887
Counselor: _Anderson, Mike Birthdate: 08/31/1990 (21) Grade Level: 11 GiF E:BCM:DA

Student Info [ Notes | Contacts | MeritsiDemerits | Scratch Pad

<« Brainerd, Fred AMBER | Brunsherg, Christina MARIE [+ | Delahantv, Frank

Infractions for Student ent Add Incident
[L=iE Infraction Actions Pasting Date: 08/17/2012

08/13/2012 1. Cheating fisi) = @ Incident Date: [08/17/2012 | [F5}¥]
Reported By: | Barry, Jack =]
Location: [=]
Time Peried: [=]
Repeat Problem: () ves @ o severity: | [+]
Infraction 1: [=] erimary [V
Infraction 2: [=] primary
Infraction 3: [=] primary
Description:

Save Incident

5. Fillin the form:

a. Date - ncident bate: [08/17/2012 [[8] The Date field always defaults to “today” but can be set for any prior
date.

b. Reported by — This should default to your name, but it can be updated. Reeerted By: Barry, Jack [=]

c. Location —This is the location where the incident occurred. tecation: [=]

d. Time Period — This is the time of day when the incident occurred. Tme Peried: =]

e. Repeat Problem — This yes/no question indicates whether this is a repeat issue for this student. This
question only applies to the one student who is being reported. RepeatProblem: © yes © no

f. Severity — This is the perceived severity of the infraction from the teacher’s point of view. severitv:[ =]

g. Infraction 1 - This is the primary infraction done by the student. It is a required field and must be
present.

h. Infraction 2 — Infraction 2 is an optional additional infraction committed by the student.
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i. Infraction 3— Infraction 3 is an optional additional infraction committed by the student

j.  Enter a Description of the incident. Please note that this Incident Description may appear in a letter
sent to the student’s parents or guardians. Please describe the incident in a manner as to be best
understood by the parents/guardians.

Drescription:
4
k. When you have completed entering information, click the [ Save Incident | htton to create the referral.

The referral goes to the discipline administrator for review.

Procedure to Update a Discipline Referral
1. Go to the Gradebook->Gradebook spreadsheet screen for your course
Click on the name of the Student who you wish to initiate a Discipline Incident for

2
3. Click on that student’s Discipline tab. This brings up their Gradebook->Gradebook->Student>Discipline screen.
4. Locate the Incident Referral you wish to edit and click the corresponding Edit icon. This brings up the

information in the referral on the right side of the screen:

Home [Gradebook | Rosters Assignments Setup Profiles Rubrics Merge Post Grades School Setup Reports

Gradebook.Spreadsheet (15205/3 - US HISTORY 2)

E Brunsberg, Christina MARIE % * present* © @ U dhaa L 5 5 @ o =
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack)

Counselor: Anderson, Mike Birthdate: 08/31/1990 (21) Grade Level: 11

Spreadsheet StudentInfo [ Notes | Contacts [ Werits/Demerits | Scratch Pad

<« Brainerd, Fred AMBER | Brunsberg, Christina MARIE [~ Delahanty, Frank »

Infractions for Student Add New Incident [Edit Incident

Date Infraction Actions Posting Date: 08/17/2012

Description:

Save Incident

08/17/2012 1. Disruptive (5 ] @ Incident Date: [08/17/2012 | [y
06/13/2012 1. Cheating E ] @ Reported By: | Barry, Jack |
> Location: [ CLASSROOM =1
Time Period: | Peried 2 [=]
Repeat Problem: @ ves © No Severity:
Infraction 1: | Disruptive [=] primary [¥]
Infraction 2: [=] primary
Infraction 3: [=] primary

5. Update the information in the form.

6. When you have completed entering information, click the LSave Incident | hjtton to save your changes.

Procedure to Delete Discipline Referral
1. Go to the Gradebook>Gradebook spreadsheet screen for your course
Click on the name of the Student for whom you wish to remove an Incident.

2
3. Click on that student’s Discipline tab. This brings up their Gradebook>Gradebook->Student->Discipline screen.
4

Locate the Incident Referral you wish to edit and click the corresponding Trash Can delete icon. This brings up

a confirmation dialog:

{5 The page at genesis.genesisedu.com says: &J

Are you sure you would like to remove this incident?

|| concel

5. Click OK to remove the referral. A verification dialog will be displayed:

& The page at genesis.genesisedu.com says:

Incident removed

6. Click OK to complete the procedure.
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l. Assessments

Gradebook=>Gradebook=>Student>Assessments

Home [Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
: [ Gradebook Spreadsheet {15205/3 - US HISTORY 2) [« |
H  McDonald, Tex MARIE ' * prasent * [
Student [D: 505437 School: Genesis High School Homeroom: D232 (Barry Jack) Phone: 732-555-1515
Counselor; Asselstine, Brian Birthdste: 08/13/1985 (23) Grade Level: 11 GiF E: HCM:
[FTErtEaadl Assignments | Grading | Attendance | Studentinfo | Notes | Contacts | Merits/Demerits | Scratch Pad | Discipline | Assessments | Testing
< Mansell, John | McDonald, Tex MARIE [+] McGarr, Chippy MCCAYLEY -

Student Assessments

The student’s Assessment scores that you are allowed to see (by permissions) are displayed on the

Selact a view: | Assessments

Language

Desc. Test Exam Year Month Sem Grade
PSAT PSAT PSAT| 2010 January

HSPA HSPA 2010/ March 11
HSPA 2011  HSPA 2010 March

HSPA 2008 HSPA HSPA| 2010 March 11
EOC Biology EOC_BIO 2010 May 10
EOC Algebra I EOC_ALG1 2010 May 03
PSAT PSAT 2010 January 11
TEST HSPA | HSPA 2011/ March

255
255
255

=]

270
270
270

All students.

Other Social

Arts  Reading Writing Math Science Score Score Studies?
|G

Gradebook->Gradebook->Student->Assessments screen. This is a view-only screen: no updates can be done via this

screen.

In addition to all of the student’s Assessments, you will be able to bring this student’s scores for any Data View that
you have permission to view. The “Select a view” drop down list defaults to showing all of the student’s Assessment
scores. You can then select any other Data View you have access to. The actual content of the drop down will be

specific to your school:

Select a view: Assessments

Desc. Test

PSAT PSAT PSAT 2010
HSPA HSPA 2010
HSPA 2011 | HSPA 2010
HSPA 2009 | HSPA HSPA 2010
EOC Biclogy  EOC_BIO 2010
EOC Algebra I EOC_ALG1 2010
PSAT PSAT 2010
TEST HSPA | HSPA 2011

August 20, 2012

Exam Year Mont \poiTing_scores

[~

Reading Scores

Janu psaT, HSPA & EOC Scores 56
Marc Demo View 270
Marc Student_Scores 270
Marg HSPA 270
May | test

May | NIASK View 473
Jany Sreg 56
Mard MAP SCORES GR 2-10 38 a3 270

Longitudinal Reading
Senior Scores

All students.

Other Social

215

ing Writing Math Science Score Score Studies?
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J. Scratchpad: Reviewing a Student’s Progress/Tools for Student
Conferences
Gradebook—>Gradebook->Student->Scratchpad

Home | Gradebook | Rosters  Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports
« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2)

(7] Brunsberg, Christina MARIE s Present * S e (=] L - B | { @ 5 = it
Student ID: 105730 School: Genesis High School Homeroom: D233 (Barry Jack) Phone: 732-372-2987
Counselor: Anderson, Mike Birthdate: 08/31/1930 (21) Grade Level: 11 G:F E: B CM: DA

Student Info | Notes | Contacts [ Merits/Demerits |_Scratch Pad | Discipline | Assessments | Testing |

«« Brainerd, Fred AMBER | Brunsberg, Christina MARIE E| Delahanty, Frank »»

Student Scratch Pad
Brunsberg, Christina MARIE

Marking Period | MP1 E Grade: 39.8%
Student grades are being calculated by: Category Weighting
Category Weighting is calculated by taking the average of each category and weighting it according to MP weight for each category. Each category score is then added and a total average is formulated.

Category Weight Calculations: Category Average * (MP Weight / 100) = Category Score
Final Grade Calculation: {{Sum of Category Scores) * 100) / (Sum of Category Weights)) + Extra Credit Points

Category Assignments Weight Drop Worst Current Totals Current Average Remaining Points. Points Possibly Achieved Possible Avg.
Graded Sum Earned Attempted
1 Homewark 1.0 69.0 5.0% 5 (0 dropped) 69.0 100.0 69.0% 820.0 (12 Assignments) ?
2 Quizzes 4.0 85.0 25.0% O 85.0 250.0 34.0% 300.0 (5 Assignments) 2 s
3 Tests 0.0 00.0 40.0% |0 0.0 0.0 200.0 (1 Assignments) ?
4 |Information 1.0 00.0 0.0% 0 0.0 0.0 0.0 (2 Assignments) 1]
5 Classwork 0.0 00.0 20.0% |2 (0 dropped) 0.0 0.0 120.0 (12 Assignments) 2
6 |Class Project 0.0 00.0 10.0% |0 0.0 0.0 100.0 (1 Assignments) ?
154.0 350.0 39.8% 1540.0 (33 Assignments) 154 out of 350 39.8%
Calculate

Category Weight Average Product

HW 5.0 69.0% 3.4500
QUIZ 25.0 34.0% 8.5000
[TEST 40.0 ?
INFO 0.0 ?
cwW 20.0 ?
CPROI 10.0 E

Totals: 30.0 11.9500

Motoc.

Figure 20 — The Scratch Pad screen lets you strategize with the student on how their performance might improve

The Scratchpad
The Scratchpad screen gives teachers a way to strategize with students on how their performance for the remainder of

a Marking Period can affect their final Marking Period average and grade.

Strategizing with a Student
If you create most of the Assignments you will be posting from now to the end of the Marking Period, you can

strategize with a student to show them — or allow them to discover — how their performance can affect their final
Marking Period Average and the resulting Marking Period Report Card grade.

The Gradebook>Gradebook->Student>Scratchpad screen displays how many points are still available to be earned in each
Category (or overall, if your preferred grading scheme is “Total Points”). The “Points Possibly Achieved” column
allows you to work with the student to demonstrate how, depending on how many of the still-available points they
earn, they can bring up their final Marking Period grade.

In the example below, there are 820 points remaining in the Homework Category, 300 points remaining in the Quiz
Category, 100 points remaining to be earned in Class Projects and 120 points to be earned in Classwork, as well as 200
points in Tests. If you enter a ‘goal’ number of points in each box in the “Points Possibly Achieved” column, you can
demonstrate to the student how they can fare by Marking Period’s end

Category Assignments Weight Drop Worst Current Totals Current .Average . . Rémair;ing Points Points Possibly Achieved Possible Avg.
Graded Sum Earned Attempted

1 Homework 1.0 65.0 5.0% 5 (0 dropped) 69.0 100.0 69.0% 820.0 (12 Assignments) ?
2 Quizzes 4.0 85.0 25.0% O 85.0 250.0 34.0% 300.0 (5 Assignments) ?
3 Tests 0.0 00.0 40.0% 0 0.0 0.0 200.0 (1 Assignments) ?
4 Information 1.0 00.0 0.0% 0O 0.0 0.0 0.0 (2 Assignments)

5 Classwork 0.0 00.0 20.0% 2 (0 dropped) 0.0 0.0 120.0 (12 Assignments) ?
6 Class Project 0.0 00.0 10.0% O 0.0 0.0 100.0 (1 Assignments) ?

154.0 350.0 39.8% 1540.0 (33 Assignments) 154 out of 350 39.8%
Calculate
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The Marking Period Average Calculation

If you are grading by weighted Categories, the student can see how they are doing Category by Category:
Category Weight Average Product

This area shows how the student is performing in each Category. You can use this

g\:jlz 2:2 :ig:: zgggg screen to illustrate what happens if they earn all, or almost all of the points still

TEST 40.0 > available, as opposed to what their average will be if they earn few of the available

INFO 0.0 ? points in each Category. If you are grading by Total Points, this matrix will be not

g;"mj fgg : be present. The screen will show only total points, without regard to Category.
Totals:  30.0 11.9500

Procedure to Strategize with Student on Improving their MP Grade
1. Go to the Gradebook->Gradebook spreadsheet screen for your course
2. Click on the name of the Student. This brings up the Gradebook->Gradebook->Student>Assignments screen.
3. Click on that student’s Scratch Pad tab. This brings up their Gradebook->Gradebook->Student-> Scratch Pad screen.
4. To strategize with the student, examine the last three columns of the :

Remaining Points Points Possibly Achieved Possible Avg.

820.0 (12 Aszignments) ?
300.0 (5 Assignments) ? £
200.0 (1 Assignments) ?

0.0 (2 Assignments) 0

120.0 (12 Assignments) ?

100.0 (1 Assignments) ?
1540.0 (33 Assignments) 154 out of 350 39.8%

5. Enter possible scores in the “Points Possibly Achieved” column’s checkboxes.
6. Click the button. This will fill in the “Possible Average” column and display the possible Marking
Period average the student could achieve:

Remaining Peints

Calculate

Points Possibly Achieved Possible Avg.

820.0 (12 Assignments) 800 97.5% 94.4%
300.0 (5 Assignments) 288 96.0% 67.8%
200.0 (1 Assignments) 190 95.0% 95.0%

0.0 (2 Assignments) 0

120.0 (12 Assignments) 110 91.6% 91.6%

100.0 (1 Assignments) EE 96.0% 96.0%
1540.0 (33 Assignments) 1638 out of 1890 87.61%

If you are using weighted Category grading, you can see the affect in each Category:
Category Weight Average Product

HW 5.0 94.4% 4.7228
QUIZ 25.00 67.8% 16.9545
TEST 40.00 95.0% 38.0000
INFO 0.0 ?
CW 20.00 91.6% 18.3333
CPROJ 10.0, 96.0% 9.6000

Totals: 100.0 8§7.6107

7. Repeat steps 5 and 6 to strategize different performance points on the part of the student.

August 20, 2012 72 of 98



Genesis Gradebook User Guide 2012-13

VILI. Seating Chart
A. Setting Up the Seating Chart

ﬂBIiééis School Year: [2012-13 [+ ]
b Module: | gradebook =] N
e Ty | Change Seating Chart mode here. When

Home [Credebook Rosters Assianments Setwp Pufles || ‘Change Seating is selected, you can drag and
drop both students and the Teacher’s Desk.

Teacher: Barry, Jack [=] course:|15205/z - us

Click the printer icon to
print a seating chart.

-

Students whose picture is not the lighter section
will not appear on printed seating charts.

To get to this screen, click the “Seating
Chart” bottom tab.

Assignments | Attendance (FFFTITYCE Assessments  Standards ~ Documents
©Copyright Genesis Educational Services, Inc.

Gradebook/Class Attendance Seating Chart
The Genesis Gradebook includes a ‘drag and drop’ seating chart. Each active student on your class roster is shown on the Seating

Chart. If there are pictures available for the students, the students’ pictures will be displayed. Otherwise, you will see the ‘blank

photos’ shown above.

The Seating Chart screen has two modes:
e Set up chart. You must choose this by clicking the ‘Change Seating’ radio button.

e Take Class Attendance. This is the default mode for the screen.

Procedure to Setup the Seating Chart

1. Bring up a Gradebook spreadsheet screen.

2. Llocate the Seating Chart tab on the bottom of the spreadsheet and click it. This brings up the seating chart.

3. Click on the "~ chana= seatina radio button. This changes the seating chart to “Change Seating” mode and makes
the pictures and teacher’s desk draggable.

4. Drag the pictures and desk to the locations you want them in. Make sure that all pictures are on the light
colored field (of they will not print).

5. Click the Save Seating Chart button to save the new positions:
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Teacher:| Barry, Jack +| Course:|15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) |+

The seating chart has a panel for every

Seating Chart Mode: | Take Attendance @ Change Seating | Save Seating Chart | student in the class. If a student has no phOtO'
the “no photo” panel appears with the
student’s name underneath it.

When photos are uploaded into Genesis, they
automatically replace the “no photo” panel:
you do not need to personally do anything to
import photos.

e Chips b
MARIE MCCAYLEY Mike

Teacher's Desk

B. Printing the Seating Chart

To print the seating chart, bring up the seating chart screen and click the & printer icon at the upper right corner of
the Seating Chart screen. Th|s brlngs up a color PDF version of the chart:

/ ©! Olympians of mixed heit ~ | & The New York Tim:

€ €' [ genesis.genesisedu.com/d

[7] GoSheet |0 Genesis E-Mail ' JRA X, Wiki - Cor mo - Test Server X Genesis Test9 [ Optimum Online [ royalcollection.com [IF] D'Alessandro: Anoth... & Cable TV, High Spee... »

This is Adobe Reader: use standard Adobe reader controls to send the chart to a printer.
Click the browser back button to return to Genesis.

CAVEAT: If a student’s photo is not on the light part of the Seating Chart screen, it will not be printed out.
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C. Taking Attendance with the Seating Chart

Teacher:| Barry, Jack [+] Course:| 15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) ||

| Absence

| Tardy to Class
Left Class Early
Partial Tardy (1/2)

4. Click the Post Attendance
button to ‘take attendance’

3. Select the attendance status from the
Attendance Code drop down.

blanks) to select the students.

2. Click on student’s photos (or photo }

-

Teacher's Desk

Assi t: d. Seating Chart A it Standard. D t:

Taking Class Attendance with the Seating Chart
You can take Class Attendance for ‘today’ with the Seating Chart.

. Select the ‘Take Attendance’ mode for this screen (Take Attendance is the default mode)

. Click on the photos of all the students to which you want to give the same Attendance code.
. Select the Attendance code via the Attendance Code drop down

. Click the “Post Attendance” button.

. Repeat steps 2 to 4 to post a different Attendance Code for other students (or to repost a code for a student for
whom you selected the wrong code).

U H WN =

You may post attendance/change attendance as many times as you wish.

You can only post attendance for ‘today’ with this screen.
To post attendance for other days, use the regular (non-seating chart) Class Attendance screen.
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VIIL. Taking Class Attendance in the Gradebook

A. Seating Chart

Class Attendance for “today” can be taken via the Gradebook->Gradebook->Seating Chart screen, as described above in
the Seating Chart section.

B. Class Attendance Spreadsheet

Quick Links
s Edit - Create List
ssignments
Tal Attendance totals appear at the left  fererin 5] - EditProfle - Export Data
) - Add Assignment, 7252
side of the spreadsheet =
A Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Tue W
o YTDYTD MP1MP1 ng/p6 03/07 08/08 08/09 08/10 08/13 08/14 08/15 08/16 08/17 08/20 08/21 03/22 08/23 08/24 08/27 08/18 08/29 03/30 08/31 09/04 09
Abs TarAbs Tar 'y T w R F M T W R F ™M T W R F M T W R F T
m Name c
+|H 1004137 Abernathie, Arlo Perry New = 00 0.0 0.0 0.0

¥|H1010370Biddle, Caitlin ALLEN few 00 00 0.0 0.0

+|H105656 |Brainerd, Fred AMBER New 0.00.34 0.0034

+|H105730 |srunsbers, Christins MARIE New % 105730 < o 4 @ 4 % | 000000 00

¥]H1000084 Delzhanty, Frank New 00 00 0.0 0.0

+1H1012212 DeVore, Doug LaSHAY New # 1012212 0.0 0.0 0.0 0.0 Each column represents a
+|H1008226 Dugas. Gus LYNN_ few 00 0.0 0.0 0.0 - A
7|H1000162 Eckersley, Dennis New 10 00 1.0 0.0 different school day in the
| H100028€ Garcia, Raman JOVCE iew 0.0 0.0 0.0 0.0 selected Marking Period.
+|H1013683 Hill, Hunter A New 00 00 0.0 0.0

7]H305221 Mansell. John New 00 00 0.0 0.0

7|H505437 McDonald, Tex MARIE New 00 00 0.0 0.0

+|H1001646 McGarr, Chippy MCCAYL
+|H505519 Menosky, Mike New

+|H505805 Oliver, Darren New

To get to this screen, click the 0

“Attendance” hottom tab. 0 Attendance codes appear in days for
O 09 o9 0.9 which attendance has been taken.

F|H505811 Olson, Greg Mew

¥]H 1002885 Siner, Hosea 5 New

< m »

Assignments || IS TELZH| Seating Chart

L Attendance: @ all Unexcused Excuse:

Class Attendance Spreadsheet
This screen shows a ‘spreadsheet’ view of Class Attendance for all students in the class. This screen is only meaningful
if you are taking class attendance on a regular basis.

Class Attendance is not automatically updated: you must take Class Attendance for student’s attendance totals for
your class.

Taking Attendance for One Day
To take class attendance for one day, click anywhere in the column for the day for which you wish to take attendance.
This will bring up the (non-seating chart) ‘Take Class Attendance’ screen.

Total Absence and Tardy Counts
The left most columns give absence and tardy totals for the year and the currently selected Marking Period:

¥YTDYTD MP1 MP1 C
Abs Tar Abs Tar

0.0 0.0 0.0 0.0
0.0 0.0 0.0 0.0
0.0 0.34 0.00.24
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C. Take Class Attendance with the Take Class Attendance screen

MP1 MP2 MP3 MP4 Year Summary | Quick Links
Teachar: Barry, Jack [=] Course:[15205/3 - US HISTORY 2, MTWRF, Per. 1 (Fr)  |wl ( Select the attendance status for each
——cajsrozved  perosizord [ pelofzsiz s student separately via the individual
i o o TS i e o e T oy [
o Student i e Attendance Code dron downs.
1004137 Abernathie, Arlo Perry 10 Prasent [+]
1010370 Biddle. Caitlin ALLEN 11 Present Apply Default (1 Prasent =
105656 rai 2 10 Present Apaly Default (1 TC - Tardy to Class ||
105730 E ra. Christina MARIE Present Apoly Defaule (1 Prasant [=]
1000084 Delshanty, Frank Present it Apply Default (] Presen 't El
1012212 DeVore, Doug LaSHAY Present Apply Defaule (] Prasent = Opt|ona”y enter comments
1008226 Dugas. Gus LYNN 11 Present Apoly Defaule (1 Present =
1000162 Eckersley, Dennis 10 Present Apply Defaule (1 B 25 - Absence = |
1000 = B 11 Present Apoly Defaule (1 Present [«]
11 Present Apply Default [} Prasent [w] L
Students’ ‘daily attendance’ 11 Present Apoly Defaule [} Present ] T
11 Present Apply Default () LE - Left Class Early || o1 |jao |[em[+]
status for the selected day. o e ‘apoly Defaule 1 Srasent =
i1 |Presen Apply Default () Presen t =

505805 Oliver, Darren

505811 Olson, Greg
1002885 Siner, Hoses 5

Apply Defaule 1 TH - Partial Tardy (1/2) [+ |

Apply Default (] Present 13

Apply Default [} Prasant
Save

[l

Present

‘Apply Default’ buttons
for each student

Click the ‘Save’ button to store the
attendance updates.

l i »

Assignments Seating Chart Dec

Taking Class Attendance with the “Take Class Attendance” screen

This screen is used to take class attendance. The primary difference between this and the seating chart screen is that:
- The date can be changed. Class attendance can be taken for a previous or future date.
- Acomment can be entered for every Attendance code except “Present”.
- Atime can be entered for “tardy with time” or “left early with time” codes.

This screen shows:
e The “daily attendance” for the selected day for each student
e Whether there is a ‘default attendance code’ that corresponds to the student’s daily attendance status —and
supplies a button to apply that default, if there is a default.
e Aselected attendance code for each student.

Once the ‘Save’ button is clicked, the Class Attendance Code field is colored coded for the selected Class Attendance
Code (note the red boxes that correspond to ‘Absent’ in the example).

There is a date navigation control (‘next day’, ‘previous day’, ‘any day’) to allow you to move to different dates while
staying on this screen.

Taking Class Attendance

1. On the Gradebook->Gradebook spreadsheet screen, click the Take Attendance Quick Link, or on the
Attendance spreadsheet, click in the day for which you wish to take attendance.
2. For each student in the list, select the appropriate attendance code. If a time field appears, you must

enter time and AM or PM.

3. Select the Attendance code via the Attendance Code drop down
4, Optionally enter a Comment along with the selected Attendance Code.
5. Click the “Post Attendance” button.
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IX. Posting Grades: Gradebook to Report Card

Home [ Gradebook | Rosters Assignments  Setup Profiles Rubrics Merge PostGrades School Setup Reports
<« [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [+
| up1 T mP2 T mP3 T MPa [ Exams | Year Summary | /7

Teacher | Barry, Jack [=] Course: [15205/3 - US AISTORY 2, MTWRF, Per. 1 (FY) = | obd 8R4 Goadina ) When grade posting is open, a message appears to let
Category: | All Categories [=] unit: [All Units [«| Show Hidden: @ no () Yes you know you can go ahead and post official grades_
17 Active Students = Xt“mfd‘m”'?f!m—ti‘”ﬁ\ Click this message to bring up the Post Grades screen.
0 Dropped Students Calc, 08/14 08/14 wed
Grade 0.0 08/15
1D Name = 100.0
#]H 77 abernathie, Arlo Perry New 63 5 86.2 (B)
+|H 23 piddle, Caitlin ALLEN Weu 85.2 (B] s6.0 M &
+]H 26 Brainerd, Fred AMBER New 86.2(8) EX
#H 82 Brunsberq, Christina MARIE New W3 W @ 5% H H @ e e es.0l & * M M M
+/H 75 Delahanty, Frank MNew 86.2 (B ABS
#|H 74| pevore, Doug LasHAY New W3 & @ 86.2 (B! E
+/H 81 Dugas, Gus LYNN MNew 85.0 (B AES
+H 20 Eckersley, Dennis New 85.5 (B 88.0
HHZ2 Garcia, Ramon JOYCE New 85.8 (B B8.0
+H 72 Hill, Hunter A New A 73.5 (C M
+|H 71 Mansell, John New 85.0 (B) 78.0 &
+HZ3 McDonald, Tex MARIE New 70.8 (D}
+HZ0 McGarr, Chippy MCCAYLEY New 85.8 (B B88.0
+Hga Menosky, Mike New 78.5 (C) M A
+/H 78 Oliver, Darren New 78.2 (C 88.0 [*
+|H 68 Olson, Greq New 86.2 (B) aps M [* -
HH &7 Siner, Hosea S New 8s.a(e) ¢ 1L} }
dance ing Chart dards Documents Sort: © By Due Date () By Category ) By Group () By Seq | Asc |+

Gradebook and the Report Card/Marking Period Grading System

Your Gradebook is yours. Your grade averages for students are not automatically pulled into the Grading module (that
is, into Report Card grading). You must post your grades, just as you had to post your grades when working with a
paper Gradebook.

Posting Grades
You can only post grades (or post interim comments) when the Grading system is open for grade posting. When

grading is open a message is displayed in the Gradebook header.

To Post Grades
To get to the actual Post Grades screen, click on the “Grading is Open” message. This brings up the screen:

Gradebook=>Post Grades
[ The ‘Update All Grades’ button

rofles Rubrics Merge |Post Grades | School Setup Reports

The “Save” bottom posts the grades. ]

Post Grades for Marking Period 1

Switch Course: | 15205/3 - US HISTORY 2,

" =] Course: 15205/3 - US HISTORY.
Grades will be posted as: Bagpy, Jack =

m

Show dropped students: @ yes No

[ Update All Grades for MP1 Grading Period ]

1 | 1004137 - Abernathie, Arlo Perry MP1 Absences: 0.0 MP1 Tardies: 0.0 MP1 MP2 ME S1 MP3 MP4 FE IR1 IR2 IR3 R4
Grade: B[] GB MP1 Score: 86.2 (B) School: B Use Score B
Comment: [=]
Comment: =
Comment: =]
2 1010370 - Biddle, Caitlin ALLEN MP1 Absences: 0.0 MP1 Tardies: 0.0 MP1 MP2 ME S1 MP3 MP4 FE IR1 IR2 IR3 1R4

Grade: B[]

Comment:

GB MP1 Score: 85.2 (B) School: B Use Score B

Comment:

[ [

Comment:

(For each student you see student’s MP’s grade
average, the history of grades & comments

105656 - Brainerd, Fred AMBER MP1 Absences: 0.0 MP1 Tardies: 0.34 MP1
Grede: [6_[] - €8 MP1 Score: 86.2 (B)(Schook: B Use score B that you have posted for them for this year
Comment:
e = and all the current ‘posting’ fields
Comment: E|
s - MPT Absences: 0.0 WPT Tardies: 0.0 FPT 112 .13 BT oL L1z 3 TE TRT

Grade: |F

Comment:

August 20, 2012
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Posting Marking Period and Interim Grades & Comments
The Post Grades screen is the Gradebook’s interface with the (secondary school) Report Card Grading module. This is
the way you ‘copy’ your marking period grade average for each student to their Report Card.

For each student, you see the following:

l. The Gradebook Score (or Marking Period Average) the student has earned for the marking period being
graded. This is the center panels of the screen.

Il. The grades and comments you have reported for this student earlier in the school year. That is, their
grade history for the course. This history is on the right side of the screen.

Il A series of fields that let you enter information for the student for the currently open ‘grade collection’,
whether the grade collection is for a marking period or ‘interims’. These are the fields on the left side of
the screen.

Automatically Copying Gradebook Scores to Marking Period Grades

When grades are being collected, an “Update All Grades” appears at the top of the list of students. Clicking this one
button copies the Marking Period average (i.e. the ‘Gradebook score’) for each student into their “Grade” field. You
can also copy each student’s grade individually by clicking the ‘Use this Score’ button next to each student’s average. If
you have permission to do so, you can override any grade with the grade you think the student actually deserves.

Comments, Attendance, Etc.
The Gradebook does not support ‘automatic comments’. You will need to enter comments individually for each
student.

In addition, many schools collect additional information during a given collection, such as class attendance, class
participation or other information. The Gradebook will never automatically fill out these fields, with the possible
exception of Class Attendance. You will need to enter this information for each student, if the information is required.

SAVE BUTTON
Always click the “SAVE” button to post your grades. If you do not click SAVE and leave the screen, all your work will be
lost.

Posting and Reposting

You can enter and re-enter your grades as often as you like while Grading remains open. Once grading is closed, you
can no longer post via the Gradebook. If Grading is closed, you will have to go to Guidance and request a grade
change for the student(s) in question.

ELEMENTARY SCHOOL REPORT CARD GRADE POSTING

If your school or grade uses the Genesis Elementary Grading system, instead of the secondary school Report Card
Grading system, you will NOT post grades as described in the section above. You will post grades from the Elementary
Grading=>Post Grades screen. That screen is outside of the Gradebook and is not covered here.

In the Elementary Grading system, you will pull subject grades (Marking Period averages) from all of a single student’s
Gradebooks with one button push.

Save Show dropped students: @ Yes No

1 | 1004137 - Abernathie, Arlo Perry MP1 Absences: 0.0 MP1 Tardies: 0.0 MP1 MP2 ME S1  MP3 MP4 FE IR1 IR2 IR3 R4
Grade: |B GB MP1 Score: 86.2 (B) School: B Uss Scors B
Comment: E|
Comment: [=]
Comment:
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X. Assessments in the Gradebook

Home |Gradebook | Rosters Assignments  Setup Profiles Rubrics Merge Post Grades School Setup  Reports

. [Gradebook.Spreadsheet (15205/3 - US HISTORY 2) [+

Quick Links
Teacher:| Barry, Jack [+] Course:|[15205/3 - US HISTORY 2, MTWRF. Per. 1 (FY) || = EdiEprolile S ——
- Add - Take
|2=signment Attendance
Select a view: | Reading Scores [«] D=ts == of 2/28/2012 10:58AM
Student id Name Grade Reading1 Writing 1 Reading 2 Math 2
1004137 Abernathie, Arlo Perry 10
1010370 Biddle. Caitlin ALLEN 11
105656  Brainerd, Fred AMBER 10
105730 Brunsberg, Christina MARIE11
1000084 Delzhanty, Frank 11
1012212 DeVore, Doug LaSHAY 11
1008226 Dugss, Gus LYNN 11
1000162 Eckersley, Dennis 10
1000286 Garcia; Ramon JOYCE 11
1013683 Hill, Hunter & 11
505321 Mansell, John 11
505437 McDonald, Tex MARIE 11
1001646 McGarr, Chippy MCCAYLEY 11
505515 Menosky, Mike 11
505805 Oliver, Darran 11
505811 Olson, Greg 11
1002885 Siner, Hoses 5 11

ting Chart  [ILEYT T | Standards || Documents

Figure 22 — The Gradebook->Gradebook->Assessments SCreen

Select a view: Reading Scores

Student id Name

1004137 Abernathie, Arlo Perry

1010370 Biddle, Caitlin ALLEN

105656 |Brainerd, Fred AMEER

E| Data as of 2/28/2012 10:58AM

Grade Readingl Writing 1 Reading 2 Math 2
10 51 50 51 53
11 45 46 45 54

w0 s 37 41 38

105730 Brunsberg, christina MARIEL1  [NEEE D

1000084 |Delahanty, Frank

1012212 DeVore, Doug LaSHAY

1008226 Dwugas, Gus LYMNMN
1000162 [Eckersley, Dennis

1000286 Garcia, Ramon JOYCE

10126832 Hill, Hunter A
505321 Mansell, John

505437 McDonald, Tex MARIE

iv [ =i adl 31 33
tv | sl 33 a1 a3
s | | T
10 0 I 0 I
11 ST $ -
11 EEEEEE o

i1 o3 o< o3 o4

11 S s

1001646 McGarr, Chippy MocaviEy 11 [NNNEGEE S 54

505519 Menosky, Mike
505805 Cliver, Darren

505811 Clson, Greg
1002885 Siner, Hosea 5

August 20, 2012

11 sol 50 57

11 5o 56 47

11 [ T I -

11 ssEE 55 55

The Assessments screen shows the
roster of students and their scores
for one Data View at a time.

To view a different view, select it
from the “Select a view” drop down.
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XI. Emailing Student Contacts
A. Single Student Email

Email messages with attached Progress Reports can be easily sent for any individual student from the student’s
Gradebook->Gradebook->Student>Contacts screen. The description of this screen can be found in Section VI G. Contacts.
On the screen Gradebook->Gradebook->Student>Contacts screen it is possible to any collection of the available in-school or
home email addresses for one student. The remainder of this section describes how to set up mailing lists to mass
send progress reports and other messages to students and their home and inschool contacts.

B. Email Lists

Gradebook—->Setup->Progress Reports>Available Email Lists
... Prev Gradebnuk Conduct | Class Attendance | Elem. Grading | Parents | Nurses JERE588
Home Gradebook Rosters Assignments | Setup | Profiles Rubrics Merge Post Grades School Setup Reports

<« [Gradebook.Setup.Email Lists (15205/3 - US HISTORY 2)

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [=]
il Course Profile | Calculations | Progress Reports |
[ Availablo Emal Lists | View List Contacts |

List Name Counselors Case Managers Vice Principals 504 Coordinator Guardians GB Email Address Student Email View

My List v = .E-Y 0]

Email List Name:

Include these email addresses: [ | counselors Case Managers || Vice Principals 504 Coord. Guardians Gradebook Email Student Email
Add Email List

©Copyright Genesis Educational Services,Inc

Figure 23 — The Gradebook->Setup>Progress Reports Email List screen

Email Lists in Genesis Gradebook

The Email list capability is located on the Gradebook>Setup>Progress Reports>Available Email Lists screen. You can create
as many email lists as you like. Each email list that you create exists for all courses and should be customized for each
course. The Genesis Gradebook email facility has access to many potential email addresses for each student
including in-school email addresses (counselor, case manager, 504 Coordinator, vice principal) and ‘at-home’
addresses (e.g. mother, father, student) as well as one per student that teachers control directly. The email list facility
allows you to create lists tailored to one type of contact — or many types of contacts. The facility is extremely flexible.

What is a List?

A list that appears on the Gradebook->Setup>Progress Reports>Available Email Lists screen exists simultaneously for ALL of
your Gradebooks. When you create a list, you are creating it for each and every Gradebook. You then need to
customize the list for each Gradebook that you want to use it for.

Why not one Simple Master List and a 1-Click Send?

Genesis provides access to so many different email addresses and so many possible email recipients that it is not
feasible to simply have a “send to all” function without the setup of one or more Email Lists. You must set up your
lists. From then on using them should be extremely simple.
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C. Creating & Setting Up Email Lists

Procedure to Create an Email List
1. Go to the Gradebook->Setup->Progress Reports>Available Email Lists screen.
2. Locate the “new Email List” controls at the bottom of the screen:

Email List Name:

Include these email addresses: Counselors Case Managers Vice Principals 504 Coord. Guardians Gradebook Email Student Email
Add Email List
3. Enter the name of your list in the “Email List Name” field.
4. Optionally check off the types of addresses you want the list to include:
a. In-School Contact Types:
i. Counselors — This will pick up the students’ Guidance Counselors.
ii. Case Managers — For any student that has one, this will pick up Case Managers.
iii. Vice Principals — For students assigned to a V.P., this will pick the VP’s.
iv. 504 Coordinators — For students with a 504 status and a 504 Coordinator, this will pick up the
504 Coordinators.
b. Student/Home Contact Types:
i. Guardians — This will pick up any emails associated with Guardians 1 to 4.
ii. Student Email — This will pick up the student’s own email listed on the student’s “Student”
Contact2 record on the Student Data>Student>Demographics=Contact2 screen.
¢c. The One Email Address the teacher controls:
i. Gradebook Email —This picks up the one email address the teacher controls for each student.
This are found on the students’ Gradebook->Gradebook->Student>Student Info screens in the
Gradebook.
5. Click the Add Email List button. This creates the Email List. You can customize the new list for each
Gradebook. Details on how to do this are found below in the procedure on customizing Email lists.
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Procedure to Customize an Email List for Each Gradebook.

1. Go to the Gradebook->Setup->Progress Reports>Available Email Lists screen.
_.. Prev Gradehnnk Conduct | Class Attendance | Elem. Grading | Parents Next

Home Gradebook Rosters Assignments [ Setup | Profiles Rubrics Merge PostGrades School Setup Reports
« [Gradebook.Setup.Email Lists (15205/3 - US HISTORY 2) |

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY)
i Course Profile | Calculations | Progress Reports |
Available Email Lists | View List Contacts
List Name C s Case

gers Vice Principals 504 Coordinator Guardians GB Email Address student Email view

My List v 2 & @

2. Locate the Email list you wish to customize by Gradebook and click the = View icon corresponding to it. This

brings up the Gradebook->Setup>Progress Reports>View List Contacts SCreen:

Home Gradebook Rosters Assignments [Setup | Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Setup.Email Lists.View List (15205/2 - US HISTORY 2) [+ ]

User Email Lists Currently selected course. Email Lists exist for

15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) i
all courses and are customized by course.
i Course Profile | Calculations | Progress Reports y

.
i Available Email Lists | View List Contacts
Select Email List: | My List [=] Students to Display: | Show all students ] Rebuild Course List with Defaults
(1] Student Name Contact Type Contact Name Email =
1004137 Abernathie, Arlg Perry % This student does not have any contacts in this list
1010370 Biddle, Caitlin ALLEN EY This student does not have any contacts in this list
105656 Brainerd. Fred AMBER This student does not have any contacts in this list
105730 Brunsberg, Christina MARIE ] Guardian 1 Brunsberg, Janice janicebruns@aol.com @
Guardian 2 Brunsberg, Louis jrussak@genesisedu.com @
1000084 Delahantv. Frank % This student does not have any contacts in this list
1012212 DeVore, Doug LaSHAY This student does not have any contacts in this list E
1008226 Dugas. Gus LYNN This student does not have any contacts in this list
1000162 Eckersley, Dennis This student does not have any contacts in this list
1000286 Garcia, Ramon JOYCE This student does not have any contacts in this list
1013683 Hill. Hunter A This student does not have any contacts in this list
505321 Mansell, John This student does not have any contacts in this list
505437 McDonald, Tex MARIE Guardian 1 Mcdonald, gciano@genesisedu.com @
1001646 McGarr, Chippy MCCAYLEY This student does not have any contacts in this list
505519 Menosky, Mike This student does not have any contacts in this list
505805 Oliver, Darren This student does not have any contacts in this list
205811 Olson, Greg This student does not have anv contacts in this list ol

Send Email to Selected Contacts (Selected Emails will appear in the BCC ling

Create Progress Reports
Generate an email line based on selected emails

Figure 24 — Example of the Gradebook->Setup>Progress Reports>View List Contacts screen showing some students with Email
Addresses in the list and some without

3. The list will show all of the students on the Roster of the currently selected course. Someone of them may not
have email addresses in the list. For example, regular ed students will not have entries on an email list of Case
Managers. Some students may have a “view” icon accompanied by a number: 23, This indicates that the
student has additional Email Addresses on their record than are included in this list.

4. Optionally add students’ other Email contacts to the list. If you click the &3 icon, a popup dialog will appear
that will allow you to select the some or all of the student’s other email contacts to add to this list:

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (Fr) ||
l_Course Profile | Calculations | Progress Reports |
jl Available Email Lists | View List Contacts |

Select Email List: | My List [+ Students to Display: | Show all students [=] Rebuild Course List with Defaults

D Student Name Contact Type Contact Name: Email

1004137 Abernathie, Arlo Perry % This student does not have any contacts in this list

1010370 Biddle, Caitlin ALLEN ¥ This student does not have any contacts in this list

105656 Brainerd, Fred AMBER

105730 Brunsberg, Christina MARIE Type Name Email 0 ]
Student Email Christina Brunsberg janrussaki2yahoo.com 0]

1000084 Delahanty, Frank Gradebook Contact | Brunsberg, Christina MARTE janrussak@yahoo.com

1012212 DeVore, Doug LaSHAY. = ; = o i 3

1008226 Dugas, Gus LYNN ounselor nderson, Mike counselor@genesisedu.com

1000162 Eckersley, Dennis Close Add contacts to list

1000286 Garcia, Ramon JOYCE TS S T UES WO A Ve ATy COTIaTTS T TS TrsT

1013683 Hill, Hunter A v

505321 Mansell, John This student does not have any contacts in this list

505437 McDonald, Tex MARIE Guardian 1 Medonald, giano@genesisedu.com i }

1001646 McGarr, Chippy MCCAYLEY This student does not have any contacts in this list

505519 Menosky, Mike This student does not have any contacts in this list

505805 Oliver, Darren This student does not have any contacts in this list

505811 Olson, Greg This student does not have any contacts in this list

1002885 Siner, Hosea S This student does not have any contacts in this list

Send Email to Selected Contacts (Selected Emails will appear in the BCC line)

Create Progress Reports
Generate an email line based on selected emails
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5.
6.

Home

Gradebook Rosters  Assignments | Setup | Profiles  Rubrics

Check off any email addresses you wish to add and click “Add Contacts to List”.

You can optionally configure the list so that only students who have contacts in this list will display:

Merge Post Grades School Setup Reports

Ml Available Email Lists
Select Email List: | My List [+

5205/3 - US HISTORY 2) [

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [i=]

Gradebook selector ]

Progress Reports

Wiew List Contacts

[ h |
I Students to Display: | Show only students in Iistlz|l

Rebuild Course List with Defaults

] Student Name onta; ype onta; ame Email

105730 Brunsberg, Christina MARLE a 1 Guardian 1 Brunsberg, Janice janicebruns@aol.com
Guardian 2 Brunsberg, Louis jrussak@genesisedu.com
Student Email Brunsberg, Christina MARIE janrussak@yahoo.com
Gradebook Email Brunsberg, Christina MARIE janrussak@yahoo.com

505437 McDonald, Tex MARIE Guardian 1 Mcdonald, gciano@genesisedu.com

%

To Customize this same list for additional Gradebooks, select another Gradebook and repeat Steps 3 to 6.

To Customize an additional list, select another list and repeat Steps 3 to 7.
To send email to a list for a particular class, follow the directions in the next section below.

D. Mass Emailing Students with Progress Reports

Go to the Gradebook>Setup>Progress Reports>Available Email Lists screen.

BT Core | Admin REEREREEA Conduct | Class Attendance | Elem. Grading | Parents Next ..

Home Gradebook Rosters Assignments [Setup | Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Setup.Email Lists (15205/3 - US HISTORY 2) =

Nurses

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY)  [+]
[ Course Profile | Calculations
ll Available Email Lists | View List Contacts
List Name Counselors

Case Managers Vice Principals 504 Coordinator Guardians GB Email Address Student Email

My List E

[SULSUSS=

Locate the Email list you wish to customize by Gradebook and click the & View icon corresponding to it. This

brings up the Gradebook->Setup>Progress Reports>View List Contacts screen:
Check the checkboxes for the students you want to send to. The master checkbox in the header line will
toggle all the checkboxes in the column:

Course Profile | Calculations

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [=]

Available Email Lists | View List Contacts

Select Email List: | My List [+ Students to Display: | Show all students [=] Rebuild Course List with Defaults

D Student Name IContact Type Contact Name Email

1004137 Abernathie, Arlo Perry @ 1 IThis student does not have any contacts in this list

1010370 Biddle. Caitlin ALLEN a 2 This student does not have any contacts in this list

105656 Brainerd, Fred AMBER This student does not have any contacts in this list

105730 Brunsberg, Christina MARIE @ 3 (Guardian 1 Brunsberg, Janice janicebruns@aol.com J
iGuardian 2 Brunsberg, Louis jrussak@genesisedu.com i ]

1000084 Delahantv, Frank B This student does not have any contacts in this list

1012212 DeVore, Doug LaSHAY This student does not have any contacts in this list

1008226 Dugas, Gus LYNN This student does not have any contacts in this list

1000162 Eckerslev, Dennis This student does not have any contacts in this list

1000286 Garcia, Ramon JOYCE This student does not have any contacts in this list

1013683 Hill, Hunter A This student does not have any contacts in this list

505321 Mansell. John This student does not have any contacts in this list

505437 McDonald, Tex MARIE Guardian 1 Mcdonald, gciano@genesisedu.com J

1001646 McGarr, Chippy MCCAYLEY This student does not have any contacts in this list

505519 Menosky, Mike A T his student does not have any contacts in this list

505805 Oliver, Darren This student does not have any contacts in this list

505811 Olson, Greg This student does not have any contacts in this list

1002885 Siner, Hosea S This student does not have any contacts in this list

Send Email to Selected Contacts (Selected Emails will appear in the BCC line)

Generate an email line based on selected emails

Create Progress Reports

Figure 25 — The Gradebook->Setup->Progress Reports>View List Contacts Screen highlighting the “send to” checkboxes
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... Prev Gradebook |9

4.

Click the [ Create Progress Reports | [htton to send progress reports to the checked students. This brings up a
Progress report view screen:

s g

Parents | Nurses

Next ..

onduct | Class Attendance | Elem. Grading

Home Gradebook Rosters Assignments | Setup | Profiles Rubrics Merge Post Grades School Setup Reports

[Gradebook.Setup.Email Lists. View List (15205/3 - US HISTORY 2)

i Course Profile | Calculations | Progress Reports |
il Available Email Lists | View List Contacts | Email Progress Report

Progress Report Preview

From Address: donotreply@genesisedu.com D

Preview Student: | Brunsherg, Christina MARIE E|
Marking Period: | Marking Period 1 [+

Email Subject: [your child's work

Email Body:

attached

Send Progress Reports

EEEE

Type

Guardian 1 - Guardian 1 Brunsberg, Janice janicebruns@aal.com
Guardian 2 - Guardian 2 Brunsberg, Louis jrussak@genesisedu.com
Student Email Brunsberg, Christina MARIE  janrussak@yahoo.com
Gradebook Email Brunsberg, Christina MARIE  janrussak@yahoo.com

Student's Contacts
Contact Name Email

=

Beigcgeiegicieliey

] »

4| m

o

10.

11.

This screen contains “sticky” Email Subject and “sticky” Email Body fields. Update the Email Subject and Email
Body. A sample of the progress reports will be shown on the right hand side.
Preview the Progress Reports on a student by student basis if you desire. There is a Preview Student control in
the top left portion of the screen:

Preview Student: | Brunsberg, Christina MARIE El
Select the Marking Period for the Progress Report. This defaults to the current Marking Period.
Repeat steps 6 and 7 for additional students.
Check that the list of Contacts is correct: You can uncheck contacts you do not wish to send to but you cannot
addresses at this point:

Student’'s Contacts

Type Contact Name Email
Guardian 1 - Guardian 1 Brunsberg, Janice janicebruns@aocl.com
Guardian 2 - Guardian 2  Brunsberg, Louis jrussak@genesizedu.com
Student Email Brunsberg, Christina MARIE  janrussak@yahoo.com
Gradebook Email Brunsberg, Christina MARIE  janrussak@yahoo.com

Click the button to send the reports to the listed addresses. When the emails have been sent a

verification dialog will be displayed:
@ The page at genesis.genesisedu.com says: “E

Progress Reports have been processed

Click OK to dismiss the dialog — you have finished sending to this class.
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E. Mass Emailing Students without Sending Progress Reports

Procedure to Mass Email a group of Students without Including a Progress Report

Genesis includes no direct facility to send email from Genesis without anything attached. This procedure helps you
create a list of addresses and then use standard email clients to send the actual email messages that do not have
attached progress reports.

1. Go to the Gradebook->Setup->Progress Reports>Available Email Lists screen.

BT Core | Admin REEREREEA Conduct | Class Attendance | Elem. Grading | Parents | Nurses JRE 8

Home Gradebook Rosters Assignments [Setup | Profiles Rubrics Merge Post Grades School Setup Reports
« [Gradebook.Setup.Email Lists (15205/3 - US HISTORY 2) =

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) =]
[ Course Profile | Calculations
ll Available Email Lists | View List Contacts
List Name Counselors Case Managers Vice Principals 504 Coordinator Guardians GB Email Address Student Email

My List E

2. Locate the Email list you wish to customize by Gradebook and click the B View icon corresponding to it. This

brings up the Gradebook>Setup>Progress Reports>View List Contacts screen:

User Email Lists
15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [=]

Course Profile
Available Email Lists | View List Contacts

Select Email List: | My LIStEI Students to Display: Show all students E| Rebuild Course List with Defaults

D Student Name iContact Type Contact Name Email

1004137 Abernathie, Arlo Perry |§ 1 IThis student does not have any contacts in this list

1010370 Biddle. Caitlin ALLEN a 2 This student does not have any contacts in this list

105656 Brainerd, Fred AMBER This student does not have any contacts in this list

105730 Brunsberg, Christina MARIE |§ 3 (Guardian 1 Brunsberg, Janice janicebruns@aol.com J
iGuardian 2 Brunsberg, Louis jrussak@genesisedu.com i ]

1000084 Delahantv, Frank B This student does not have any contacts in this list

1012212 DeVore, Doug LaSHAY This student does not have any contacts in this list

1008226 Dugas, Gus LYNN This student does not have any contacts in this list

1000162 Eckersley, Dennis This student does not have any contacts in this list

1000286 Garcia, Ramen JOYCE This student does not have any contacts in this list

1013683 Hill, Hunter A This student does not have any contacts in this list

505321 Mansell, John This student does not have any contacts in this list

505437 McDonald, Tex MARIE (Guardian 1 Mcdonald, gciano@genesisedu.com J

1001646 McGarr, Chippy MCCAYLEY This student does not have any contacts in this list

505519 Menosky, Mike A T his student does not have any contacts in this list

505805 Oliver, Darren This student does not have any contacts in this list

505811 Olson, Greg This student does not have any contacts in this list

1002885 Siner, Hosea S This student does not have any contacts in this list

Send Email to Selected Contacts (Selected Emails will appear in the BCC line)

Create Progress Reports
Generate an email line based on selected emails

Figure 26 — The Gradebook->Setup->Progress Reports>View List Contacts Screen highlighting the “send to” checkboxes

3. Check the checkboxes for the students you want to send to. The master checkbox in the header line will
toggle all the checkboxes in the column.

4. There are two controls on the lower left hand corner of the screen. These are designed to either bring up your
local email client (usually and most easily Microsoft Outlook), or to create a simple comma-separate list of

email addresses that you can simply paste into your favorite email client:
Send Email to Selected Contacts (Selected Emails will appear in the BCC ling)

Generate an email line based on =elected emails

5. CIicking the Send Email to Selected Contacts (Selected Emails will appear in the BCC line link will bring up your local

email client (typically Microsoft Outlook). You can then send email normally.

6. Clicking the Generate an email line bazed on selected emails |ink simply generates a text field containing a comma-
separated list of the selected email addresses. You copy this text and then you can bring up your favorite
email client (e.g. gmail) and paste the list of addresses into the To, CC, or BCC lines.
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XII. Standards in the Genesis Gradebook

Standards can be linked to Gradebook Assignments. When this is done, the Gradebook computes student averages vs.
each individual CPI. These averages can be viewed via the Standards spreadsheets.

MP1 MP2 MP3 MP4 Exams Year Summary Quick Links
-Lesson Plan - Create List
Teacher:| Barry, Jack Course: | 15205/3 - US HISTORY 2, MTWRF, Per. 1 (FY) [=] _ t Data
Category:| all Categories [« ] unit: | Al Units [+ Show Hidden: @ g ves N J:rjanm
HW A
17 Active Students MP1 <
0 Dropped Calg,
Crade  1p0.0
pir} Name &
+|H 1004137 Abernathie, Arlo Perry New ' %= 92.0 (A) 52.0
+|H 1010370 Biddle, Caitlin ALLEN New NG | ABS
+|H105656 Brainerd, Fred AMBER. New 92.0(A) 52.0 #
F|H105730 |Brunsberg, Christina MARIE New ' @ @ < | 9§ @ 4§ % || N ass
+|H1000084 Delzhanty, Frank Mew 92.0 (&) 32.0
1H1012212|DeVore, Doug LaSHAY few ' & @ 92.0 (&) 52.0
¥|H 1008226 Dugas. Gus LYNN few NG EX
¥|H1000162 Eckersley, Dennis New NG | ABS

+|H1000286 Garcia, Ramon JOVCE New

+]H1013683 Hill Hunter A New

To view how students are doing vs. Standards,
click the Standards bottom tab.

+|H505321 Mansell, John New
+|H505437 |McDanald, Tex MARIE New 5
+]H 1001646 McGarr, Chippy MCCAYLEY New
TIHS05513 Menosky, Mike New
+|H3505805 Oliver, Darren_ few

+|H505811 Olson, Greg New

+]H 1002885 Siner, Hosea 5 New

verage: 77.2 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

« T r

=TT | Attendance | | Seating Chart D Sort: @ By Dus Date () By Category () By Group () By Seq | Asc |w

This brings up the Standards spreadsheet’s entry screen:

MP1 MP2 MP3 MP4 Year Summary | Quick Links
- Lesson Plan - Create List
. — - Edit Profile - Export Data
Teacher:| Barry, Jack [+] course:|15205/3 - US HISTORY 2 3, MTWRF, Per. 1 (FY) [+]  add e
ssignment Aftendsnce
Sek: 2009-NICCCS [=]
Subject: Socia| Studies |=]

Social Studies: 78.0%

19 i Stangargs | Grag=s Onty - Name

Standard Assignments Avg | 04137 Abernathie, Arlo Perry

Active Citizenship in the

215t Centuny 3 [R88.3% 1010370 giddle, Caitlin ALLEN

:izrdl;ﬂa:\stnr' /Global 2  [74.29 105656 Brainerd, Fred AMBER
105730 Brunshera, Christina MARIE

5. i

U.5. History: America in 5 Brsaw

the World 1000084 Deslshsnty, Frank

1012212 DeVore, Doug LaSHAY

1008226 Dugas, Gus LYNH

1000162 Eckersley, Dennis
1000286 Garcia, Ramon JOYCE Please select a standard

Click on a Standard to 1013683 Hill, Hunter A
display it’s strands and CPIs padasi Heoealtohn

505437 McDonald: Tex MARIE

1001646 McGarr, Chippy MCCAYLEY NOthlng shows in the Spreadsheet
pooals Menosky, Mike until a Standard is selected.

505805 Qliver, Darren
20024184 Daily, Edvina
505550 Miller, Bill DAVID

Class Averages:

Assignments  Attendance Seating Chart  Assessments [[IEIEETEN Documents

Procedure to View Students’ Averages vs Standard’s CPls
1. On the Gradebook->Gradebook spreadsheet screen, click the “Standards” bottom tab. This brings up the
empty starting point Standards screen.
2. Select a Standards Set.

Set: 2005-NJCCCS [=]
Subject:| Social Studies El

3. Select a Subject. This brings up the list of Standards in the select Set & Subject. Click on the subject. This
brings up the Strands and CPIs in the Standard you select.
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Standard
Active Citizenshi

21st Century
World Histo
Studies

the World

in the

Global

U.5. History: America in 5

Assignments Awvg |
3 B z8.3%
2 R74.2%

B73.3%

Assignments which link to it are displayed at right.

Click on a Standard to display the Strands and CPIs that belong to that Standard
in the spreadsheet. Class Averages against the Standard and the number of

4. Clicking on a Standard fills the spreadsheet with the current averages for its components:

MP1 MP2 MP3 MP4 Year Summary Quick Links LE
- Lesson Plan - Create List
- Edit Profil - Export Dat
Teacher:| Barry, Jack [+] Course: 15205/3 - US HISTORY 2 3, MTWRF, Per. 1 (FY) || - % - Tfi:J
|assignment Attendsnce
Set: 2005-MICCCS [<] | Standard: , Strand: Determine the extent to which state and local issues, the press, the rise of interest-aroup politics, and the rise of party politics impacted the development of
Subject: Social Studies = democratic institutions and practices.
- undefined
0% A A

Social Studies: 78.

'@ wi Stapasrds | Graged Only

D Name

Standard

Active Citizenship in the
21st Century

World History/Global

Assignments Avg 1004137 Abernsthie, Arlo Perry

3 [R88.3% 1010370

2 [Bra.2% 103638

Biddle, Caitlin ALLEN

Brainerd, Fred AMBER

Studies —
U.5. History: America in s Brmonle Brunsberg, Christina MARIE 78.0 78.0 78.0
the world 1000084 Delshanty, Frank 78.0 78.0 78.0
1012212 DeVore, Doug LsSHAY 78.0 78.0 72.0
1008226 Dugas, Gus LYNN 72.0 72.0 72.0
1000162 Eckersley, Dennis 78.0 78.0 78.0
. 1000286 Garcia. Ramon JOYCE 78.0 78.0 78.0
Click on a Standard to 1013683 Hill, Hunter A 78.0 78.0 72.0
d|5p|ay its strands and CPlIs 505321 Mansell, John 78.0 78.0 78.0
505437 McDonald, Tex MARIE [ od od od
1001646 McGarr, Chipoy MCCAYLEY 78.0 78.0 78.0
505519 Menosky, Mike
e Acsignments Aug 505805 Oliver, Darren 78.0 78.0 78.0
a Cluics, Government, and s R7z.3% 20024184 Daily, Edvina
Human Rights 978 505550  Miller, Bill DAVID '95.072.0 97.589.097.5 89.0 78.0 78.0 78.0

raphy, People, and
the Environment

B

Economics, Innovation
and Tachnology
pHistory: Culture: and
Perspectives

5. At bottom left the set of Strands in the selected Standard appear in a separate box:

Class Averages: 95.0 58.5 74.865.371.0 70.072.295.0 71.249.5 78.7 72.2 73.2 73.2

CPI|CPI| CP1 CPI CPI CPI CPI CPI CPI CPI CPI |CPI CPI CPI CPI CPI| CP1 CPI CPI CPI CPI CPI CPI CPI/CPI CPI CPI CPI CPI CPI
01.A01.B 02.A 02.B02.C02.D02.E02.F03.A02.B 02.C 03.D032.E02.F02.G02.H 02.1 04.A 04.B 04.C04.D 05.A05.E 05.C06.A 06.B06.C07.A 07.B07.C

As you cursor over the CPls, the
text of the CPI appears above

The Strands in the selected
Standard appear at right.

The set of CPlIs in the selected Standard appear in the
Spreadsheet. Student averages vs. the CPIs are shown.

Strand

Assignments Avg |

Civics, Government, and
Human Rights

BGeugraghgi People, and
the Environment

Economics, Innovation
and Technology
History, Culture, and
Perspectives

L]

u]

1

o

Bl73.2%

[Bs2.29

Click on the name of a Strand. This focuses down just on that Strand
and limits the view on the right hand side only to the CPIs for the
selected Strand. Note that the Strands are all color-coded and the
color of the Strand matches the color of the CPI headers on the

spreadsheet.

6. Atright a spreadsheet of all the CPlIs in all of the Strands in the selected Standard. Student averages for each
CPl are color coded to indicate how the students are doing:

CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI

D Name

1004137 Abernsthie, Arlo Perry - -

1010370 Biddle, Caitlin ALLEN ---

105656 Brainerd, Fred AMBER

105730 |Brunshera. Christing MARIE 78.0 78.0 78.0

1000084 Delshsnty. Frank 78.0 78.0 78.0

1012212 DeVore. Doug LaSHAY 78.0 78.0 78.0

1008226 Dugas, Gus LYNN 72.0 72.0 72.0

1000162 Eckersley. Dennis 78.0 78.0 78.0

1000286 Garcia. Ramon JOYCE 78.0 78.0 78.0

1012682 Hill, Hunter A 78.0 78.0 78.0

505321 Mznsell. John 78.0 78.0 78.0

505437 McDonald, Tex MARIE ---

1001646 McBarr, Chippy MCCAYLEY 78.0 78.0 78.0

505519 Menosky, Mike

505805 Oliver, Darren 78.0 78.0 78.0

20024184 Daily, Edwina 078.0

505550 Miller, Bill DAVID /85.0 78.0 97.5/89.097.5/89.0 ‘o5.0 NG NEE S 78.0 78.0 78.0
Class Averages: 95.0 58.5 74.8 65.271.0 70.072.295.0 71.2 40.5 78.7 73.2 73.2 73.2

A

CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI
01.A01.B 02.A 02.B02.C02.D02.E02.F03.A03.B 03.C 03.D03.E03.F03.G03.H 03.1 04.A 04.B 04.C04.D05.A 05.B05.C06.A 06.B06.C07.A07.B07.C

You can scroll along to see all of the CPIs in the Standard. If you place your cursor on a CPI header, the text of the
Standard, Subject, Strand and CPI appear above the spreadsheet:

Standard: All students will acquire the knowledge and skills to think analvticallv about how past and present interactions of people, cultures, and the environment shape the

American heritage. Such knowledge and skills enable students to make informed decisions that reflect fundamental rights and core democratic values as productive citizens in local

national, and

lobal communities., Strand: Civics, Government, and Human Rights

Evaluate the importance of the Declaration of Independence, the Canstitution, and the Bill of Rights to the spread of demacracy around the world,
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7. To focus down to one Strand’s CPIs, click on th

e name of the Strand:

MP1 MP3 Year Summary Quick Links
- Lesson Plan - Create List
> - Edit Profile - Export Data
Teacher:| Barry, Jack [+] course:|15205/3 - US HISTORY 2 3, MTWRF, Per. 1 (FY) [+] - e
|2ssignment Attendance
Set: 2003-NJCCCS [+| | Standard: U.S. History: America in the World Strand: Economics. Innovation, and Technology
Subject: Social Studies |l
Social Studies: 78.0% c c c c c c c c c c c c c c c c c c c c c c c c c c c c c c
3 = CPI CPI CPI CPI| CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI CPI|CPI CPI CPI CPI CPI| CPI CPI CPI CPI CPI
‘@) a1 Stantarss | Graded Oty o e 01.A01.B02.A02.B03.A 03.B 04.A 04.8 04.C05.A 05.B 05.C 06.A 06.B 06.C 07.A 07.B 08.A 08.B09.A09.809.C09.D10.A10.B11.A11.B12.A12.812.C
Standard Assignments AVG 1004137 Abernathie, Arlo Berry 100.0100.0 100.0
Active Citizenship in the :  Res.3 N
88.3% 1010370 Biddle, Caitlin ALLEH B80.1 B0.1 BO.1

21st Century

World History/Global Erainerd. Fred AMBER

2 5, 105656
Studies : Bi7a.2

e e P 105730 Brunsbera, Christing MARIE
the World Delahanty, Frank

‘mnnnem
12

DeVors, Doug LaSHAY

. . 26 Dugas, Gus LYNN
Click on a Stramd to display [0 . =- "o
only that strand’s CPIs 85 Garcia, Ramen JovcE

83 Hill. Hunter &
‘505321 Mansell, John

Strand Assignments Awg 505437 McDonald, Tex MARIE
a/Clvics, Government, and 5 [373.3% 1001646 McGarr, Chipoy MCCAYLEY
Human Rights
5 G=caraphy, People, snd 5 505519 Menosky, Mike
W r 505805 Oliver, Darren
Cond Tocheolagy ot 1 [262.3% 30024184 Daily, Edvina

2nd Technology

T o] 505550  Miller. Bill DAVID
pHistory. Culturs, snd o i

Perspectives Class Averages:

<

Assessments | [ETITELNT

Assignments  Attendance Seating Chart Documents

8. To view the Assignments that are contributing
converts the spreadsheet to a view showing w

80.1
80.1

B80.1 80.1

80.1 80.1

B80.1 80.1 80.1
65.0

80.1

65.0 65.0

B0.1 80.1

65.0 65.0 65.0
[0l s o9

100.0100.0100.0
62.3 62.3 62.3

m

to the CPIs’ averages, click on the icon for a Strand. This
hich Assignments reference which CPls:

MP1 MP3 Year Summary Quick Links
- Lesson Plan - Creste List
— - Edit Profile - Export Data
Teacher:| Barry, Jzck [+] Course:|15205/3 - US HISTORY 2 3, MTWRF, Per. 1 (FY) || ~ Add - Take
|pssignment Attendsnce
Set: 2009-NICCCS [+] | Standard: U.S. History: America in the World Strand: Civics, Government, and Human Rights
Subject: Social Studies =]
HW 4 HW 5 | Quiz Quiz
Social Studies: 78.0% = i == i
©) a1 Standarss () Graged Onty CPI: 01.8 02.8 02.D 03.1 |CPI: 02.A 02.B 02.C CPI: 02 02 03 01.A 02.A 02.C 02.F 02.B 02.C|CPI: 01.B 02.A 02.6 02.C 03.A 03.B 02.A| CPI: 03.A 03.B
— ) Name 04.A 04.8 03.A 01 02 02.8 03.D 03.C
[ Assignments AVE 04137 asernathie, Arlo Derry 100.0
Active Citizenship in the : Rss.a%
21st Century 3% 1010370 Biddle, Csitlin ALLEN 100.0 80.07 95.0 95.0 80.07|
:13;':1:“5“" [Global 2 [{74.2% 105655 Erainerd. Fred AMBER 35.0 85.0
tJh.S.vIJ-hs“:gr'g: America in 5 [i72.39 105730 Brunshery, Christina MARLE 78.0 0.0 35.0 80.07,
fhe Wore, 1000084 Delshanty, Frank 78.0 0.0 95.0 0.0 80.07,
1012212 DeVore, Doug LaSHAY 78.0 80.07 95.0 0.0 80.07|
Click to show the 1008226 Dugas, Gus LYHH 72.0 80.07 35.0
: : : 1000162 [Eckerslay, Dennis 78.0 95.0 77.0 80.07|
contrlbutlng ASS|gnments.
1000286 Garcia, Rsmon JOYCE 78.0 95.0 80.07,
1012683 Hill, Hunter A 78.0 35.0 85.0
505321 78.0 80.07 35.0 0.0
Strand ts A McDonald, Tex MARIE 0.0 65.0 95.0 80.07
Civics, Government. and - )
AHuman Rights 73.3% 1001646 McGarr, Chippy MCCAYLEY 78.0 80.07 95.0 0.0 0.0
¢ Geoaraphy, People, and 3 505513 Mesnosky, Mike 65.0 35.0 77.0 80.07|
the Environment 505805 Ol D 78.0 0.0 95.0 0.0
Economics, Innovation = - Qliver, Darren - - - -
Cond Technology 1 [262.3% 55024164 Daily, Eduina
pHistory, Culture. =nd 5 505550  Miller, Bill DAVID 78.0 100.0 35.0 0.0
Bz mpadn 22 ‘ Class Averages: 73.2 62.4 95.0 37.1 58.8

Assessments [ETITELNTE | Documents

Assignments  Attendance Seating Chart

In this view, the header of each column identifies the Assignment and lists the CPIs the Assignment references:

HW 4 |
0g/o2
CPI: 01.B 02.B 02.0 03.1
O4.A 04.8

These screens allow you to investigate how students are doing against specific CPls and which Assignments are

contributing to the grade averages for each CPI.
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XIII. Reports
Seq  Name A set of useful reports are provided on the Gradebook>Reports

70160 H Assignment Grades Report tab. The best thing to do is to try these out to see which are

70250 & Birthday List most effective for you. Some of the most popular include:

70300 B Class Attendance Report e 71910 Student Assignment Report — For one
Gradebook at a time, a ‘progress report’ for each

R e e student, separate pages per student so that you can

70350 El Class Roster hand these out. Lots of options.

70352 E Clase Roster Report with Marking Period Grades * 7]:32‘0 MISS‘Ing Assignment Report — Students who are
missing Assignments.

70550 Bl |Sxam Grade Reoort e 71773 Empty Spreadsheet Report — An empty

70760 Bl Grade Translation Report spreadsheet with just a class roster.

70770 Grade Verification and Status * 70775 Gradebook sPreadsheet Rgport —The
spreadsheet for one Marking Period of one course.

70773 El Sradebook Empty Spreadsheet Report Can be many pages

70775 Bl Gradebook Spreadsheet Report e 70780 Gradebook Spreadsheet Summary Report — A

70730 El Gradebook Spreadsheet Summary Report tlghte‘r' mor‘e compressed SpreadSheet for one
Marking Period of one course.

I I R R e 70350 Class Roster — A class roster for one

71910 Bl Student Assignment Report Gradebook, in various formats (e.g. with contact
information)

71950 El Student Category Averages . . . X

e 70250 Birthday List — A list of student brithdays
R e 70160 Assignment Grades Report — Get a list of
72550/  Year Summary Report grades given for one Assignment.
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Color Schemes for Categories and Workgroups

The chart below contains a wide range of possible code colors. The names of the colors have been selected to
be as descriptive as possible — or amusing, when descriptions fail - and do not reflect any “official” definitions
of these colors (with the exception of red, green, blue, aqua, yellow and fuchsia).

Code Color Description

frffff m (total red + total green + total blue)
000000 Black (no red, green or blue hue)

ffOOO0 Red (total red + no green + no blue)
00ff00 Green (no red + total green + no blue)
0000ff Blue (no red + no green + total blue)

ffffo0 (total red + total green +no blue)
ffOOff  Fuchsia (total red + no green + total blue)
QOffff (no red + total green + total blue)

0000b0 dark ultramarine blue
0000cc Deep Pure Blue
0000dd TRUE BLUE

0033be MIDNIGHT

0033ff ROYAL BLUE

004f96 DEEP MARINE BLUE (IN THE DEPTHS)
0066ff  Bright Blue

007499 Dark Night blue green
008080 Dark Mallard Green
008766 Dark pine green
009999 Medium Mallard Green
0099cc Tropical Pond

0099ff PEAcCOCK

O0Oaac2 Light Mallard

00cc66 PURE GREEN

00e2ff

00e678 Spring green

0O0ffff

0207ce Ultramarine

0400ff  Brilliant blue

05dc83 Green - flat lawn green
05eecc

05ffff

0a58cc  Marine blue

0a6699 Greenish blue

OQacca2 cCarnival green

149014 dark - brightish lime green/piney
168ed8 Dark something teal
172925 Pine Green

14c0c0 dark teal

24ca9b Even lighter mallard
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24d474
26b666
282899
28cc68
2a52d6
2a52ff
226679
226699
333395
3333cc
3333d7
3366ff
339966
339999
3399ff
399c8f
429999
4299ff
42abec
48a503
5155f1
51c800
51c8ff
51cbff
51ffff
55aaaa
55aacc
55ccaa
55d0b7
56¢404
58a574
63e105
663300
663333
663366
663399
6633aa
6633cc
6633ff
666666
6666ff
669966
669999
6699aa
6699ff
7544ff
75046a

greensleaves
EMERALD

Navy Blue
Emerald Lawn
Flat sapphire
Medium sapphire
OMINOUS SKY
MARINE DAWN
TWILIGHT

True sapphire
DAWN

LIGHT BLUE

Sea Green

Dark Mallard
SKY BLUE

Grey Green BLUENESS
Mallard Sky
WILD SKY BLUE
dark teal

Dark flat lime
Dark cornflower blue
Lawn Green

Dark surf

Light surf

Flat light grey green
WILD Water

LIME LIME

Pacific Daybreak
WILD LIME

Dark BROWN

Dark reddish brown
Very dark purple grey
Dark flat grey purple
purple blue Midnight
Blue purple

GREY BLACK

LAPIS LAZULI
UNIFORM DRAB GREEN
Grey Green

Flat Grey Mallard
Marine Blue

purple blue

purple maroon
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7575ff
8ffd7f
94d4f9
94fc46
966e73
97e9bc
990033
990099
993333
996633
996666
996699
9966¢cc
9966ff
998Bee
999913
999933
999966
999699
999999
9999cc
9999ff
99ee9a
99ff99
999f9b
99ffcc
9d7e71
alb5a2
a3clad
a43113
a43199
add4dic
a4877c
abb7db
abccff
abf0a5
aa0000
aa0033
aa0066
aa0099
aa069a
aabbaa
aaa794
aa9900
aa99%aa

classic medium cornflower blue

DRAB DAGON SCALE MAUVE

Red brown

Red PURPLE brown
Russet Brown Potato
DELIVERY TRUCK BROWN
PURPLISH BROWN

DARK PURPLE

Bright flat grey purple
PURPLE

Dark Periwinkle

Olive drab

Olive olive

OLIVE GREY - DARK STEEL
steel grey

Silver

Grey blue

SOFT GREY BLUE

Light Blue

Light Mud

dark red orange brown - rust
WINE country

CLARET

EARTH Brown

Brown red brown
Mahogany

Rose Mahogany

dark dusky rose
Dark Magenta

Dark dusky mauve
Grey putty

Hot Spanish Olive
Mauve grey - dark fog
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aa99cc

aa99ff

aac257

aac299

aacccc

aae0f0

daeeaa

aaeeb0

aaffo0

aaffcc

aa0766 Red Red purple Brown Brown
ab1066 Royal Mahogany
ab3386 Dusky red mauve
gb6600 Yellow Brown
ab665c MUD MUD MUD
ab6666 Potato Brown
ab66ab Beach Fog
abh9999

abclff

abcc99

abcccc

acl0f2  Royal purple
acffb0

acffbf

addcc

aebff6

afb670 Grey green
b3aefa

b3ccc2

b4fffo

b500ff HOT PURPLE
b5067e Wild Red Purple
b7c8ff

b85454 DARK BURNT MAHOGANY
bac971

bac9bb

bae0f8

bb0000 Bright red orange brown
bb8934 mustard dark yellow brown
bbbc00

bbf84e

bbff00

bbff34

bbffdd

bde9c4

c0c0c0
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c0f2d7

clffaa
c1ffba

clffcc
clffe2

c1ffff

c2ccff

c2aacc

c24ef6  Light Purple purple
c2fbfa

c3e4f9

c6e2fe

c6fdod

c7bdad

c8c8ff

chcbff

cbcbll

cc0000 Russet
cc0033 BLOOD RED
cc0066 OFF DARK ROSE
cc0099 DUSKY ROSE
ccO00aa Flat magenta
ccO0cc Hot hot hot fuchsia
ccébeec  amethyst
cc91c8

cc9976

cc99cc

cc99aa

ccaaaa

ccaacc

cchidf

ccecaa

cce3cc

ccff22

\ccffcc

ccffff

cd9014

cd9966

cdaaaa

cebcbe

cfffb0

d4rdf7
d4cdff
d4fbsd
dafcf4
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d507cl  Magenta mauve
d7fleb

d890af
d8bfff

d9febe
dae2da

dba6fc
dc9292
dcdc92
dcddfb
dcebfa

dcfcfc

dd0000  Fall leaves
dd0066 rosy carnelian
ddo0ff BRIGHT ORCHID
dd6600 Burnt umber
dd9966

ddaaff
ddccff
ddcc00
ddccfd
defcce

c8c8ff
ddddee
deddab

dffdbf

e007bb  bright rose mauve
eleZaa

e686d4 m

e9bdfb
ebebfa
edd2fe
eddced

eedd00
eeff8b

efbefe m

fOdafe
fOe2ff

[BC:light lemon chiffon

f3c3fa
f5dbec
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f6d650
feffof

f8bc89
f8befe
f8c8fc
fadb9c
fc9cfc
fcc2b2

fd0505 Flaming Orange
febce00
fecccc

feddfd

ff0011 fire engine red
ff00O4d red - medium fire, flat
ff0066 RED red

ffOOb0  bright rose fuchsia
ff0Occ  Fuchsia

ff1010  red bright
ff3300  hot orange
ff3366  Flat red paint
ff3399 Bright fuchsia
ff33ff Bright Magenta
ff8d00  orange

ff5500 darker orange
ff6600 classic orange
ff6699 SALMON PINK
ffe6ff

ff75ff

ff78d8

ff8800

ff8899

ff9966

ff99cc

f9999

ffbdfé

ffbof7

ffc5¢c5

ffc8ff

ffcc00

ffcc99

ffcfbb

ffd28f

ffef99

ffeebb

ffff00

ffff33
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ffff66
Ffff99
ffffb0
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